EL DORADO COUNTY FIRE PROTECTION ISTRICT

SPECIAL BOARD MEETING
AGENDA

3860 Ponderosa Road
Shingle Springs, CA 95682

December 12, 2019
12:30 P.M, Closed Session
1:00 P.M. Open Session

Fire Chief, Lioyd Ogan

Mark Bruaton (Div. 1)
Mickey Kaiserman (Div, 2)
Chris Swarbrick (Div, 3)

Ken Harper (Div, 4)
Paul Gilchrest (Div. 5)

12:30 P.M. OPEN SESSION

PUBLIC COMMENT:

Any person wishing to address the Board on any item on ihe closed session portion of the
agenda may do so at this time.

12:35 P.M. CLOSED SESSION

PUBLIC EMPLOYEE APPOINTMENT pursuant to Govt. Code section 54957,
Title: Fire Chief

1:00 .M. OPEN SESSION

1.

e

Agenda

CALL TO ORDER:

ROLL CALL:

PLEDGE OF ALLEGIANCE:

APPROVE AGENDA:

PUBLIC COMMENT:

Pape |
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(Any person wishing to address the Board on any item that is not on the agenda
may do so at this time. Public comments are Jimited to three minutes per
person).

6. REPORT OF ACTION TAKEN IN CLOSED SESSION

PUBLIC EMPLOYEE APPOINTMENT pursuant to Govt, Code section 54957,
Title: Fire Chief

7. DEPARTMENTAL MATTERS:
A. Resolution 2019-09 — Project No. 2019-04
B. Resolution 2019-10 - Parce]l Annexation
C. Law Enforcement Officer Lexipol Policies
D, Revision ~ Standard Operating Guidelines

8. FIRE CHIEF’S REPORT:

9. ADJOURNMENT:

[n compliance with the Americans with Disabilities Act, if you are a disabled person and you need a disability
related modification or accommiodation to participate in this meeting, then please contact Fire Chief Llovd
Ogan by telephone at 530-644-9630 or by fax 330-644-9636, Request must be made as early as possible and
at least one full business day before the start of the meeting.
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EL DORADO COUNTY
FIRE PROTECTION DISTRICT

RESOLUTION No. 2019 - 09

The Board of Directors
El Dotado County Fire Protection District
(Section 21156, Government Code)

WHERFEAS, the £l Dorado County Fire Protection District (hereinafier referred to as “District™) desires
to initiale proceedings pursuant to Division 3 of Title 5 of the California Government Code (the Cortese-
Knox-Hertzberg Local Government Reorpanization Act 0" 2000) for annexation of 50 acres into the
District, identified by the El Dorado Local Agency Formation Commission (hereinafier referred 1o as
“LAFCO™) as Project No. 2019-04; and

WHEREAS, the boundaries of the territory proposed for annexation is described in Exhibit “A™ hereto
and a map showing the boundaries is attached hereto as Exhibit “B”, and by this reference incorporated
herein; and

WHEREAS, the territory is already within the District’s sphere of influence and is adjacent to the
District’s current service boundaries: and

WHEREAS, the District accepts the property tax increment allocation proposed by LLAFCQO; and
WHEREAS, all legal prerequisites to the adoption of this Resolution have occurred.

NOW, THEREFORE, BE IT RESOLVED BY THE EL DORADO COUNTY FIRE
PROTECTION DISTRICT BOARD OF DIRECTORS AS FOLLOWS:

Section 1. This Resolution of Annexation is hercby adopted and approved by the Board of Directors of
the El Dorado County Fire Protection District. The Local Agency Formation Commission of the County
of El Dorado is hereby requested to take proceedings for the annexation of territory as described above

in the manner provided by the Cortese-Knox-Hertzberg Local Government Reorganization Act of 2000.

Section 2. Tax revenues will be provided to the District. The amount of such property tax increment
atlocation shall be no less than 9.0944%.

Section 3. On or after the date of annexation such lands shall be subject to all taxes and assessments that
lands now within the District are subject,

Section 4. The District authorizes an exemption from the requirement for LAFCO to hold an additional
information hearing 60 days prior to the regular hearing to consider the proposed annexation. For
purposes of Government Code section 56857(e), the District supports LAFCO Project No. 2019-04.

PASSED AND ADOPTED at a special meeting of the Board of Directors of the El Dorado Fire
Protection District on this 12th day of December, 2019, by the following roll call vote:






AYES:

NOES;
ABSENT:
ABSTAIN:
Chairperson, Board of Directors
El Dorado County Fire Protection District
ATTEST:

Clerk of the Board, El Dorado County B
Fire Protection District






EXHIBIT A

Legal Description of Parcel Proposed for Annexation






EXHIBIT B

Map of Parcel Proposed for Annexation






EL DORADO COUNTY
FIRE PROTECTION DISTRICT

RESOLUTION No. 2019 - 10
‘The Board of Directors
£l Dorado County Fire Protection District

(Section 21156, Government Code)

WHEREAS, the El Dorado County Fire Protection District (hereinafier referred 10 as “District™) desires
to propose the annexation of certain property for imnexation; and

WHEREAS, the boundaries of the territory proposed for annexation is described in Exhibit “A™ hereto
and a map showing the boundaries is attached hereto as Exhibit “B”, and by this reference incorporated
herein; and

WHEREAS, the proposed properties are currently completely surrounded by the District; and
WHEREAS, the District is currently the soe provider of Fire, EMS, and Rescue services: and

WHEREAS, all legal prerequisites to the adoption of this Resolution have occurred,

NOW, THEREFORE, BE IT RESOLVED BY THE EL DORADO COUNTY FIRE
PROTECTION DISTRICT BOARD OF DIRECTORS AS FOLLOWS:

Section 1. Application and proposal is hereby made to the El Dorado County Local Agency Formation
Commission for the annexation of certain property, as described in Exhibit A, to the District,

Section 2. The affected agencies include the following:

a. El Dorade County

b. El Dorado Irripation District

¢. Georgetown Divide Public Utility District
d. Pleasant Valley School District

Section 3. Request is hereby respectfully made that proceeding be undertaken by the EI Dorado County
Local Agency Formation Commission for the annexation proposed herein.

Section 4. The clerk of this board is hereby instructed to file a copy of this resolution with the El Dorado
county Local Agency Formation Commission,

PASSED AND ADOPTED at a special meeting of the Board of Directors of the El Dorado Fire
Protection District on this 12th day of December, 2019, by the following roll cali vote:

AYES:






NOES:
ABSENT:

ABSTAIN:

ATTEST:

Clerk of the Board, El Dorado County
Fire Protection District

Chairperson, Board of Directors
El Dorado County Fire Protection District






EXHIBIT A

Legal Description of Parcel Proposed for Annexation






EXHIBIT B

Map of Parcel Proposed for Annexation






Fpun=ie,

00S'€S —~ pauiquuod s
h I 3
304 Jad ‘suondesuely ealy ajSuis ﬁwcw“eﬂww

N-V seady uonexsuuy 105 Qd4da3







EDCFPD 501 Annexation - Board of Equalization Fees
BOE fees for combined Single Area Transaction Islands $3,500

157 Pacrce s
et 7 Acres

LAFCO can prepare map for BOE, no legal description

¥ Not considered a "new” parcel, already within EDCFPD TRA

APN

ACREAGE
(71-010-008 142.27
071-010-022 81.2
071-010-023 55.9
071-032-041 97.96
071-010-025 208.02
071-010-019 20
071-010-018 142.98
072-020-009 160
071-032-002 6.2
Total Acreage 914.53

“administrative clean-up, majority within EDCFPD (TRA 083-048, in)

Parcel count - 9/ 8 new
BOE fees - Single Area Transaction {($2,500 if separate)

APN
104-120-019
104-020-604
104-120-020
104-040-004
104-040-063
104-040-065
104-043-064
104-040-005
104-040-066
104-040-067
104-040-075
104-040-070
104-040-074
104-040-07 1
104-040-068
104-040-069
104-040-073
104-040-072
104-420-022
104-060-043
104-060-047
104-060-041
104-060-040
104-060-039

ACREAGE
87

30

80
180
97 .45
80
27.55
a0

40
120
40

40

40

40

80

80
160
160
158.8
167.33
80
160
80
92,54







104-060-049 168,36

104-060-048 151.64
104-060-046 b.51
104-060-042 104
104-060-011 36.85
104-060-044 26.08
104-060-045 18.37
Total Acreage 2681.48 Parcel count - 31

BOE fees - Single Area Transaction ($3,500 if separate)

APN ACREAGE

091-010-014 1327
Total Acreage 132.7 Parcel count - 1
BOE fees - Single Area Transaction ($2,000 if separate)

APN ACREAGE

084-210-001 2
084-030-031 1.23
Total Acreage 3.23 Parcel count - 2

BOE fees - Single Area Transaction {$2,000 if separate)

APN ACREAGE

048-121-D85 2 *administrative clean-up, majority within EDCFPD (TRA 090-022, i)
048-390-006 78.61
Total Acreage B0.61 Parcel count - 2/ 1 new

BOE fees - Singte Area Transaction ($300 if separate)

APN ACREAGE

029-130-041 67.97

089-110-022 56.14

059-110-020* 181.67 multi-polygon parcel

09%-110-017 0.86

099-110-021 40

089-110-019 120 multi-polygon parcel

UN1T-057-069 “administrative clean-up, roadway parce! (Pleasant Valley Rd), tax exempt
099-.100-004 *administrative clean-up, majority of parcel in EDCFPD (TRA 085-016, in)
099-100-010 *administrative clean-up, majority of parcel in EDCFPD (TRA 085-018, In)

Total Acreage 436.64 Parcel count -9/ 6 new






BOE fees - Single Area Transaction ($2,000 if separatg)

APN ACREAGE

085-540-003 33.22
Total Acreage 33.22 Parcel count - 1

BOE fees - Single Area Transaction ($1,200 if separate)

APN ACREAGE

085-570-029 18.85
085-570-030 35.03
Total Acreage 53.58 Parcel count - 2

BOE fees - Single Area Transaction ($1,500 if separate)

APN ACREAGE

T100-060-021 12.18
Totat Acreage 18.18 Parcel count - 1

BOE fees - Single Area Transaction ($800 if separate)

APN ACREAGE

100-100-029 3.22
Total Acreage 3.22 Parcel count - 1

BOE fees - Single Area Transaction ($350 if separate)

APN ACREAGE

043-480-022 21.33 multi-polygon parcel

043-480-023 22.08 multi-polygon parcel

043-480-030 28.72 multi-polygon parcel, small portion inside EDCFPD (TRA 055-015, out)
Total Acreage 1243 Parcel count - 3

BOE fees - Single Area Yransaction ($1,500 if separate)

APN ACREAGE
076-350-011 10.25
076-350-010 10.25
076-350-016 10 portion of the parcel inside EDCFPD (TRA 055-015, out)

Totaf Acreage 305 Parcet count - 3






BOE fees - Single Area Transaction ($1,200 if separate)

APN ACREAGE

076-290-002 546

076-290-008 5

042-440-044 O

076-200-066 10 smal portion of the parcel inside EDCEPD (TRA 058-026, out)
076-280-031 6.34

076-290-046 9.3

076-290-045 9.35

076-290-044 9.4

076-290-043 9.45

076-290-065 9 51 smail portion of the parcel inside EDCFPD (TRA 058-004, out)
076-250-064 8.56 small portion of the parcel inside EDCEPD (TRA 059-004, out)
076-290-063 9.61 small portion of the parcel inside EDCEPD (TRA 059-004, out)
076-290-062 9.66 small portion of the parcel inside EDCFPD (TRA 068-004, out)
076-290-061 20 portion of the parcel inside EDCFPD (TRA 058-004, Qut)
076-290-080 89.25

075-011-010 10.5

LUND-508-076 40 approximate acreage

076-280-017 20

076-250-060 18.08

076-280-048 1.25

076-290-047 1.25

076-310-001 15

076-310-046 511

076-310-045 512

076-310-010 2.5

076-310-011 2.56

076-310-002 5

076-310-012 )

(076-310-003 )

076-310-004 5.08

076-310-013 10.2

076-310-006 1

076-310-007 1

076-310-008 1

076-310-005 7

076-310-014 )

076-310-015 5

Total Acreage 308.54 Parcel count 37

BOE fees - Single Area Transaction ($2,000 if separate)

APN ACREAGE






078-310-056
076-310-053
077-101-002
077-101-003
077-101-004
477-101-005
077-101-006
077-101-007
077-101-008
077-101-009
077-101-010
077-101-011
077-101-012
077-101-013
077-101-014
077-101-015
077-101-016
077-021-038
077-021-037
077-021-038
077-101-030
077-101-031
077-101-032
077-101-038
077-101-034
077-101-035
077-101-036
077-101-037
077-101-033
077-101-039
077-101-040
077-101-068
077-101-067
a77-101-043
077-101-044
077-101-045
077-101-046
077-101-025
077-101-026
077-101-027
077-101-0248
077-101-029
077-101-047
077-101-048
077-101-048
077-101-050
077-101-051

8.83
150.14

6.09

5.15
&14
5.14

2.96
4.26
2.56
2.08
0.66
0.58
0.51
0.52
.57
g.62
0.58
0.79
372

11.48
10.1
52

2.41
2.38
2.4
1.2
1.2






077-101-052 2.42
077-101-053 2.49
077-101-054 587
077-101-055 2.48
077-101-066 2.56
077-101-0587 219
077-101-0568 271
077-101-059 8.55
077-101-080 2.85
077-104-061 3.72
Total Acreage 481.14

Parcel count 57
BOE fees - Single Area Transaction ($2,000 if separate)






El Dorado County Fire District

LE Policy Manuat

L.aw Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Ei Dorado County Fire
District to perform their functions based on established legal authority.

100.2 POLICY
t is the policy of the Ef Dorado County Fire District to Himit its members to only exercise the
authority granted to tham by law.

While this unit recognizes the power of peace officers to make arrests and take other
enforcement action, investigators are encouraged to use sound discretion in the enforcement of
the law. This unit does not tolerate the abuse of law erforcement authority.

100.3 PEACE OFFICER POWERS
Swom members of this unit are authorized to exercise peace officer powers pursuant {o applicable
state law (Penal Code § 830.1 et seq.).

100.3.1 ARREST AUTHORITY INSIDE THE JURISDICTION OF THE EL DORADO COUNTY
FIRE DISTRICT

The arrest authority within the jurisdiction of the El Dorado County Fire District includes (Penal
Code § 830.1; Penal Code § 836; § Penal Code 830.37):

(@ When the investigator has probable cause to believe the person has commifted 2
felony, whether or not committed in the presence of the investigator.

{(b) When the investigator has probable cause to believe the person has committed a
misdemeanor in this jurisdiction and in the presence of the investigator.

(c) When the investigator has probable cause to believe the person has commilled a
public offense outside this jurisdiction, in the presence of the investigator and the
investigator reasonably believes there is an immediate danger to person or property,
or of ascape.

{d} When the investigator has probable cause to believe the peraon has committed a
misdemeanor for which an arrest is authorized or required by statute even though the
offense has not been committed In the presence of the investigator such as certain
domestic violence offenses.

(¢} In compliance with an arrest warrant.

100.3.2 ARREST AUTHORITY QUTSIDE THE JURISDICTION OF THE EL DORADO
COUNTY FIRE DISTRICT

The arrest authority outside the jurisdiction of the E! Dorado County Fire District includes (Penal
Code § 830.1; Penal Code § 836):

{a) When the investigator has probable cause to believe the person committed a felony.

Copyright Lexipol, £LC 204941 2/09, All Righls Reserved, ***D R A FT*** L.aw Enforcement Authnn'ty w
Publlshed with permisalon by £/ Dorade County Fire District



i Dorado County Fire District

LE Policy Manual

Law Enforcement Authorily

(b) When the investigator has probable cause fo believe the person has commitied a
misdemeanor in the presence of the Investigator and the investigator reasonably
believes there is immediate danger to person or property or of escape,

{(c) When the investigator has probable cause to believe the person has committed a
misdemeanor for which an arrast is authorized even if not committed in the presence
of the investigator such as certain domestic violence offenses and there is immediate
danger to person or property or of escape or the arrest is mandated by statute.

(d) When authorized by a cross jurisdictional agreement with the jurisdiction in which the
arrest is mads. -

e} In compliance with an arrest warrant.

On-duty arrests will not generally be made outside the jurisdiction of this unit except in cases of
hot or fresh pursuit, while following up on crimes committed with the Fire District or while assisting
another agency.

On-duty investigators who discover criminal activity outside the jurisdiction of the Fire
District should when circumstances permit, consider contacting the agency having primary
jurisdiction before attempting an arrest.

100.3.3 DELIVERY TO NEAREST MAGISTRATE

When an investigator makes an arrest pursuant to a warrant with bail set, and the warrant was
issued in a county other than where the person was arrested, the investigator shall inform the
persan in writing of the right to be taken before a magistrate in the county whera the arrest occurred
(Penal Code § 821, Penal Code § 822).

100.3.4 TIME OF MISDEMEANOR ARRESTS
Investigators shall not arrest a person for a misdemeanor between the hours of 10:00 p.m. of any

day and 6:00 a.m. of the next day uniess (Penal Code § 840):
(a) The arrest is made without a warrant pursuant to Penal Code § 836 which includes:
1. A misdemeanor committed in the presence of the investigator.
2. Misdemeanor domestic violence offenses (See the Domestic Violence Policy).
(b) The arrest is made in a public place.
(¢} The arrest is made with the person in custody pursuant fo another lawful arrest.
(d) The arrest is made pursuant to a warrant which, for good cause shown, directs that it
may be served at any time of the day or night.
100.4 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extendad to other states:

(a) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of pach state.

{(b) When an investigator enters an adjoining state in close or fresh pursuit of a person
believed to have committed a felony (ARS § 13-3832; NRS 171.158; ORS 133.430).

Copyright Lexipol, ELC 2019412703, All Rights Rezerved. weedk Yook Law Enfarcement Authority - 2
Pubshed with permission by &l Docado County Fire District DRAFT ty



E! Dorado County Fire District

LE Palicy Manual

Law Enforcement Authority

The person arrested out of state must be taken without unnecessary delay before a magistrate of
the county in which the arrest was made (ARS § 13-3833: NRS 171.158; ORS 133.440),

100.5 CONSTITUTIONAL REQUIREMENTS
All members shalt observe and comply with every person's clearly established rights under the
United States and California Constitutions.

Copynght Lexipol, LLG 2019/12/08, All Riphts Resetved, FRLY R A TR Law Enforcemerit Authority - 3
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El Dorado County Fire District

LE Policy Manuat

Policy Manual

1031 PURPOSE AND SCOPE

The manual of the Ei Dorado County Fire District is hereby established and shall be referred to
as the Policy Manual or the manual. The manual is a statement of the current policies, rules and
guidelines of this unit. All members are to conform 1o the provisions of this manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, arders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

103.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. it is recognized that the work of faw enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this unit under the circumstances reasonably available at the time of
any incident.

103.2.1 DISCLAIMER

The provisions contained in the Policy Manual are not intended to create an employment contract
nor any employment rights or entitiements. The policies contained within this manuatl are for the
internal use of the El Dorado County Fire District and shall not be construed to create a higher
standard or duty of care for civil or criminal Hability against the Fire District, its officials or members.
Violations of any provision of any policy contained within this manual shall only form the basis
for unit administrative action, training or discipling. The El Dorada County Fire District reserves
the right to revise any policy content, in whole or in part.

103.3 AUTHORITY

The Fire Chief shall be considered the ultimate authotity for the content and adoption of the
provisions of this manual and shall ensure compliance with all applicable federal, state and local
laws. The Fire Chief or the authorized designee is authorized to issue Memorandumss, which
shall modify those provisions of the manual to which they pertain. Memorandumss shall remain
in effect until such time as they may be permanently incorporated into the manual.

103.4 DEFINITIONS
The following words and ferms shall have these assigned meanings throughout the Policy Manual,
uniess it is apparent from the content that they have a different meaning:

Adult - Any person 18 years of age or older.
CCR - California Code of Regulations (Example: 15 CCR 1151).

Copryright Lexipal, LLG 20191208, All Righls Rosaerved. ThH ke Policy Manual - 1
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El Dorado County Fire District
LE Policy Manual

Policy Manual

CHP- The California Highway Patrol.
CFR - Code of Federal Reguiations.
Fire District - The Fire District of El Dorado County Fire District.
XXXX - Employeas and voluntears who are not sworn peace officers.
Unit/ECF - The El Dorado County Fire District.
DMV - The Department of Motor Vehicles.
Employee - Any person employed by the Unit.
Juvenile- Any person under the age of 18 years,
Manual - The Ef Dorado County Fire District Policy Manual.
May - Indicates a permissive, discretionary or conditional action.
Member - Any person employed or appointed by the El Dorado County Fire District, inciuding:
+ Fuli- and part-time employees
. Sworn peace officers
. Resarve, auxiliary investigators
. XXXX employees
. Volunteers.

Investigator - Those employees, regardless of rank, who are sworn peace officers of the E
Dorado County Fire District.

On-duty - A member's status during the period when he/she is actually engaged in the
performance of his/her assigned duties.

Order - A written or verbal instruction issued by a superior.

POST - The Caiifornia Commission on Peace Officer Standards and Training.

Rank - The titte of the classification held by an investigator.

Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

Supervisor - A person in & position of authority that may include responsibility for hiring, transfer,
suspension, promotion, discharge, assignment, reward or discipliine of other unit members,

directing the work of other members or having the authority to adjust grievances. The supervisory
exercise of authority may not be merely routine or clerical in nature but requires the use of

independent judgment.

Gopyright Lexipal, LLC 2018/12/08, Al Rights Reserved. ek ok Paltey Matuat - 2
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El Dorado County Fire District

LE Policy Manual

Policy Manual

The term "supervisor' may also include any person (e.q., investigator-in-charge, lead or senior
worker) given responsibility for the direction of the work of others without regard to a formal job
title, rank or compensation.

When there is only ona unit member on-duty, that person may also be the supervisor, except
when circumstances reasanably require the notification or involvement of the member's oif-duty
supervisor or an on-call supervisor.

USC - United States Code.

103.5 ISSUING THE POLICY MANUAL.

An electronic version of the Policy Manual will be made available to all members on the unit
network for viewing and printing. No changes shall be made to the manual without authorization
from the Fire Chief or the authorized designee,

Each member shall acknowledge that he/she has been provided access to, and has had the
opporlunity to review the Policy Manual and Memorandumss. Members shall seek clarification as
needed from an appropriate supervisor for any provisions that they do not fully understand.

103.6 PERIODIC REVIEW OF THE POLICY MANUAL
The Fire Chief will ensure that the Policy Manual is periodically reviewed and updated as
necessary.

103.7 REVISIONS TO POLICIES

All revisions to the Policy Manual will be provided o each member on or before the date the policy
becomes effective. Each member will be required to acknowiedge that hefshe has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needad.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Fire Marshal will ensure that members under his/her command are aware of any Policy
Manttal revision.

All unit membars suggesting revision of the contents of the Policy Manual shall forward their written
suggestions to their Fire Marshals, who will consider the recommendations and forward them to
the command staff as appropriate,

Caopyright Lexipel, LLG 201/12/09, All Rights Rasorved. Kbk, dekke Policy Manust - 3
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&l Dorado County Fire District

LE Policy Manual

Oath of Office

102.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to unit
members.

1022 POLICY

it is the policy of the El Dorado County Fire District that, when appropriate, unit members affirm
the oath of their office as an expression of commitment to the constitutional rights of those served
by the Unit and the dedication of its members to their duties.

102.3 OATH OF OFFICE

Al unit members, when appropriate, shall take and subscribe to the oaths or affirmalions
applicable to their positions. All sworn members shall be required to affirm the oath of office
expressing commitment and intent to respect constitutional rights in discharging the duties of a
law enforcement officer (Cal. Const. Art. 20, § 3; Government Code & 3102). The oath shall be
as follows:

“1, (employee name), do solemnly swear (or affirm) that | will support and defend the Constitution
of the United States and the Constitution of the State of California against all enemies, foreign
and domestic; that | will bear true faith and allegiance to the Constitution of the United States
and the Constitution of the State of California; that | take this obligation freely, without any mental
reservation or purpose of evasion; and that | will well and faithfully discharge the duties upon
which { am about to enter.”

1024 MAINTENANCE OF RECORDS
The oath of office shall be filed as prescribed by law (Government Code § 3105),

Gapyrighl Lexinol, LLC 2018/12/09, AR Rigits Reservad. etk whk Oath of Offce - 1
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El Dorado County Fire District

LE Policy Manual

Training Policy

200.1 PURPOSE AND SCOPE

It is the policy of this unit to administer a training program that will provide for the professional
growth and continued development of its personnel. By doing so, the Unit will ensure its personne!
possess the knowledge and skills necessary to provide a professional level of service that meets
the needs of the community.

200.2 PHILOSOPHY

The Unit seeks to provide ongoing training and encourages all personnet to participate in advanced
training and formal education on a continual basis. Training is provided within the confines of
funding, requirements of a given assignment, staffing levels, and legal mandates. Whenever
passible, the Unit will use courses cerlified by the California Commission on Peace Officer
Standards and Training (POST).

200.3 OBJECTIVES
The objectives of the Training Program are to:

{a) Enhance the level of law enforcement sarvice to the public
{b) Increase the technical expertise and overall effectiveness of our personnel

{c) Provide for continued professional development of unit personnel

200.4 TRAINING PLAN

A training plan will be developed and maintained by the Training Sergeant. it is the responsibility
of the Training Sergeant to maintain, review, and update the training plan on an annual basis. The
plan will address the following areas:

{Agency-specific training areas)

200.5 TRAINING NEEDS ASSESSMENT

The PPD will conduct an annual training-needs assessment of the Unit. The needs assessment
will be reviewed by staff. Upon approval by the staff, the needs assessment will form the basis
for the training plan for the fiscal year.

200.6 TRAINING COMMITTEE
The Training Sergeant shall establish a Training Committee, which will serve to assist with
identifying fraining needs for the Unit.

The Training Committee shall be comprised of at least three members, with the senior ranking
member of the commitiee acting as the chalrperson. Members should be selected based on their

Copyrght Laxipd!, LLC 201812708, All Rights Resarved. R Hkk Training Policy - 1
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abilities at post-incident evaluation and at assessing related training needs. The Training Sergeant
may remove or replace mambers of the committee at his/her discretion,

The Training Committee should review certain incidents to determine whether training would likely
improve future outcomes or reduce or prevent the recurrence of the undesirable issues related to
the incident. Specific incidents the Training Committee should review include, but are notiimited to:

{a) Anyincident involving the death or serious injury of an employee,
{b} Incidents involving a high risk of death, serious injury or civi liability.

(¢} Incidents identified by a supervisor as appropriate {o review to identify possible training
needs.

The Training Committee should convene on a regular basis as determined by the Training
Sergeant to review the identified incidents, The committee shall determine by consensus whether
a training need exists and then submit written recormmendations of its findings to the Training
Sergeant. The recommendation should not identify specific facts of any Incidents, such as
identities of employges involved or the date, time and location of the incident, but should focus
on the type of training being recommended.

The Training Sergeant will consider the recommendations of the committee and determine what
training should be addressed, taking into consideration the mission of the Unit and available

resources,

200.7 TRAINING PROCEDURES

(@) Allemployees assigned to attend training shall attend as scheduled unless previously
excused by their immediate supervisor. Excused absences from mandatory training
shouid be limited to the following:

1.  Court appearances
2. First choice vacation

3. Sickleave

4. Physical limitations preventing the employee’s participation.

5 Emergency situations

{b) When an employee is unable to attend mandatory training, that employee shall;

1. Naotify hisfher supervisor as soon as possible but no later than one hour prior
1o the start of training.

2. Document his/her absence in a memorandum to his/her supervisor.
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3. Make arrangements through his/her supervisor and the Training Sergeant to
attend the required training on an alternate date.

200.8 DAILY TRAINING BULLETINS

The Lexipol Daily Training Bulleting (DTBs) is a web-accessed system that provides training on the
El Dorado County Fire District Policy Manual and other important topics. Generally, one training
bulletin is available for each day of the month. However, the number of DTBs may be adjusted
by the Training Sergeant.

Personnel assigned to participate in DTBs should only use the password and login name assigned
o them by the Training Sergeant. Personnel should not share their password with others and
should frequently change their password to protect the security of the system. After each session,
employees should log off the system to prevent unauthorized access. The content of the DTBs is
copyrighted material and shall not be shared with others outside of the Unit,

Employees who are assigned to participate in the DTB program should complete each DTS at the
beginning of their shift or as otherwise directed by their supervisor. Employees should not aliow
uncompletad DTBs to build up over lime. Personnal may be required to complete DTBs missed
during extended absences (e.g., vacation, medical leave) upon returning to duty. Although the
DTB systern can be accessed from any Intermet active computer, employzes shall only 1ake DTBs
as part of their on-duty assignment unless directed otherwise by a supervisor.

Supervisors will be responsible for monitoring the pragress of personnel under their command to
ensure compllance with this poticy.
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201.1 PURPOSE AND SCOPE

The purpose of this policy is o preovide guidelines for the issuance, denial, suspension or
revocation of El Dorado County Fire District identification cards under the Law Enforcement
Officers’ Safety Act (LEOSA) and California law (18 USC § 926C; Penal Code § 25455).

201.2 POLICY
Itis the policy of the Et Darado County Fire District to provide identification cards to qualified former
or retired investigators as provided in this policy.

201.3 LEOSA
The Fire Chief may issue an identification card for LEOSA purposes to any qualified
former investigator of this unit who (18 USC § 926C(c)):

{a) Separated from service in good standing from this unit as an investigator.

(b) Before such separation, had regular empioyment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less
than 10 years, separated from service after completing any applicable probatienary
period due to a service-connected disability as determined by this unit.

{c) Has not been disqualified for reasons related to mental heaith.

{d) Has not entered into an agreement with this unit where the investigator acknowledges
that he/she is not qualified to receive a firearm qualification certificate for reasons
related to mental health.

(&) s not prohibited by federal law from receiving or possessing a firearm.

201.3.1 LEOSA IDENTIFICATION CARD FORMAT
The LEOSA identification card should contain a photograph of the former investigator and identify
him/her as having been employed as an investigator,

If the E} Dorado County Fire District qualifies the former investigator, the LEQSA identification card
or separate certification should indicate the date the former investigator was tested or othewise
found by the Unit to meet the active duty standards for qualification to carry a firearm.

201.3.2 AUTHORIZATION
Any qualified former law enforcement officer, including a former investigator of this unit, may carry
a concealed firearm under 18 USC § 926C when he/she is:

() In possession of photographic identification that identifies him/her as having been
employed as a law enforcement officer, and one of the following:

1. Anindication from the person's former law enforcement agency that hefshe has,
within the past year, been tested or otherwise found by the law enforcement
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agency to meet agency-established active duty standards for qualification in
firearms training to carry a firearm of the same type as the concealed firearm,

2. A certification, issued by either the state in which the person resides or by a
certified firearms instructor who is qualified to conduct a firearms qualification
test for active duty law enforcement officers within that state, indlcating that the
person has, within the past year, been tested or otherwise found to meet the
standards established by the state or, if not applicable, the standards of any
agency in that state.

{(b) Not under the influence of alcohol or another intoxicating or haliucinatory drug or
substance.

(¢) Not prohibited by federal law from receiving a firearm.

(d} Notin a location prohibited by California faw or by a private person or entity on hisfher
property if such prohibition is permitted by California law.

201.4 CALIFORNIA IDENTIFICATION CARD ISSUANCE
Any full-time sworn investigator of this unit who was authorized to, and did, carry a concealed
firearm during the course and scope of hisfher employment shall be issued an identification card
with a Carrying Concealed Weapon endorsement, “CCW Approved,” upon honorable retirement
(Penal Code § 254585).

(a) Forthe purpose of this policy, honorably retired includes all peace officers who have

qualified for, and accepted, a service or disability retirement. it shall not include
any investigator who retires in lieu of termination.

{b} No GCW Approved endorsement shall be issued to any investigator retiring because
of a psychological disability (Penal Code § 26305).

201.4.1 CALIFORNIA IDENTIFICATION CARD FORMAT
The identification card issued to any qualified and honorably retired investigator shall be 2 inches

by 3 inches, and minimally contain (Penal Code § 25460):
(a) A photograph of the retiree.
(b} The retiree’s name and date of birth.
{¢) The date of retirement.
{d) The name and address of this unit,

() A stamped CCW Approved endorsement along with the date by. which the
endorsement must be renewed (not more than one year). if a CCW endorsement has
been denisd or revoked, the identification card shall be stamped "No CCW Privilage.”

201.4.2 QUALIFIED RETIREES FROM INCORPORATED JURISDICTION

The £l Dorado County Fire District shall provide an identification card with a CCW Approved
endorsement to honorably retired peace officers from any jurisdiction that this unit now serves
under the following conditions (Penal Code § 25905):
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(8) The retireg’s previous agency is no longer providing law enforcement services or the
retevant government body is dissolved.

(b) This unit is in possession of the retiree’s complete personnel record or can verify the
retires’s honorably retired status,

{} The retiree is in compliance with all of the requirements of this unit for the issuance
of a CCW Approved endorsement.

201.4.3 QUALIFIED RETIRED RESERVES
Qualified retired reserve officers who meet the unit requirements shall be provided an identification
card with & CCW Approved endorsement (Penal Code § 26300).

201.5 FORMER INVESTIGATOR RESPONSIBILITIES

A former investigator with & card issued under this policy shall immediately notify the Fire Marshal
of his/her arrest or conviction in any jurisdiction, or that he/she is the subject of a court order, in
accordance with the Reporting of Employee Convictions policy.

201.5.1 RESPONSIBILITIES UNDER LEOSA
in order to obtain or retain a LEQSA identification card, the former investigator shall:

(&) Sign a waiver of liability of the Unit for all acts taken related to carrying a conceaied
firearm, acknowladging both hisfher personal responsibility as a private persen for all
acts taken when carrying a concealed firearm as permitted by LEOSA and also that
these acts were not taken as an employee or former employee of the Unit.

(b} Remain subject to all applicable unit policies and federal, state and local laws.

(cy Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firgarm.

(d) Successfully pass an annual criminal history background check indicating that he/she
is not prohibited by law from receiving or possessing a firearm.

201.5.2 MAINTAINING A CALIFORNIA IDENTIFICATION CARD CCW ENDORSEMENT
In order to maintain a CCW Approved endorsement on an identification card issued under
California law, the retired investigator shall {(Penal Code § 26305);

(8) Qualify annually with the authorized firearm at a course approved by this unit at the
retired investigator's expense.

{b} Remain subject to all applicable unit policies and federal, state and local laws.

(c} Not engage in conduct that compromises public safely.

{(d) Only be authorized to carry a concealed firearm inspected and approved by the Unit.
201.6 DENIAL, SUSPENSION OR REVOCATION OF A LEQSA IDENTIFICATION CARD
A LEOSA identification card may be denied or revoked upon a showing of good cause as

determined by the Unit. In the event that an identification card is denied, suspended or revaked, the
former investigator may request a review by the Fire Chief, The decision of the Fire Chief ig final.
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201.7 DENIAL, SUSPENSION OR REVOCATION OF A CALIFORNIA CCW
ENDORSEMENT CARD

A CCW endorsement under Penal Codes § 25470 for any investigator retired from this unit may
be denied or revoked only upon a showing of good cause. The CCW endorsement may be
immediately and femporarily revoked by the Fire Marshal when the conduct of a retired peace

officer compromises public safety.

(a) Inthe event that 2 CCW endorsement is initially denied, the retired investigator shall
have 15 days from the date of denial to request a formal hearing. The failure to submit
a timely written request for a hearing shall be deemed a waiver of such right. The
hearing, absent written agreement between the parlies, shali be held no later than 120
days after the request is received,

(b)  Priorto revocation of any CCW endorsement, the Unit shall provide the affected refiree
with written notice of a hearing by either paraonal service ar first class mail, postage
prepaid, return receipt requested to the retiree's last known address (Penal Code §
26315).

1.  The retiree shall have 15 days from the date of service fo file a written request
for a hearing.

2. The hearing, absent written agreement between the parlies, shall be held no
later than 120 days after the request is received (Penal Code § 26315).

3. The failure to submit a timely written request for a hearing shall be deemed a
waivar of such right.

{¢} A hearing for the denial or revocation of any CCW endorsement shall be conducted
before a hearing board composed of three members, one selected by the Unit, one
selected by the retiree or hisfher employee organization and one selected jointly
(Penal Code § 26320).

1.  The decision of such hearing board shall be binding on the Unit and the retfiree.

2. Any retiree who waives the right to a hearing or whose CCW endorsement has
been revoked at a hearing shall immediately surrender his/her identification card.
The tUnit wil then reissue a new identification card which shall be stamped "No
CCW Privilege.”

(d) Meambears who have reason to suspect the conduct of a retiree has compromised public
safety shall notify the Fire Marshal as soon as practicable. The Fire Marshal should
promptly take appropriate steps to look into the matter and, if warranted, contact
the refirea in person and advise him/her of the temporary suspensgion and hearing
information listed balow.

1. Notification of the temporary suspension should also be promptly maifed {o the
retiree via first class mail, postage prepaid, return receipt requested (Penal Code

§ 26312).

2. The Fire Marshal shoutd document the investigation, the actions taken and, if
applicable, any notification made o the retiree. The mamo shoutld be forwarded
fo the Fire Chief,
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3. The personal and written notification shouid be as follows:

(@) The retiree’s CCW endorsement is immediately and temporarily
suspended,

(b) The retiree has 15 days to request a hearing to determine whether the
temporary suspension should become permanent revocation.

(c) The retiree will forfeit his/her right to a hearing and the CCW endorsement
will be permanently revoked if the retiree fails o respond to the nofice of
hearing within the 15-day period.

4. Inthe event that personal contact with the retiree cannot be reasonably achieved
in a timely manner, the Fire Marshal should atternpt to make the above nofice of
temporary suspension through another law enforcement officer. For example, if
a retiree was arrested or defained by a distant agency, the Fire Marshal may
request that a law enforcement officer from that agency act as the agent of
the Unit to deliver the written notification.

201.8 FIREARM QUALIFICATIONS

The Rangemaster may provide former investigators from this unit an opportunity to qualify. Written
evidence of the qualification and the weapons used will be provided and will contain the date of
the qualification. The Rangemaster will maintain a record of the qualifications and weapons used.
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300.1 PURFPOSE AND SCOPE

This policy provides guidelines on the reasonable use of force. While there is no way to specify
the exact amount or type of reasonable force to be applied in any siuation, every member of
this unit is expected to use these guidelines to make such decisions in a professional, impartial
and reasonable manner.

300.1.1 DEFINITIONS
Definitions related to this policy include:

Deadly force - Any use of force that creates a substantial risk of causing death or serious bodiy
injury, including but not limited to the discharge of & firearm (Penal Code § 835a).

Force - The application of physical techniques or tactics, chemical agents, or weapons to anether
person. R is not a use of force when a person allows him/herself to be searched, escorted,
handcuffed, or restrainad.

300.2 POLICY

The use offorce by law enforcerment personnel is a matier of critical concern, both to the public and
to the law enforcement community. investigators are involved on a daily basis in numerous and
varied interactions and, when watranted, may use reasonable force in carrying out their duties.

Investigators must have an understanding of, and true appreciation for, their authority and
limitations. This is especially true with respect to overcoming resistance while engaged in the
performance of law enforcement duties,

The Unit recognizes and respects the value of all human life and digniy without prejudice to
anyone. Vesting investigators with the authority to use reasonable force and to protect the public
welfare reqitires monitoring, evaluation and a careful balancing of all interests.

300.2.1 DUTY TO INTERCEDE

Any investigator present and observing another investigator using force that is clearly beyond
that which is objectively reasonable under the circumstances shall, when in a position to do
50, intercede to prevent the use of unreasonable force. An investigator who observes another
employee use force that exceeds the degree of force permitted by law should promptly report
these observations to a supervisor,

300.3 USE OF FORCE

investigators shall use only that amount of force that reasonably appears necessary given the
facts and totality of the circumstances known to or perceived by the investigator at the time of the
event to accomplish a legitimate law enforcement purpose (Penal Code § 835a).

The reasonableness of force will be judged from the perspective of a reasonable investigator
on the scene at the time of the incident. Any evaluation of reasonableness must allow for the
fact that investigators are often forced o make split-second decisions about the amount of
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force that reasonably appears necessary in a particufar situation, with limited infermation and in
circumstances that are tense, uncertain, and rapidly evolving.

Given that no policy can realistically predict every possible siluation an investigator might
encounter, investigators are entrusted to use well-reasoned discretion in determining the
appropriate use of force in each incident.

It is aist recognized that circurnstances may arise in which investigators reasonably baliave that
it would be impractical or ineffective to use any of the tools, weapons, or methods provided by the
Unit. Investigators may find it more effective or reasonable to improvise their response o rapidiy
unfolding conditions that they are confronting. In such circumstances, the use of any improviged
device or method must nonetheless be objectively reasonable and utilized only to the degree that
reasonably appears necessary to accomplish a legifimate law enforcement purpose,

Whila the ultimate objective of every law enforcement encounter is to avoid or minimize injury,
nothing in this policy requires an investigator to retreat or he exposed to possible physical injury
before applying reasonable force.

300,31 USE OF FORCE TQ EFFECT AN ARREST

Any peace officer may use objectively reasonable force to effect an arrest, to prevent escape, or
to overcome resistance. A peace officer who makes or attempts to make an arrest need not retreat
or desist from his/her efforts by reason of resistance or threatened resistance on the part of the
person being arrested; nor shall an investigator be deemed the aggressor or lose his/her right to
self-defense by the use of reasonable force to effect the arrest, prevent escape, or to overcome
resistance. Retreat does not mean iactical repositioning or other de-escalation technigues (Penai
Code § 835a).

300.3.2 FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE

When determining whether to apply force and evaiuating whether an investigator has used
reasonable force, a number of factors should be taken inte consideration, as time and
circumastances permit. These factors include but are not limited to:

(a) The apparent immediacy and severity of the threat to investigators or others {Penal
Code § 835a). :

{b) The conduct of the individual being confronted, as reasonably perceived by the
investigator at the Hime.,

{c) Investigator/subject factors (age, size, relative strength, skilt level, injuries sustained,
level of exhaustion or fatigue, the number of investigators available vs. subjects).

(d) The conduct of the involved investigator (Penal Code § 835a).
{g) The effects of drugs or alcohol,
(i The individual's apparant mental state or capacity (Penal Code § 835a).

(g The individual's apparent ability to understand and comply with investigator
commands (Penal Code § 835a).
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(h) Proximity of weapons or dangerous improvised devices.

(i}  The degree to which the subject has been effectively restrained and his/her ability to
resist despite being restrained.

(i} The avasilability of other reasonable and feasible options and their possible
effectiveness (Penal Code § 835a).

(k} Seriousness of the suspected offense or reason for contact with the individual.
{)  Training and experience of the investigator.
{m) Potential for injury to investigators, suspects, and others.

(n) Whether the person appears to be resisting, attempting to evade arrest by flight, or
is attacking the investigator.

() The risk and reasonably foreseeable consequences of escape.

{p) The apparent need for immediate controf of the subject or a prompt resolution of the
situation.

{4y Whether the conduct of the individual being confronted no longer reasonably appears
to pose an imminent threat to the investigator or athers.

{ry  Prior contacts with the subject or awareness of any propensity for violence.

{s) Any other exigent circumstances.

300.3.3 PAIN COMPLIANCE TECHNIQUES

Pain compliance techniques may be effective in controlling a physically or actively resisting
individual. Investigators may only apply those pain compliance techniques for which they
have successfully completad unit-approved training. Investigators utilizing any pain compliance
technique should consider:

{(8) The degree to which the application of the technique may be controlled given the level
of resistance.

{(b)  Whether the person can comply with the direction or orders of the investigator.

{c) Whether the person has been given sufficient opportunity to comply.

The application of any pain compliance technique shall be discontinued once the investigator
determines that compliance has been achiaved.

300.3.4 CAROTID CONTROL HOLD

The proper application of the carotid control hold may be effective in restraining a violent or
combative individual. However, due to the potential for infury, the use of the carotid control hatd
is subject to the following:

(@) The investigator shall have successfully completed unit-approved training in the use
and application of the carotid control hold.
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{b) The carotid control hold may only be used when circumstances perceived by the
investigator at the time indicate that such application reasonably appears necessary
to control a person in any of the following circumstances:

1. The subject is violent or physically resisting.

2. The subject, by words or actions, has demonstrated an intention to be violent
and reasonably appears to have the potential to harm investigators, him/herself
or others.

(c) The application of a carotid control hold on the following individuals should generally be
avoided unless the fotality of the circumstances indicates that other available options
reasonably appear ineffective, or would present a greater danger to the investigator,
the subject or otheérs, and the investigator reasonably believes that the need to control
the individuai outweighs the risk of applying a carotid control hold:

1. Females whao are known to be pregnant
Elderly individuals

2
3. Obvious juveniles
4

Individuals who appear to have Down syndmme or who appear to have cbvious
neck deformitieas or malformations, or visible neck injuries

{(d) Anyindividual who has had the carotid control hold applied, regardless of whether he/
she was rendered unconscious, shall be promptly examined by paramedics or other
qualified medical personnel and should be monitored untit examined by paramedics
or other appropriate medical personnel.

{e) Theinvestigator shall inform any person receiving custody, or any person placed in a
position of providing care, that the individual has been subjected to the carotid contral
hold and whether the subject lost consciousness as a result.

(f)  Anyinvestigator attempting or applying the carofid control hold shall promptly notify a
supervisor of the use or attempted use of such hold.

{9) The use or attempted use of the carotid controt hold shalt be thoroughly documented
by the investigator in any related reports.

300.3.5 USE OF FORCE TO SEIZE EVIDENCE
In general, investigators may use reasonable force to lawfully seize evidence and to prevent

the destruction of evidence. However, investigators are discouraged from using force solely
o prevent a person from swaliowing evidence or contraband. In the instance when force is
used, invesligators should not intentionally use any technique that resfricts blood flow {o the
head, restricts respiration or which creates a reasonable likelihood that blood flow to the head
ot respiration would be restricied. Investigators are encouraged to use techniques and mathods
taught by the El Dorado County Fire District for this specific purpose.
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300.4 DEADLY FORCE APPLICATIONS

Iif an objectively reasonable investigator would consider it safe and feasible to do so under the
totality of the clrcumnstances, investigators should evaluate the use of other reasonably avallable
resources and techniques when determining whether to use deadly force. The use of deadly force
Is only justified in the following circumstances (Penal Code § 835a);

{a) An investigator may use deadly force to protect him/herself or others from what he/
she reasonably believes is an imminent threat of death or serious bodily injury to the
investigator or another person.

(b)  Aninvestigator may use deadly force to apprehend a flesing person for any felony that
threatened or resulted in death or serious bodily injury, if the investigator reasenably
believes that the person will cause death or serious bodily injury to another unless
immediately apprehended. Where feasible, the investigator shall, prior {o the use of
force, make reasonable efforts to identify themselves as a peace officer and towarn
that deadly force may be used, unless the investigator has objectively reasonable
grounds to believe the person is aware of those facts.

investigatars shall not use deadly force against a person based on the danger that person poses
to him/herself, if an objectively reasonable investigator would befieve the person does not pose
an imminent threat of death or serious bodily injury to the investigator or to another person (Penai
Code § 835a).

An “imminent” threat of death or serious bodily injury exists when, based on the totality of the
circumstances, a reasonable investigator in the same situation would believe that a person has
the present ability, opportunity, and apparent intent to immediately cause death or serious hodily
injury to the investigator or another person. An investigator's subjective fear of future harm alone is
insufficient as an imminent threat. An imminent threat is one that from appearances is reasonably
believed to require instant attention {Penal Code § 835a).

300.4.1 SHOOTING AT OR FROM MOVING VEHICLES

Shots fired at or from a moving vehicle are rarely effective. Investigators should move out of the
path of an approaching vehicle instead of discharging their firearm at the vehicle or any of its
cccupants. An investigator should only discharge a firearm at a moving vehicle or its occupants
when the investigator reasonably believes there are no other reasonable means available to avert
the threat of the vehicle, or if deadly force other than the vehicle is directed at the investigator
or others.

Investigators should not shoot at any part of a vehicle in an attempt to disable the vehicle.

300.5 REPORTING THE USE OF FORCE

Any use of force by a member of this unit shall be documented promptly, completely and accuraiely
in an appropriate report, depending on the nature of the incident. The Investigator should articulate
the factors perceived and why he/she believed the use of force was reasonable under the
circumstances. To collect data for purposes of training, resource allocation, analysis and related
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purposes, the Unit may require the completion of additional report forms, as specified in unit policy,
procedure or law.

300.5.1 NOTIFICATION TO SUPERVISORS
Supervisory notification shall be made as soon as practicable following the application of force in

any of the following circumstances:
(@) The application caused a visible injury.

(b) The application would lead a reasonable investigator to conglude that the individual
may have experienced more than momentary discomfort.

{(c) The individual subjected to the force complained of injury or continuing pain.

(dy The individual indicates intent to pursue litigation.

(8) Any application of a TASER device or control device.

(f)  Any application of a restraint device other than handcuffs, shackies or belly chains.
{g) The individual subjected to the force was rendered unconsclous.

(h} An individual was struck or kicked.

(i} Anindividua! alleges any of the above has occurred.

300.5.2 REPORTING TO CALIFORNIA DEPARTMENT OF JUSTICE

Statistical data regarding all officer-involved shootings and incidents involving use of force
resulting in serious bodily injury is to be reported to the California Department of Justice as required
by Government Code § 12525.2. See the Administration policy.

300.6 MEDICAL CONSIDERATION
Prior to booking of release, medical assistance shall be obtained for any person who exhibits signs

of physical distress, who has sustained visible injury, expresses a complaint of injury or continuing
pain, or who was rendered uncenscious. Any individual exhibiting signs of physical distress after
an encounter should be continuously monitored until he/she can be medically assessed.

Based upon the investigator's initial assessment of the nature and extent of the subject's injuries,
medical assistance may consist of examination by fire personnel, paramedics, hospital staff or
medical staff at the jail. If any such individual refuses medical attention, such a refusal shall be
fully documented in refated reports and, whenever practicable, should be witnessed by another
investigator and/or medical personnel. If a recording is made of the contact or an interview with
the individual, any refusal should be included in the recording, if possible.

The on-scene supervisor or, if the on-scene supervisor is not available, the primary handling
investigator shall ensure that any person providing medical care or receiving custody of a person
foliowing any use of force is Informed that the person was subjected to force. This notification shall
include a description of the force used and any other circumstancas the investigator reasonably
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believes would be potential safety or medical risks to the subject (e.g., prolonged struggle, extreme
agitation, impaired respiration).

Persons who exhibit extreme agitation, violert irrational behavior accompanied by profuse
swealing, extraordinary strength beyond thelr physical characteristics and imperviousness fo pain
(sometimas called "excited delirium”), or who require a protracted physical encounter with multiple
investigators to be brought under control, may be at an increased risk of sudden death. Calls
involving these persons should be considerad medical emergencies. Investigators who reasonably
suspect a medical emergency should request medical assistance as soon as practicable and have
medical personnel stage away if appropriate.

300.7 SUPERVISOR RESPONSIBILITY
When a supervisor is able to respond to an incident in which there has been a reported application
of force, the supervisor is expected to:

(8) Obtain the basic facts from the involved investigators. Absent an allegation of
misconduct or excessive force, this will be considered a routine contact in the normal
course of duties.

(b) Ensure that any injured parties are examined and treated,

(c) When possible, separately obtain a recorded interview with the subject upon whom
force was applied. If this interview is conducted without the person having voluntarily
waived his/her Miranda rights, the following shall apply:

1. The content of the interview should not be summarized or included in any related
criminal charges.

2. The fact that a recorded interview was conducted should be dacumented in a
property or other report.

3.  The recording of the interview should be distinctly marked for retention until all
potential for civil litigation has expired.

(d) Once any initial medical assessment has been completed or first aid has been
rendered, ensure that photographs have been faken of any areas involving visible
injury or complaint of pain, as well as overall photographs of uninjured areas. These
photographs should be retained until all potential for civil litigation has expired.

(e) Identify any witnesses not aiready included in related reports.
() Review and approve all related reports.
(g) Determine if there is any indication that the subject may pursue civil litigation.

1. Ifthereis an indication of potential civil litigation, the supervisor should complate
and route a nofification of a potential claim through the appropriate channels.
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() Evaluate the circumstances surrounding the incident and initiate an administrative
investigation if there is a question of palicy non-compliance or if for any reason further
investigation may be appropriate.

I the event that a supervisor is unable to respond to the scene of an incident involving the reporied
application of force, the supervisor is still expected to complete as many of the above items as
circumstances permit.

300.7.1 FIRE MARSHAL RESPONSIBILITY
The Fire Marshal shall review each use of force by any personnel within his/her command to

ensure compliance with this policy and to address any training issues.

300.8 TRAINING
Invastigators will receive periodic training on this policy and demonstrate their knowledge and

understanding.

300.% USE OF FORCE ANALYSIS

At least annually, the Fire Prevention Bureau Fire Marshal should prepare an analysis report on
use of farce incidents. The report should be submitied to the Fire Chief. The report should not
contain the names of investigators, suspects or case numbers, and should include:

(@ The identification of any trends in the use of force by members,
{b) Tralning needs recommendations.,
{c) Equipment needs recommendations.

(d} Policy revision recommendations.
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3011 PURPOSE AND SCOPE
This policy establishes a process for the Ei Dorado County Fire District to review the use of force
by its amployees.

This review process shall be in addition to any other review or investigation that may be conducted
by any ouiside or multi-agency entity having jurisdiction over the investigation or evaluation of the
use of deadly force.

301.2 POLICY
The El Dorado County Fire District will objectively evaluate the use of force by its members to
ensure that their authority is used lawfully, appropriately and is consistent with training and policy.

301.3 REMOVAL FROM LINE DUTY ASSIGNMENT

Generally, whenever an employse's actions or use of force in an official capacity, or while
using unit equipment, results in death or very serious injury to another, that employee will be
placed in a temporary administrative assignment pending an administrative review. The Fire Chief
may exercise discretion and choose not to place an employee in an administrative assignment
i any case.

301.4 REVIEW BOARD
The Use of Force Review Board will be convened when the use of force by a member resulis in
very serious injury or death to another.

The Use of Force Review Board will also investigate and review the circumstances surrounding
every discharge of a firearm, whether the employee was on- or off-duty, excluding training or
recreational use.

The Fire Chief may request the Use of Force Review Board to investigate the circumstances
surrounding any use of force incident.

The Administration Fire Marshal wilt convene the Use of Force Review Board as necessary. i
wiit be the responsibility of the Fire Marsha! or supervisor of the involved employee to notify the
Administration Fire Marshal of any incidents requiring board review. The involved amployee's
Fire Marshal or supervisor will also ensure that all relevant reports, documents and materials are
available for consideration and review by the board.

301.4.1 COMPOSITION OF THE BOARD
The Fire Marshal or Fire Chief should select five Use of Farce Review Board members from the
following, as appropriate:

. Representatives of each unit

. Commanding officer in the involved membar's chain of command
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. Training Sergeant

. Non-administrative $upervi$0r

. A peer investigator

. A sworn peace officer from an outside law enforcement agency
. Unit instructor for the type of weapon, device or fechnique used

The senior ranking command representative who is not in the same unit as the involved employee
wilt serve as chairperson.

301.4.2 RESPONSIBILITIES OF THE BOARD
The Use of Force Review Board is empowered to conduct an administrative review and inquiry

into the circumstances of an incident.

The board members may request futher investigation, request reporls be submitted for the
board's review, calf persons fo present information and request the involved employee to appear.
The invalved employee will be notified of the meeting of the hoard and may choose to have a
representative through alt phases of the review process.

The board does not have the authority to recommend discipline.

The Fire Chief will determine whether the board should delay its review until after completion of
any criminal investigation, review by any prasecutorial body, filing of criminal charges the decision
niot to file criminal charges, or any other action. The board should be provided ali relevant available
materiat from these proceedings for its consideration.

Absent an express waiver from the employee, no more than two members of the board may ask
questions of the involved employee (Government Code § 3303), Other members may provide
questions to these members.

The review shall be based upon those facts which were reasonably believed or known by the
investigator at the time of the incident, applying any legal requirements, unit policies, procedures
and approved fraining to those facts. Facts later discovered but unknown to the investigator at the
time shalf neither justify nor call into question an investigator's decision regarding the use of force.

Any questioning of the involved employee conducted by the board will be in accordance with the
unit's disciplinary procedures, the Personnel Complaints Policy, the current collective bargaining
agreament and any applicable state or federai law.

The board shall make one of the following recommanded findings:

fa) The employee's actions were within unit policy and procedure.
{b) The employee’s actions were in violation of unit policy and procedure.

A recommended finding requires a malority vote of the board. The board may also recommend
additional investigations or reviews, such as disciplinary investigations, training reviews to
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consider whether training should be developed or revised, and policy reviews, as may be
appropriate. The board chairperson will submit the written recommendation to the Fire Chief.

The Fire Chief shall review the recommendation, make a final determination as to whether the
employee’s actions were within policy and procedure and will delermine whether any addiional
actions, investigations or reviews are appropriate. The Fire Chief's final findings will be forwarded
to the involved employee's Fire Marshal for review and appropriate action. If the Fire Chief
conciudes that discipline should be considered, a disciplinary process will be initiated,

At the conclusion of any additional reviews, copies of alt relevant reports and information will be
filed with the Fire Chief.
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302.1 PURPOSE AND SCOPE
This policy provides guidelines for the use of handcuffs and other restraints during detentions and
arrests,

302.2 POLICY

The ki Darado County Fire District authorizes the use of restraint devices in accordance with this
policy, the Use of Force Policy, and unit training. Restraint devices shall not be used to punish,
to display authority, or as a show of force.

302.3 USE OF RESTRAINTS .
Only members who have successfully completed E1 Dorado County Fire District-approved fraining
on the use of restraint devices described in this policy are authorized to use these devices.

When deciding whether to use any restraint, investigators should carefully balance officer safety
concerns with factors that include but are not limited to:

. The circumstances or ctime leading to the arrest.

. The demeanor and behavior of the arrested person,
. The age and heaith of the person.

. Whether the person is known fo be pregnhant,

. Whether the person has a hearing or speaking disability. In such cases, consideration
should be given, safety permitting, to handcuffing to the front in order to allow the
person to sign or write noles.

. Whether the person has any other apparent disability.

302.3.1 RESTRAINT OF DETAINEES

Situations may arise where it may be reasonable to restrain a person who may, after brief
investigation, be released without arrest. Unless arrested, the use of restraints on detainees
should continue only for as long as is reasonably necessary to ensure the safety of investigators
and others. When deciding whether to remove restraints from a detainee, investigators should
continuously weigh the safety interests at hand against the continuing intrusion upon the detainee,

302.3.2 RESTRAINT OF PREGNANT PERSONS

Parsons who are known to be pregnant should be restrained in the least restrictive manner that
is effective for officer safety. Leg irons, waist chains, or handcufis behind the body should not
be used unless the investigator has a reasonable suspicion that the person may resist, attempt
escape, injure self or others, or damage property.

No persan who is in [abor, delivery, or recovery after delivery shall be handcuffed or restrained
except in exiraordinary circumstances and only when a supervisor makes an individualized
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determination that such resiraints are necessary for the safety of the arrestee, investigators, or
othars (Penal Code § 3407; Penal Code § 6030).

302.3.3 RESTRAINT OF JUVENILES

A juvenile under 14 years of age should not be restrained unless he/she is suspected of a
dangerous felony or when the investigator has a reasonable suspicion that the juvenile may resist,
attempt escape, injure him/herself, injure the investigator, or damage property. If a juvenile under
the age of 14 is restrained, a supervisor must be notified as soon as practical.

302.3.4 NOTIFICATIONS
Whenever an investigator transports a person with the use of restraints other than handcuffs,

the investigator shall inform the jail staff upon arrival at the Jail that restraints were used.
This notification should include information regarding any other circumstances the investigator
reasonably believes would be potential safety concerns or medical risks to the person (e.g.,
prolonged struggle, extreme agitation, impaired respiration) that may have occurred prior to, or
during, transportation o the jail,

302.4 APPLICATION OF HRANDCUFFS OR PLASTIC CUFFS
* Handeuffs, including temparary nylon or plastic cuffs, may be used only to restrain a person’s
hands to ensure officer safety.

Although recommended for most arrest situafions, handeuffing is discretionary and not an absolute
requiremant of the Unit. Investigators should consider handcuffing any person they reasonably
helieve warrants that degree of restraint. However, investigators should not conclude that in order
to avoid risk every person should be handcuffed, regardless of the circumstances.

In most situations, handcuffs should be applied with the hands behind the person’s back. When
feasible, handcuffs should be double-locked fo prevent tightening, which may cause undue
discomfort or injury to the hands or wrists.

In situations where one pair of handcuffs does not appear sufficient to restrain the person or
may cause unreasonable discomfort due to the person’s size, investigators should consider
alternatives, such as using an additional set of handcuffs or multiple plastic cuffs.

Handcuffs should be removed as soon as it is reasonable or after the person has been searched
and is safely confined within a detention facility.

302.5 APPLICATION OF SPIT HOODS
Spit hoods are termpaorary protective devices designed to prevent the wearer from biting and/or
transferring or transmitting fivids (saliva and mucous) to others.

Spit hoods may be placad upon persons in custody when the investigator reasonably believes the
person will bite or spif, either on a person or in an inappropriate place. They are generally used
during application of a physical restraint, while the person is restrained, or during or after transport.
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investigators utilizing spit hoods should ensure that the spit hood is fastened properly to allow
for adequate ventilation and so that the restrained person can breathe normally, Investigators
should provide assistance during the movement of a restrained person due to the potential for
impairing or distorting that person's vision. Investigators should avoid comingling those wearing
spit hoods with other detainees.

Spit hoods should not be used in situations where the restrained person is bleeding profusely
from the area around the mouth or nose, or if there are indications that the person has a medical
condition, such as difficuity breathing or vomiting. In such cases, prompt medical care should be
obtained. If the person vomits while wearing a spit hood, the spit hood should be promptly removed
and discarded. Persons who have been sprayed with oleoresin capsicum (OC) spray should be
thoroughly decontaminated, including hair, head, and clothing, prior to application of a spit hood.

Those who have been placed in a spit hood should be continually monitored ang shall not be left
unattended until the spit hood is removed. Spit hoods shall be discarded after each use,

302.6 APPLICATION OF AUXILIARY RESTRAINT DEVICES

Auxiliary resiraint devices include transport belts, waist or betly chains, transportation chains, leg
irons, and other similar devices. Auxiliary restraint devices are intendad for use during long-term
restraint or transportation. They provide additionat security and safety without impeding breathing,
while permitting adequate movernent, comfort, and mobility.

Only unit-authorized devices may be used. Any person in auxiliary restraints should be monitored
as reasonably appears necessary.

302.7 APPLICATION OF LEG RESTRAINT DEVICES

Leg restraints may be used to restrain the legs of a violent or potentially violent person when it is
reasonable to do so during the course of detention, arrest, or transportation. Only restraint devices
approved by the Unit shall be used.

In determining whether to use the leg restraint, investigators should consider:

{a) Whether the investigator or others could be exposed to injury due to the assaultive or
resistant behavior of a person.

{b) Whether it is reasonably necessary to protect the person from his/her own actions
(e.g., hitting his/her head against the interior of the patrol vehicle, running away from
the arresting investigator while handcuffed, kicking at objects or investigators),

(€) Whether it is reasonably necessary to avoid damage o property {e.g., kicking at
windows of the patrol vehicle).

302.7.1 GUIDELINES FOR USE OF LEG RESTRAINTS
When epplying ieg restraints, the following guidelines should be followad:

(@) If practicable, investigators should notify a supervisor of the intent to apply the leg
restraint device. In all cases, a supervisor shall be notified as soon as practicable after
the application of the leg restraint device.
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(b)

(€)

(d)

(e)

(f)

Once applied, absent a medical or other emergency, restraints should remain in
place until the investigator arrives at the jail or other facility or the person no longer
reasonably appears to pose a threat,

Once secured, the person should be placed in a seated or upright position, secured
with a seat belt, and shall not be placed on histher stomach for an extended peried,

as this could reduce the person’s ability to breathe.

The restrained person should be continually monitored by an investigator while in the
leg restraint. The investigator should ensure that the person does not roll onto and

remain on hig/her stomach.

The investigator should look for signs of labored breathing and take appropriate steps
to relieve and minimize any obvious factors contributing to this condition.

When transported by emergency medical services, the restrained person should
he accompanied by an investigator when requested by medical personnel. The
{ransporting investigator should describe to medical personnel any unusual behaviors
or other circumstances the investigator reasonably believes would be potential safety
or medical risks to the person {e.g., prolonged struggle, extreme agitation, impaired
respiration).

302.8 REQUIRED DOCUMENTATION
If a person is restrained and released without an arrest, the investigator shall document the details

of the detention and the need for handcuffs or other restraints.

If a parson is arrested, the use of handcuffs or other restraints shall be documented in the related

report.

Investigators should document the following information in reports, as appropriate, when restraints
other than handcuffs are used on a parson:

The factors that led to the decision to use restraints.

Supervisor notification and approval of restraint use.

The types of restraint used.

The amount of time the person was restrained.

How the person was transported and the position of the person during fransport.
Observations of the person’s behavior and any signs of physiological problems.
Any known or suspected drug use or other medical prablems.

302.9 TRAINING
Subject to available resources, the Training Sergeant should ensure that investigators receive

periodic training on the proper use of handcuffs and other restraints, including:

(a}

(b)

Proper placement and fit of handcuffs and other restraint devices approved for use
by the Unit.

Response to complaints of pain by restrained persons.
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() Options for restraining those who may be pregnant without the use of leg irons, waist
chains, or handcuffs behind the body.

{d) Options for restraining amputees or those with medical conditions or other physical
conditions that may be aggravated by being restrained.
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3031 PURPOSE AND SCOPE
This policy provides guidelines for the use and maintenance of control devicas that are described
in this policy.

303.2 POLICY

In order to control subjects who are violent or who demonstrate the intent to be violent, the El
Dorado County Fire District authorizes investigators to use control devices in accordance with the
guidefines in this policy and the Use of Force Policy.

303.3 ISSUING, CARRYING AND USING CONTROL DEVICES
Control devices described in this policy may be carried and used by members of this unit only i
the device has been issued by the Unit or approved by the Fire Chief or the authorized designee.

Only investigators who have successfully completed unit-approved training in the use of any
control device are authorized to carry and use the device.

Control devices may be used when a decision has been made to control, restrain or arest a
subject who is violent or who demonstrates the intent to be violent, and the use of the device
appears reasonable under the circumstances. When reascnabie, a verbal warning and opportunity
to comply should precede the use of these devices.

When using control devices, investigators should carefully consider potential impact areas inorder
to minimize injuries and unintentional targets.

303.4 RESPONSIBILITIES

303.4.1 FIRE MARSHAL RESPONSIBILITIES
The Fire Marshal may authorize the use of a control device by selected personnel or members of
specialized units who have successfully completed the required training.

303.4.2 RANGEMASTER RESPONSIBILITIES

The Rangemaster shall controf the inventory and issuance of all control devices and shall ensure
that all damaged, inoperative, outdated or expended cantrol devices or munitions are properly
disposed of, repaired or replaced.

Every control device will be periodically inspected by the Rangemaster or the designated instructor
for a patticular control device. The inspection shall be documented.

303.4.3 USER RESPONSIBILITIES
All normal maintenance, charging or cleaning shall remain the responsibility of personnel using
the various devices.
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Any damaged, inoperative, outdated or expended control devices or munitions, along with
dacumentation explaining the cause of the damage, shall be returned to the Rangemaster for
disposition. Damage to Fire District property forms shall also he prepared and forwarded through
the chain of command, when appropriate, explaining the cause of damage.

303.5 BATON GUIDELINES
The need to immediately control a suspect must be weighed against the risk of causing serious

injury. The head, neck, throat, spine, heart, kidneys and groin should not be intenfionally targeted
except when the investigator reasonably believes the suspect poses an Imminent threat of serious
bodily injury or death to the investigator or others.

When carrying a baton, uniformed personnel shall carry the baton in its authorized holder on the
egquipment belt. Plainclothes and non-field personnel may carry the baton as authorized and in
accordance with the needs of their assignment or at the direction of their supervisor.

303.6 TEAR GAS GUIDELINES

Tear gas may be used for crowd confrol, crowd dispersal or against barricaded suspects based
on the circumstances. Only the Fire Marshal, Incident Commander or Crisis Response Unit
Commander may authorize the delivery and use of tear gas, and only after evaluating all conditions
known at the time and determining that such force reascnably appears Justified and necessary.

When practicable, fire personnel should be alerted or summoned to the scene prior to the
deployment of tear gas to control any fires and to assist in providing medical aid or gas evacuation
if needed.

303.7 OLEORESIN CAPSICUM {OC) GUIDELINES

As with other control devices, oleoresin capsicum (OC) spray and pepper projectiles may be
considered for use to bring under control an individual or groups of individuals who are engaging in,
or are about to engage in violent behavior, Pepper projectiles and OC spray should not, however,
be used against individuals or groups who merely fail to disperse or do not reasonably appearto
present a risk to the safety of officers or the public.

303.7.1 OC SPRAY
Uniformed personne carrying OC spray shail carry the device in its holster on the equipment bait.

Plainclothes and non-field personnel may carry OC spray as authorized, in accordance with the
needs of their assignment or at the direction of their supervisor.

303.7.2 TREATMENT FOR OC SPRAY EXPOSURE
Persons who have been sprayed with or otherwise affected by the use of OC should be promptly

provided with clean water to cleanse the affected areas. Those persons who complain of further
severe effects shall be examined by appropriate medical personnel.
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303.8 POST-APPLICATION NOTICE

Whenever tear gas or OC has been introduced into a residence, building interior, vehicle or other
enclosed area, investigators should provide the owners or avaliable oceupants with notice of
the pussible presence of residue that could resuit in irritation or injury if the area is not properly
cleaned. Such notice should include advisement that clean up will be at the owner's expense.
Information regarding the method of notice and the individuals notified should be included in
related reports,

303.9 KINETIC ENERGY PROJECTILE GUIDELINES

This unit is committed to reducing the potential for violent confrontations. Kinetic energy projectiles,
when used properly, are less likely to result in death or serious physical injury and can be used
in an attempt to de-escalate a potentially deadly situation.

303.9.1 DEPLOYMENT AND USE

Only unit-approved kinetic energy munitions shall be carried and deployed. Approved munitions
may be used to compel an individual to cease his/her actions when such munitions present a
reasonable option.

Investigators are not required or compelled to use approved munitions in lieu of other reasonable
tactics if the invoived investigator determines that deployment of these munitions cannot be done
safely. The safety of hostages, innocent persons and investigators takes priority over the safety
of sublects engaged in criminal or suicldal behavior.

Circumstances appropriate for deployment include, but are not limited to, situations in which:

(@) The suspectis armed with a weapon and the tactical circumstances allow for the safe
application of approved munitions.

(b)  The suspect has made credible threats to harm him/herself or others.

(c) The suspect is engaged in riotous behavior or is throwing rocks, botties or ather
dangerous projectiles at people and/or investigators.

(d} There is probable cause fo believe that the suspect has already committed a crime of
violence and is refusing to comply with lawful orders,

303.9.2 DEPLOYMENT CONSIDERATIONS
Before discharging projectiles, the investigator should consider stch faciors as:

(a) Distance and angle to target.

()  Type of munitions employed.

(¢) Type and thickness of subject’s clothing.
(d) The subject's proximity to others.

(e} The location of the sublect.
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(f)  Whether the subject's actions dictate the need for an immediate response and the use
of control devices appears appropriate.

A verbal warning of the intended use of the device shouid precede its application, unless it
would otherwise endanger the safety of investigators or when it Is not practicable due to the
circumstances. The purpose of the warning is to give the individual a reasonable opportunity
to voluntarily comply and to warn other investigators and individuals that the device is being

deployed.

Investigators should keep in mind the manufacturer's recommendations and their training
regarding effective distances and target areas. However, investigators are not restricted solely to
use according to manufacturer recommendations. Fach situation must be evaluated on the totality
of circumstances at the time of deployment.

The need to immediately incapacitate the subject must be weighed against the risk of causing
serious injury or death, The head and neck should not be intentionally targeted, except when the
investigator reasonably believes the suspect poses an imminent threat of serious bodily injury or
death to the investigator or others.

303.9.3 SAFETY PROCEDURES
Shotguns specifically designated for use with kinetic energy projectiles will be specially marked

in a manner that makes them readily identifiable as such,

Investigators will inspect the shotgun and projectiles at the beginning of each shift to ensure that
the shotgun is in proper working order and the projectiles are of the approved type and appear
to be free from defects.

When it is not deployed, the shoigun will be unloaded and propetly and securely stored in
the vehicle. When deploying the kinetic energy projectile shotgun, the investigator shalt visually
inspect the kinetic energy projectiles to ensure that conventional ammunition is not being loaded
inta the shotgun.

Absent compelling circumstances, investigators who must transition from conventional
ammunition to kinetic energy projectiles will employ the two-person rule for loading. The two-
person rule is a safety measure in which a second investigator watches the unloading and loading
process to ensure that the weapon is completely emptied of conventionai armrmunition,

303.10 TRAINING FOR CONTROL DEVICES
The Training Sergeant shall ensure that all personnel who are authorized to carry a control device

have been properly trained and certified to carry the specific control device and are retrained or
recertified as necessary.

(a) Proficiency training shall be monitored and documented by a cerlified, control-device
weaapons or tactics instructor,

(b)  Alltraining and proficiency for control devices will be documented in the investigator's
training fite.
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{c) Investigators who fail to demonstrate proficiency with the control device or knowledge
of this agency's Use of Force Policy will be provided remedial training. If an investigator
cannot demonstrate proficiency with & control device or knowledge of this agency's
Use of Force Policy after rernedial training, the investigator will be restricted from
carrying the control device and may be subject fo discipline.

303.11 REPORTING USE OF CONTROL DEVICES AND TECHNIQUES
Any application of & control device or technique listed in this policy shalf be documented in the
related incident report and reported pursuant to the Use of Force Policy.
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3041 PURPOSE AND SCOPE
This policy provides guidelines for the issuance and use of TASER devices.

304.2 POLICY

The TASER® device is intended to control a violent or potentiaily violent individual, while
minimizing the risk of sarious injury. The appropriate use of such a device should result in fewer
serious injuries to investigators and suspects.

304.3 1SSUANCE AND CARRYING TASER DEVICES
Only members wha have successfully completed unit-approved training may be issued and carry
the TASER device.

TASER devices are issued for use during a member's current assignment. Those leaving a
particular assignment may be required to return the device to the unit's inventory.

Investigators shall only use the TASER device and cartridges that have been issued by the Unit.
Uniformed investigators who have been issued the TASER device shall wear the device in an
approved holster on their person. Non-uniformed investigators may secure the TASER device in
the driver's compartment of their vehicle.

Members carrying the TASER device should parform a spark test on the unit prior fo every shift.

When carried while in untiform investigators shall carry the TASER device in a weak-side hoister
an the side opposite the duly weaporn.

{a) Al TASER devices shall be clearly and distinctly marked to differentiate them from the
duty weapon and any other device.

{b) Whenever practicable, investigators should carry two or more cartridges on their
person when carrying the TASER device.

{c)} Investigators shall be responsible for ensuring that their issued TASER device is
properly maintained and in good working order.

(d) Investigators should not hold both a firearm and the TASER device at the same tme.

304.4 VERBAL AND VISUAL WARNINGS

A verbal warning of the intended use of the TASER device should precede its application, unless
it would otherwise endanger the safety of investigators or when i is not practicable due o the
circumstances. The purpose of the warning is to:

(a) Provide the individual with a reasonable opportunity to voluntarily comply,

(b) Pravide other investigators and individuals with a warning that the TASER device may
be deployed.
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If, after a verbal warning, an individual is unwilling to voluntarily comply with an investigator's lawful
orders and it appears both reasonable and feasibie under the circumstances, the investigator may,
but is not required {o, display the electrical are (provided that a cartridge has not been loaded
into the device), or the laser in a further attempt to gain compliance prior to the application of the
TASER device. The aiming laser should never be intentionally directed Into the ayes of another
as it may permanently impair hisfher vision.

The fact that a verbal or other warning was given or the reasons it was not given shall be
documented by the investigator deploying the TASER device in the related report.

304.5 USE OF THE TASER DEVICE
The TASER device has limitations and restrictions requiring consideration before its use, The

TASER device should only be used when its operator can safely approach the subject within the
operational range of the device. Although the TASER device is generally effective in controlling
most individuals, investigators should be aware that the device may not achieve the intended
results and be prepared with other options.

304.5.1 APPLICATION OF THE TASER DEVICE
The TASER device may be used in any of the following circumstances, when the circumstances

perceived by the investigator at the time indicate that such application is reasonably necassary
to control & person:
(a) The subject is violent or is physically resisting.

(b} The subject has demonstrated, by words or action, an intention to be viclent
or to physically resist, and reasonably appears to present the potendial to harm
investigators, him/herself or others.

Mere flight from a pursuing investigator, without other known circumstances or factors, is not good
cause for the use of the TASER device to apprehend an individual.

304.5.2 SPECIAL DEPLOYMENT CONSIDERATIONS

The use of the TASER device on certain individuals should generally be avoided unless the totality
of the circumatances indicates that other available options reasonably appear ineffective or would
present a greater danger fo the investigator, the subject or others, and the investigator reasonably
believes that the need to contral the individuat outweighs the risk of using the device. This includes:

{a) Individuais who are known to be pregnant,
() Elderly individuals or obvious juveniles.
(¢} Individuals with obviously low body mass.

(d) Individuals who are handcuffed or otherwise restrained.
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(e) Individuals who have been recently sprayed with a flammable chemical agent of
who are otherwise in close proximity to any known combustible vapor or flammable
raterial, including alcohol-based olearesin capsicum (OC) spray.

(f)  Individuals whose position or activity may resuit in collateral injury {e.g., falls from
height, operating vehicles).

Because the application of the TASER device in the drive-stun mode (Le., direct contact without
probes) relies primarily on pain compliance, the use of the drive-stun mode generally should be
limited to supplementing the probe-mode to complete the circuit, or as a distraction technique
to gain separation between investigators and the subject, thereby giving investigatars time and
distance to consider other force options or actions.

The TASER device shall not be used to psychologically torment, elicit statements or to punish
any individual.

304.5.3 TARGETING CONSIDERATIONS

Reasonable efforts should be made to target lower center mass and avoid the head, neck, chast
and groin. If the dynamics of a situation or officer safety do not permit the investigator to limit
the application of the TASER device probes to a precise target area, investigators shoutld monitor
the condition of the subject if one or more probes strikes the head, neck, chest or groin untll the
subject is examined by paramedics or other medical personnel.

304.5.4 MULTIPLE APPLICATIONS OF THE TASER DEVICE

Investigators should apply the TASER device for only one standard cycle and then eveluate
the situation before applying any subsequent cycles. Multiple applications of the TASER device
against a single individuat are generally not recommended and should be avoided unless the
investigator reasonably believes that the need to control the individual outweighs the potentiaily
increased risk posed by multiple applications.

If the first application of the TASER device appears to be ineffective in gaining control of an
individual, the investigator should consider certain factors before additional appiications of the
TASER device, including:

(a) Whether the probes are making proper contact.

(b) Whaether the individual has the ability and has been given a reasonable opporiunity
to comply.
{(c)  Whether verbal commands, other aptions or tactics may be more effective.

Investigators should generally not intentionally apply more than one TASER device at a time
against & single subject.

304.5.5 ACTIONS FOLLOWING DEPLOYMENTS
Investigators shall notify a supervisor of all TASER device discharges. Confetti tags should be
collected and the expended cartridge, along with both probes and wire, should be submitted
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inte evidence. The cartridge serial number should be noted and documented on the evidence
paperwork. The evidence packaging should be marked "Biohazard® if the probes penetrated the

subject’s skin.

304.5.6 DANGEROCUS ANIMALS

The TASER device may be deployed against an animal as part of a plan to deal with a potentiaily
dangerous animal, such as a dog, if the animal reasonably appears to pose an imminent threat to
hurnan safety and alternative methods are not reasonably available or would likely be ineffective.

304.5.7 OFF-DUTY GONSIDERATIONS

Investigators are not authorized to carry unit TASER devices white off-duty.

investigators shall ensure that TASER devices are secured while in theilr homes, vehicles or any
othar area under their control, in 2 manner that will keep the device inaccessible to others,

304.6 DOCUMENTATION
Investigators shall document all TASER device discharges in the related arrest/crime report and

the TASER device report form. Notification shali also be made to a supervisor in compliance with
the Use of Force Palicy. Unintentional discharges, pointing the device at a person, laser activation
and arcing the device will also be documented on the report form.

304.6.1 TASER DEVICE FORM
iterns thai shall be included in the TASER device report form are:

(a) The type and brand of TASER device and cartridge and cartridge serial number.
{b) Date, time and location of the incident.
(¢) Whether any display, [aser or arc deterred a subject and gained compliance.

(d) The number of TASER device activations, the duration of each cycle, the duration
between activations, and (as best as ¢an be determined) the duration that the subject
received applications.

(e} The range at which the TASER device was used.
(f)  The type of mode used (probe or drive-stun).

() Location of any probe impact.

(h) Location of contact in drive-stun mode.

(iy Description of where missed probes went.

() Whether medical care was provided to the subject.
(k) Whether the subject sustained any injuries.

()  Whether any investigators sustained any injuries.
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The Training Sergeant should perlodically analyze the report forms fo identify trends, indluding
deterrence and effectiveness. The Training Sergeant should also conduct audits of data
downloads and reconcile TASER device report forms with recorded activations. TASER device

information and statistics, with identifying information removed, should periodically be made
avaitable to the public.

304.6.2 REPORTS
The investigator should include the following in the arrest/erime report:

(@) ldentification of all personne! firing TASER devices

(b} Ildentification of all withesses

(c) Medical care provided to the subject

(d) Qbservations of the subject's physical and physiological actions

() Any known or suspected drug use, intoxication or other medical problems

304.7 MEDICAL TREATMENT

Consistent with local medical personnel protocols and absent extenuating circumstances, only
appropriate medical personnel should remove TASER device probes from a person's body. Used
TASER device probes shall be treated as a sharps biohazard, similar to a used hypodermic needle,
and handled appropriately. Universal precautions should be taken.

All persons who have been struck by TASER device probes or who hava been subjected to the
electric discharge of the device shall be medically assessed prior to booking. Additionally, any
such individual who falls under any of the following categories should, as soon as practicable, be
examined by paramedics or other qualified medical personnel:

(8) The person is suspected of being under the influence of controlled substances and/
or aleohol.

(b} The person may be pregnant.
(c) The person reasonably appears to be in need of medical attention,

(d) The TASER device probes are lodged In a sensitive area (e.g., groin, female breast,
head, face, neck).

(2) The person requests medical treatment.

Any individual exhibiting signs of distress or who is exposed to multiple or protonged appiications
(i.e., more than 15 seconds) shall be transported to a medica! facility for examination ar medically
evaluated prior to booking. If any individual refuses medical attention, such a refusal should be
witnessed by another investigator and/or medical personnel and shall be fully documented in
related reports, If an audio recording is made of the contact or an interview with the individual,
any refusal should be included, if possible.
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The transporting investigator shall inform any person providing medical care or receiving custody
that the individual has been subjected to the application of the TASER device.

304.8 SUPERVISOR RESPONSIBILITIES
When possibie, supervisors should respond to calis when they reasonably believe there is a

liketinood the TASER device may be used. A supervisor should respond to all incidents where
the TASER device was activated.,

A supervisor should review each incident where a person has been exposed to an activation of
the TASER device. The device's onboard memory should be downloaded through the data port
by a supervisor or Rangemaster and saved with the related arrest/crime report. Photographs of
probe gites should he taken and witnesses interviewed.

304.9 TRAINING
Parsonnel who are authorized to carry the TASER device shall be permitted to do so0 only after

successfully completing the initial unit-approved training. Any personnel who have not carrled the
TASER device as a part of their assignment for a period of six months or more shall be recertified
by & unit-approved TASER device instructor prior to again carrying or using the device.

Proficiency training for personnel who have been issued TASER davices should occur every year.
A reassessment of an investigator's knowledge and/or practical skill may be required at any time
if deemed appropriate by the Training Sergeant. All training and proficiency for TASER devices
will be documented in the investigator's training file.

Command staff, supervisors and investigators should receive TASER device training as
appropriate for the investigations they conduct and review.

Investigators who do not carry TASER devices should receive training that is sufficient fo
famitiarize them with the device and with working with investigators who use the device.

The Training Sergeant is responsible for ensuring that all members who carry TASER devices
have received initial and annual proficiency training. Periodic audits should be used for verification.

Appiication of TASER devices during training could result in injury to personnel and should not
be mandatory for certification.

The Training Sergearnt should ensure that ali training includes:
{a} A review of this policy.
(b}  Areview of the Use of Force Policy.

(¢} Performing weak-hand draws or cross-draws to reduce the possibility of
unintentionaily drawing and firing a firearm.

(d) Target ares considerations, to include techniques or options to reduce the
unintentional application of probes near the head, neck, chest and groin.
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(¢) Handcuffing a subject during the application of the TASER device and transitioning
to other force options.

()  De-escalation techniques.

(@) Restraint techniques that do not impair respiration following the application of the
TASER device.
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305.4 PURPOSE AND SCOPE
The purpose of this policy is to establish policy and procedures for the investigation of an incident
in which a person is injured or dies as the result of an officer-involved shooting or dies as a resuit
of other action of an investigator.

In other incidents not covered by this policy, the Fire Chief may decide that the investigation will
follow the process provided in this policy.

305.2 POLICY
The palicy of the El Dorado County Fire District is to ensure that officer-involved shootings and
deaths are investigated in a thorough, fair and impartial manner.

305.3 TYPES OF INVESTIGATIONS
Officer-involved shootings and deaths involve several separate investigations, The investigations
may include:

. A criminal investigation of the suspect's actions.

. A criminal investigation of the involved officer's actions.

. An administrative investigation as {o policy compliance by Involved investigators.
. A civil investigation to determine potential liability.

305.4 CONTROL OF INVESTIGATIONS

Investigators from surrounding agencies may be assigned to work an the criminal invaestigation of
officer-involved shootings and deaths. This may include at least one investigator from the agency
that employs the invoived officer.

Jurisdiction is determinad by the location of the shooting or death and the agency employing the
involved officer. The following scenartos outline the jurisdictional responsibiiities for investigating
officer-involved shootings and deaths.

305.4.1 CRIMINAL INVESTIGATION OF SUSPECT ACTIONS

The investigation of any possible criminal conduct by the suspect is controlled by the agency in
whose jurisdiction the suspect’s crime occurred. For example, the £l Dorado County Fire District
would control the Investigation if the suspect’s crime occurred in £l Dorado County Fire District.

if multiple crimes have been committed in multiple jurisdictions, identification of the agency that
will control the investigation may be reached in the same way as with any other crime. The
investigation may be conducted by the agency in control of the criminal investigation of the involved
officer, at the discretion of the Fire Chief and with concurrence from the other agency.
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305.4.2 CRIMINAL INVESTIGATION OF OFFICER ACTIONS

The control of the criminal invastigation into the involved investigator's conduct during the incldent
wilt be determined by the employing agency’s protocol. When an investigator from this unit is
involved, the criminal investigation will be handied according to the Criminal Investigation section

of this policy.

Requests made of this unit to investigate a shooting or death inveiving an outside agency's officer
shall be referred to the Fire Chief or the authorized designee for approval.

305.4.3 ADMINISTRATIVE AND CIVIL INVESTIGATION
Regardless of whare the incident occurs, the administrative and civil investigation of each invalved

officer is controlied by the respective employing agency.

305.5 INVESTIGATION PROCESS
The following procedures are guidelines used in the investigation of an officer-involved shooting

or death.

305.5.1 UNINVOLVED INVESTIGATOR RESPONSIBILITIES
Upan arrival at the scene of an officer-involvaed shooting, the first uninvolved ECF investigator will

be the investigator-in-charge and will assume the responsibilities of a supervisor until properly
refieved. This investigator should, as appropriate:

(8) Secure the scene and identify and eliminate hazards for all those involved.

{b) Take reasonable steps o oblain emergency medical attention for injured individuals.
(c} Request additional resources from the Unit or other agencies,

{d) Coordinale a perimeter or pursuif of suspects,

{e) Check for injured persons and evacuate as neaded.

{fy  Brief the supervisor upon arrival,

305.5.2 SUPERVISOR RESPONSIBILITIES
Upon arrival at the scene, the first uninvolved ECF supervisar should ensure completion of the

duties as outlined above, plus:
{a) Attemptto obtain a brief overview of the situation from any uninvoived officers.

1. in the event that there are no uninvolved officers who can supply adequate
overview, the supervisor should attempt to obtain a brlef voluntary overview from
one involved officer.

(hy If necessary, the supervisor may administratively order any ECF investigator {o
immediately provide public safety information necessary to secure the scene, identify
injured parties and pursue suspects.

1.  Public safety information shalt be limited to such things as outstanding suspect
information, number and direction of any shots fired, perimeter of the incident
sceng, identity of known or polential witnesses and any other pertinent
information.
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2.

The initial on-scene supervisor should not attempt to order any involved officer

to provide any information other than public safety information.

Provide all available information to the Fire Marshal and Central Communications. If
feasible, sensitive information should be communicated over secure networks.

Take command of and secure the incidert scene with additional ECF members until
properly relieved by another supervisor or other assigned personnel or investigator.

As scon as practicable, ensure that involved officers are transported (separately, if
faasible) to a suitable location for further direction.

1.

Each nveolved ECF investigator should be given an administrative ordar not to
discuss the incident with other involved officers or ECF members pending further
direction from a supervisor,

When an involved officer's weapon is taken or left at the scene for other than
officer-safely reasons (e.g., evidence), ensure that he/she is provided with a
comparable replacement weapon or transporied by other investigators.

306.8.3 FIRE MARSHAL RESPONSIBILITIES
Upon learning of an officer-involved shooting or death, the Fire Marshal shall be responsible for
coordinating all aspects of the incident until he/she is relieved by the Fire Chief or a Fire Marshal.

All outside inquiries about the incident shalf be directed to the Fire Marshal,

20554 NOTIFICATIONS
The following persori(s} shall be notified as soon as practicable;

Fire Chief

305.5.5

Arson Unit Fire Marshal

Placerville Police Depariments's officer-invoived shooting protocol roliout team

Qutside agency investigator (if appropriate)

XXXX supervisor

Civil liability response feam

Psychological/peer support personnel

Chaplain

Coroner {if necessary)

involved officer's agency representative {if requested)

Public Information Officer

INVOLVED QFFICERS

The following shall be considered for the involved officer:

(a)

Any request for legal or union representation will be accommodated.
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1. Involved ECF investigators shall not be permitted fo meet collectively or in a
group with an attorney or any representative prior to providing a formal interview
or repont,

2. Requests from involved non-ECF officers should be referred to their employing
agency.

{b) Discussions with licensed atlorneys will be considered privileged as attorney-client
communications.

(e} Discussions with agengy representatives/employee groups will be privileged only as
fo the discussion of non-criminal information {Government Code § 3303(i)).

{d) A licensed psychotherapist shall be provided by the Unit o each
invaolved ECF investigator. A licensed psychotherapist may also be provided to any
other affected ECF members, upan requeast,

1.  Interviews with a licensed psychotherapist will be considered privileged.

2. Aninterview or session with a licensed psychotherapist may take place prior to
the member providing a formal interview or report. However, involved members
shall not be permitted to consult or meet collectively or in a group with alicensed
psychotherapist prior fo providing a formal interview or report.

3. A separate fitness-for-duty exam may also be required (see the Fitness for Duty
Paolicy).

(@) Although the Unit will honor the sensitivity of communications with peer counselors,

there is no legal privilege to such communications. Peer counselors are cautioned
against discussing the facts of any incident with an involved or witness officer.

Care should be taken to preserve the integrity of any physical evidence present on the involved
officer's equipment or clothing, such as blood or fingerprints, until investigators or lab personnel

can properly retrieve it.
Each involved ECF investigator shall be glven reasonable paid administrative leave following

an officer-involved shooting or death. It shalt be the responsibility of the Fire Marshal to make
schedule adjustments to accommodate such leave,

305.6 CRIMINAL INVESTIGATION
The District Attornay's Office is responsible for the criminal investigation into the circumstances

of any officer-involved shooting or death.

If available, investigative parsonne! fram this unit may be assigned to partner with investigators
from outside agencies or the District Attorney's Office to avoid duplicating efforts in related criminal
investigations.

QOnece public safety issues have been addressed, criminal investigators should be given the

opportunity to obtain a voluntary statement from involved officers and to complete their inferviews.
The following shall be considered for the involved officer:
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(a) ECF supervisors and XXXX personnel should not participate directly in any voluntary
interview of ECF investigators. This will not prohibit such personnel from monitoring
interviews or providing the criminal investigators with topics for inquiry.

(b} if requested, any involved officer will be afforded the opportunity to consult individually
with a representative of histher choasing or an attorney prior to speaking with criminal
investigators {Government Code § 3303())). However, in order to maintain the integrity
of each involved officer’s statement, involved Investigators shall not consult or meet
with a representative or an attorney coflectively or in groups prior to being interviewed,

(e) ifanyinvolved officer is physically, emotionally or otherwise not in a position ta provide
a voluntary statement when interviewed by criminal investigators, consideration
should be given to allowing a reasonable period for the officer to schiedule an altemate
time for the interview.

(d) Any voluntary statement provided by an involved officer will be made availabie for
inclusion in any related investigation, including administrative investigations. However,
no administratively coerced statement will be provided to any criminal investigators
unless the officer consents.

305.6.1 REPORTS BY INVOLVED ECF INVESTIGATORS

In the event that suspects remain outstanding or subject to prosecution for related offenses,
this unit shall retain the authority to require involved ECF investigators to provide sufficient
information for related crimina! reports fo facilitate the apprehension and prosecution of those
individuals (Government Code § 3304{a)).

While the involved ECF investigator may write the repon, it is generaily recommended that such
reports be completed by assigned investigatars, who should interview all involved officers as
victims/witnesses. Since the purpose of these reports will be to facilitate criminal prosecution,
staternents of involved officers should focus on evidence to establish the elements of criminal
activities by suspects. Care should be taken not fo duplicate information provided by involved
officers in other reports.

Nothing in this section shall be construed to deprive an involved ECF investigator of the right to
consult with legal counsel prior to completing any such criminal report.

Reports related to the prosecution of criminal suspects will be processed according to normal
pracedures but should also be included for referance in the invastigation of the officer-involved
shooting or death.

305.6.2 WITNESS IDENTIFICATION AND INTERVIEWS

Because potential witnesses to an officer-involved shooting or death may become unavailable or
the integrity of their statements compromised with the passage of time, a supervisor should lake
reasonable steps to promptly coordinate with criminal investigators to utilize available personnel
for the following:

(a) Identification of all persons present at the scene and in the immediate area,
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1. When feasible, a recorded statement shouid be obtained from those persons
who claim not to have witnessed the incident but who were present at the fime
it accurred.

2. Any potential witness who is unwilling or unable to remain available for a formal
interview should not be detained absent reasonable suspicion to detain or
probable cause to arrest. Without detaining the individual for the sole purpose
of identification, investigators should attempt to identify the witness prior to his/
her departure.

(b} Witnesses who are willing to provide a formal inferview should be asked to meetata
suitable iocation where criminal investigators may obtain a recorded statement. Such
witnesses, if willing, may be transported by a member of the Unit.

1. Awritlen, verbal or recorded statement of consent should be obtained prior to
transporting a witness. When the witness is a minor, consent should be obtained
from the parent or guardian, if available, prior to fransportation.

() Promptly contacting the suspect's known family and associates to obtain any available
and untainted background information about the suspect's activities and state of mind
prior to the incident.

305.6.2 INVESTIGATIVE PERSONNEL

Once notified of an officer-involved shooting or death, it shall be the responsibility of the
dasignated Arson Unit supervisor to assign appropriaie investigative personngl to handle the
investigation of related crimes. Unit investigators will be assigned to work with investigators from
the District Attorney's Office and may be assigned to separately handle the investigation of any
related crimes not being investigated by the District Attorney's Office.

All related unit reports, except administrative andfor privileged reports, will be forwarded to the
designated Arson Unit supervisor for approval. Privileged reports shall be maintained exclusively
by members who are authorized such access. Administrative reporis will be forwarded to the

appropriate Fire Marshal.

305.7 ADMINISTRATIVE INVESTIGATION :

In addition to all other investigations associated with an officer-involved shooting or death,
this unit will conduct an internal administrative investigation of ECF investigators to determine
conformance with unit policy. The investigation will be conducted under the supervision of the
XXXX and will be considered a confidential investigator parsonnel file.

Interviews of members shall be subject to unit policies and applicable laws (see the Personnel
Complaints Policy).

(&) Any investigator involved in a shooting or death may be requested or administratively
compelied to provide a blood sample for alcohol/drug screening, Absent consent from
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the investigator, such compelled samples and the resuits of any such {esting shall not
be disclosed to any criminal investigative agency.

(b) ¥ any investigator has voluntarily elected to provide a statement to criminal
investigators, the assigned administrative investigator should review that statsment
before proceeding with any further interview of that invelved investigator.

1.

It a further interview of the investigator is deemed necessary to determine policy
compliance, care should be taken fo limit the inquiry to new areas with minimal, if
any, dupfication of questions addressed in the voluntary statement. The involved
investigator shall be provided with a copy of histher prior statement before
proceeding with any subsequent interviews.

{c} In the event that an involved investigator has elected to not provide criminal
investigators with a voluntary statement, the assigned administrative investigator shall
conduct an administrative interview to determine ali relevant information.

1.

Although this interview should not be unreasonably delayed, care should be
taken to ensure that the investigator's physical and psychological needs have
been addressed before commencing the interview.

If requested, the investigator shall have the opportunity to select an uninvolved
representative to be present during the interview . However, in order to maintain
the integrity of each individual investigator's staternent, involved investigators
shall not consult or meet with a representative or aitorney coilectively or in
groups prior to being interviewed (Government Code § 3303(i)).

Adminisirative interviews should be recorded by the investigator. The
investigator may also record the interview (Government Code & 3303(g)).

The investigator shall be informed of the nature of the investigation. If an
investigator refuses to answer questions, hefshe should be given his/
her Lybarger or Garrity rights and ordered to provids full and truthful answers
to all questions. The investigator shall be informed that the interview will be for
administrative purposes only and that the statement cannot be used criminaliy.

The XXXX shall compile all relevant information and reports necessary for
the Unit to determine compliance with applicable policies.

Regardless of whether the use of force is an issue in the case, the completed
administrative investigation shall be submitted to the Use of Force Review
Board, which will restrict its findings as to whether there was compliance with
the Use of Force Policy.

Any other indications of potential policy violations shall be determined in
accordance with standard disciplinary procedures.
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305.8 CIVIL LIABILITY RESPONSE
A member of this unit may be assigned to work exclusively under the direction of the legal counsel

for the Unit to assist in the preparation of materials deemed necessary in anticipation of potential
civil litigation.

All materials generated in this capacity shall be considered attorney work product and may not be
used for any other purpose. The civil liability response is not intended to interfare with any other
investigation but shall be given reasonable access to all other investigations,

305.9 AUDIO AND VIDEO RECORDINGS

Any officer involved in a shooting or death may be permitted fo review available Mobile Audio/
Video (MAV), body-worn video, or other video or audio recordings prior to providing a recorded
statament or completing reports.

Upon request, nan-law enforcement witnesses who are able to verify their presence and their
ability to contemporaneously perceive events at the scene of an incident may also be permitted
to review available MAY, body-worn video, or other video or audio recordings with approval of
assigned investigators or a supervisor.

Any MAV, body-worn and other known video or audio recordings of an incident should not be
publicly released during an ongoing investigation without consulting the prosecuting attorney or
District's Legal Gouncil's Office, as appropriate.

305.10 DEBRIEFING
Following an officer-involved shooting or death, the kI Dorado County Fire District should conduct

both a critical incident/strass debriefing and a tactical debriefing.

305.10.1 CRITICAL INCIDENT/STRESS DEBRIEFING

A critical incideny/streas debriefing shouid occur as soon as practicable. The Administration Fire
Marshal is responsible for organizing the debriefing. Notes and recarded statements should not
be taken because the sole purpose of the debriefing is {o help mitigate the stress-related effects

of a traumatic event.

The debriefing is not part of any investigative process. Care should be taken not to release or
repeat any communication made during a debriefing unless otherwise authorized by policy, law
or a valid court arder,

Aftendance at the debriefing shalt only include those members of the Unit directly involved in the
incident, which can include support personnet (e.g., dispatchers, other XXXX personnel). Family
or other suppori personnel may attend with the concurrence of those involvad in the incident. The
debriefing shall be closed to the public and should be closed to all other members of the Unif,
including supervisory and XXXX personnel.
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305.10.2 TACTICAL DEBRIEFING

A tactical debriefing should take place to identify any training or areas of policy that need
improvement. The Fire Chief should identify the appropriate participants. This debriefing should
not be conducted until all involved members have provided recorded or formal statements to
criminal and/or administrative investigators.

305.11 MEDIA RELATIONS

Any media release shall be prepared with input and concurrence from the supervisor and unit
representative responsible for each phase of the investigation. Releases will be available to
the Fire Marshal, Arson Unit Fire Marshal and Public Information Officer in the event of inquiries
from the media.

The Unit shall not subject any involved ECF investigator to visits by the media (Government Code
§ 3303{(e)). No involved ECF investigator shall make any comment to the media unless helshe is
authorized by the Fire Chief or a Fire Marshal. Unit members receiving inquiries regarding officer-
involved shootings or deaths occurring in other jurisdictions shall refrain from public comment
and will direct those inquiries to the agency having jurisdiction and primary responsibility for the
investigation.

305.12 REPORTING

If the death of an individual occurs in the Ei Dorado County Fire District jurisdiction and qualifies to
be reported to the state as a jusiifiable homicide or an in-custody death, the Fire Prevention Bureau
Fire Marshal will ensure that the Prevention Intake Specialist is provided with enough information

to meed the reporing requirements {Penal Code § 196; Penal Code § 13022; Government Code
§ 12525).
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306.1 PURPOSE AND SCOPE
This policy provides guidelines for issuing firearms, the safe and legal carrying of firearms, firearms
maintenance and firearms training.

This policy does not apply to issues related to the use of firearms that are addressed in the Use
of Foree or Officer-Involved Shootings and Deaths policies.

This policy only applies to those members who are authorized to carry firearms.

306.2 POLICY
The El Dorado County Fire District will equip its members with firearms to address the risks
posed {o the public and unit members by violent and sometimes well-armed persons. The Unit will

ensure firearms are appropriate and in good working order and that relevant training is provided
as resources allow.

306.3 AUTHORIZED FIREARMS, AMMUNITION AND OTHER WEAPONS

Members shall only use firearms that are issued or approved by the Unit and have been thoroughly
inspected by the Rangemaster. Except in an emergency or as directed by a supervisor, no firearm
shall be carried by a member who has not qualified with that firearm at an authorized unit range.

All other weapons not provided by the Unit, including but not limited to edged weapons, chemical
or electronic weapons, impact weapons or any weapon prohibited or restricted by law or that
is not covered elsewhera by unit policy, may not be carried by members in the performance
of their official duties without the express written authorization of the member's Fire Marshal.
This exclusion does not apply to the carrying of a single folding pocketknife that is not otherwise
prohibited by law.

306.3.1 HANDGUNS
The authorized unit-issued handgun is the Glock .17 Cal 9mm, The following additional handguns
are approved for on-duty use:

MAKE MODEL CALIBER

306.3.2 SHOTGUNS
The authorized unit-issued shotgun is the Remington 870 12 gauge. The following additonal
shatguns are approved for on-duty use:

MAKE MODEL CALIBER
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When not deployed, the shotgun shall be properly secured consistent with unit training in a locking
weapons rack in the patrot vehicle,

306.3.3 PATROL RIFLES
The authorized unit-lssued patrol rifle is the Ruger 8500 .556. The following additional patrot rifles

are appraved for on-duty use:

MAKE MODEL CALIBER

Members may deploy the patral rifle in any circumstance where the member can artficulate a
reasonable expectation that the rifle may be needed. Examples of some general guidelines for
deploying the patrol rifle may include but are not limited {o:

(a) Situations where the member reasonably anticipates an armed encounter.
() When a member is faced with a situation that may require accurate and effective fire
at long range.

(c) Situations where a member reasonably expects the need to mest or exceed a
suspect's firepower. ‘

{d) When a member reasonably believes that there may be a need to fire on a barricaded
person or a person with a hostage,

{e) When a member reasonably believes that a suspect may be wearing body armor.
{f)  When authorized or requested by a supervisor,
(@) When neaded to euthanize an animal,

When not deployed, the patrol rifle shall be propetly secured consistent with unit training in a
locking weapons rack in the patrol vehicle.

306.3.4 PERSONALLY OWNED DUTY FIREARMS
Members desiring to carry an authorized but personally owned duty firearm must receive written

approval from the Fire Chief or the authorized designee. Once approved, personally owned duty
firearms are subject to the following restrictions:

(a) The firearm shall be in good working order and on the unit list of approved firearms.

(b} The firearm shall be inspected by the Rangemaster prior to being carried and
thereafter shall be subject to inspection whenever it is deemed necessary.

(c) Prior to carrying the firearm, members shall qualify under range supervision and
thereafter shall qualify in accordance with the unit qualification schedule. Members
must demonstrate proficiency and safe handling, and that the firearm functions
properly.

(d) Members shall provide written notice of the make, model, color, serial number and
catiber of the firearm to the Rangemaster, who will maintain a list of the information:

(e) The purchase of the firearm shall be the responsibility of the individual member.
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306.3.5 AUTHORIZED SECONDARY HANDGUN
Members desiring to carry unit or personally owned secondary handguns are subject to the
foliowing restrictions:

{a)
{b)
{c}

(d)

(&)

{f)

(h)

‘The handgun shall be in good working order and on the unit list of approved firearms.
Only one secondary handgun may be carried at a time.

The purchase of the handgun and ammunition shall be the responsibility of the
member uniess the handgun and ammunition are provided by the Unit.

The handgun shali be carried concealed at all times and in such a manner as to prevent
unintentional cocking, discharge or loss of physical control.

The handgun shall be inspected by the Rangemaster prior to being carrled and
thereafter shall be subject fo inspection whenever it is deemed necessary.

Ammunition shall be the same as unit issue. If the caliber of the handgun is
other than unit issue, the Fire Chief or the authorized designee shall approve the
ammunitior,

Prior to carrying the secondary handgun, members shall qualify under range
supervision and thereafter shall qualify in accordance with the unit qualification
schedule. Members must demonstrate proficiency and safe handling, and that the
handgun functions properly.

Members shall pravide written notice of the make, madel, color, serial number and
caliber of a secondary handgun to the Rangemaster, who will maintain a lisl of the
information.

306.3.6 AUTHORIZED QFF-DUTY FIREARMS

The carrying of firearms by members while off-duly is permitied by the Fire Chief but may be
rescinded should circumstances dictate {e.g., administrative leave). Members who chooseto carry
a firearm while off-duty, based on their authority as peace officers, will be required to meet the
following guidelines:

(@)

@

{c)

(d)

The member may use histher duty firearm or may use a personally owned firearm
that is carried and inspected in accordance with the Personally Owned Duty Firearms
requirements in this policy. A member carrying hisfher duty firearm will be deemed to
have complied with {c), (d} and (e) of this section,

1. The purchase of the personally owned firearm and ammunition shall be the
responsibility of the member,

The firearm shali be carried concealed at all times and in such a manner as to prevent
accidental unintentional cocking, discharge or loss of physical control.

It will be the responsibility of the member to submit the firearm to the Rangemaster
for inspection prior to being personally carried. Thereafter the firearm shall be subject
to periodic inspection by the Rangemaster.

Prior to carrying any off-duty firearm, the member shall demonstrate to the
Rangemaster that he/she is proficient in handling and firing the firearm and that it will
be carried in a safe manner.
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(@) The member will successfully qualify with the firearm prior to it being carried_and

thereafter once avery six months. The range gualification dates will be specified by
the Rangemaster -

{fy  Members shall provide written notice of the make, model, color, serial number and
caliber of the firearm to the Rangemaster, who will maintain a list of the information.

(o) I a member desires to use more than one firearm while off-duty, he/she may do so,
as long as all requirements set forth in this policy for each firearm are met.

(h) Members shall only carry unit-authorized ammunition.

(il  When armed, investigators shall carry their badges and El Dorado County Fire District
identification cards under circumstances requiring possession of such identification,

{i) The weapon shall be hetween a.32 and.45 caliber inclusive..Jhe weapon shall be a
concealable revolver or semi-automatic handgun approved by the Rangemaster.

306.3.7 AMMUNITION
Members shall carry only unit-authorized ammunition. Members shall ba issued fresh duty

ammunition in the specified quantity for all unit-issued firearms during the membaer's firearms
qualification. Replacements for unserviceable or depleted ammunition Issued by the Unit shall be
dispensed by the Rangemaster when needed, in accordance with established policy,

Members carrying personally owned authorized firearms of a caliber differing from unit-issued
firearms shall be responsible for obtaining fresh duty ammunition in accordance with the above,
at their own expense.

3064 EQUIPMENT
Firearms carried on- or off-duty shall be maintained in a clean, serviceable condition. Maintenance

and repair of authorized personally owned firearms are the responsibility of the individual member.

306.4.1 REPAIRS OR MODIFICATIONS
Each member shall be rasponsible for promptly reporting any damage or malfunction of an

assigned firearm fo a supervisor or the Rangemaster.

Firearms that are the property of the Unit or personally owned firearms that are approved for unit
use may be repaired or modified only by & person who is unit-approved and certified as an armorer
or gunsmith in the repair of the specific firearm. Such madification or repair must be authorized
in advance by the Rangemaster.

Any repairs or modifications to the member's personaily owned firearm shall be done at his/her
expense and must be approved by the Rangemaster.

306.4.2 HOLSTERS
Only unit-approved holsters shall be used and worn by members, Members shall periodically

inspect their holsters to make sure they are serviceable and provide the proper security and
retention of the handgun.
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306.4.3 TACTICAL LIGHTS

Tactical lights may only be installed on a firearm carried on- or off-duty after they have been
examined and approved by the Rangemaster. Once the approved tactical lights have been
properly installed on any firearm, the member shall qualify with the firearm to ensure proper
functionality and sighting of the firearm prior to carrying it.

30644 OPTICS OR LASER SIGHTS

Optics or |laser sights may only be installed on a firearm carried on- or off-duty after they have
been examined and approved by the Rangemaster. Any approved sight shall only be installed
in strict accordance with manufacturer specifications. Once approved sights have been properly
installed on any firearm, the member shall qualify with the firearm to ensure proper functionality
and sighting of the firearm prior to carrying it.

Exceptin an approved training situafion, a member may only sight in on & target when the member
would otherwise be justified in pointing a firearm at the target.

306.5 SAFE HANDLING, INSPECTION AND STORAGE
Members shail maintain the highest level of safety when handling firearms and shall consider the
following:

{8) Members shall not unnecessarily display or handle any firearm.

(b)  Members shall be governed by all rules and regulations pertaining fo the use of the
range and shall obey all orders issued by the Rangemaster. Members shall not dry
fire or practice quick draws except as instructed by the Rangemaster or other firearms
training staff.

(c) Members shall not clean, repair, load or unload a firearm anywhere in the Unit, except
where clearing barrels are present.

(d) Shotguns or rifles removed from vehicles or the equipment storage room shall be
loaded and unloaded in the parking ot and outside of the vehicle, using clearing
barrels,

(e} Members shail not place or store any firearm or other weapon on unit premises except
where the place of storage is locked. No one shall carry firearms into the jail section or
any part thereof when securing or processing an arrestee, but shall place all firearms
in a secured location. Members providing access to the jail section to persons from
outside agencies are responsible for ensuring firearms are not brought into the jail
section.

(f}y Members shall not use any automatic firearm, heavy caliber rifle, gas or other type of
chemical weapon or firearm from the armory, except with approval of a SLpervisor.

{g) Any firearm authorized by the Unit io be carried on- or off-duty that is determined by
a member to be malfunctioning or in need of service or repair shall not be caried.
it shail be promptly presented to the Unit or 2 Rangemaster approved by the Unit

for inspection and repair. Any firearm deemed in need of repair or service by the
Rangemaster will be immediately removed from service. if the firearm is the member's
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primary duty firearm, a replacement firearm will be issued to the member until the duty
firearm is serviceable.

306.5.1 INSPECTION AND STORAGE

Handguns shall be inspected regularly and upon access or possession by another person.
Shotguns and rifles shali be inspected at the beginning of the shift by the member to whom the
weapon is issued. The member shall ensure that the flrearm is earried in the proper condition and
loaded with approved ammunition. Inspection of the shotgun and rifle shall be done while standing
outside of the patrol vehicle. All firearms shall be pointed in & safe direction or Into clearing barrels.

Perscnally owned firearms may be safely stored in lockers at the end of the shift. Unit-owned
firearms shall be stored in the appropriate equipment storage room. Handguns may remain loaded
if thay are secured in an appropriate holster. Shotguns and rifles shall be unloaded in a safe
manner outside the building and then stored in the appropriate equipment storage room.

308.5.2 STORAGE AT HOME
Members shall ensure that all firearms and ammunition are locked and secured while in their

homes, vehicles or any other area under their control, and in a manner that will keep them
inaccessible to children and othiers who should not have access. Members shall not permit unit-
issued firearms to be handled by anyone not authorized by the Unit to do so. Members should
ba aware that negligent storage of a firearm could result in civil and criminal liability (Panal Code
§ 25100).

306.5.3 STORAGE IN VEHICLES
When leaving a handgun in an unattended vehicie, members shall ensure that it is locked in the

trunk, or in a locked container that is placed out of view, or in a locked container that is permanently
affixed to the vehicle’s interior and not in plain view, or in a locked tooibox or utility box permanently
affixed to the vehicle (Penal Code § 16850; Penal Code § 25140, Penal Code § 25452),

If the vehicle does not have a trunk or a locked container, then the firearm should be locked within
the center utility console that can be locked with a padlock, keylock, combination lock, or other
similar locking device (Penal Code § 26140).

Invastigators are exempt from these requirements during circumstances requiring immediate aid
or action in the course of official dutiss (Penal Code § 25140).

308,54 ALCOMOL AND DRUGS
Firearms shall not be carriad by any member, ither on- or off-duty, who has consumed an amount

of an alcoholic beverage, taken any drugs or medication, or has taken any combination thereof
that would tend to adversely affect the member's senses or judgment.

306.6 FIREARMS TRAINING AND QUALIFICATIONS
All members who carry a firearm while on-duty are required to successfully complete training

quarterly with thelr duty firearms, In addition to quarterly training, all members will qualify at least
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annually with their duty firearms, Members will qualify with off-duty and secondary firearms atleast
twice a year. Training and qualifications must be on an approved range course.

At least annually, all members carrying & firearm should receive practical training designed to
simulate field situations including low-light shooting.

306.6.1 NON-CERTIFICATION OR NON-QUALIFICATION

It any member fails to meet minimum standards for firearms training or qualification for any
reason, including injury, iflness, duty status or scheduling conflict, that member shall submit
a memorandum {0 his/her immediate supervisor prior to the end of the required training or
qualification period.

Those who fail to meet minimum standards or qualify on their first shooting attempt shall be
provided remedial training and will be subject to the following requirements:

{a) Additional range assignmenis may be scheduled to assist the member in
demonstrating consistent firearm proficiency.

(b} Members shall be given credit for a range training or qualification when obtaining a
qualifying score or meeting standards after remedial training.

(c} MNorange credit will ba given for the following:
1. Unauthorized range make-up
2. Failure to meet minimum standards or qualify after remedial training

Members who repeatedly fail to meet minimum standards will be removed from field assignment
and may be subject to disciplinary action.

306,7 FIREARM DISCHARGE

Except during training or recreational use, any member who discharges a firearm intentionally
or unintentionally, on- or aff-duty, shall make a verbal report to his/her supervisor as soon as
circumstances permit. If the discharge resuits In injury or death to another person, additional
statements and reports shall be made in accordance with the Officer-involved Shoolings and
Deaths Policy, If a firearm was discharged as a use of force, the Involved member shall adhere
to the additional reporting requirements set forth in the Use of Force Policy.

in all other cases, written reports shall be made as follows:

(@) If on-duty at the time of the incident, the member shall file a written report with his/
her Fire Marshal or provide a recorded statement fo investigators prior to the end of
shift, uniess otherwise directed.

{b} Ifoff-duty at the time of the incident, the mamber shall file a written repart or provide a
recorded statement no later than the end of the next regularly scheduled shiff, unless
otherwise directed by a supervisor,

Copyright Lexipal, LLG 2019/12/09, Al Rights Resarved. Rk ok Flregims - 7
Published with permisston by 8 Dorado County Fire District DRAFT*



El Dorado County Fire District
LE Policy Manual

Firearms

306.7.1 DESTRUCTION OF ANIMALS
Members are authorized to use firearms to stop an animal in circumstances where the animal

reasonably appears to pose an imminent threat to human safety and alternative methods are not
reasonably available or would likely be ineffective.

In circumstances where there is sufficient advance notice that a potentfially dangerous animal may
be encountered, unit members should develop reasonable contingency plans for dealing with the
animal (e.g., fire extinguisher, TASER® device, oleoresin capsicum (OC) spray, animal control
officer). Nothing in this policy shall prohibit any member from shooting a dangerous animal if
circumstances reasonably dictate that a contingency plan has failed or becomes impractical.

306.7.2 INJURED ANIMALS
With the approval of a supetvisor, a member may euthanize an animat that is so badly injured that

human compassion reguires its removal from further suffering and where other dispositions are
impractical (Penal Code § 597.1(e)).

Injured animals (with the exception of dogs and cats) may only be euthanized after a reasonable
search to locate the owner has been made (Penal Code § 597.1(b)). Injured dogs and cats found
without their owners shall be faken to an appropriate veterinarian for determination of whether
they should be treated or humanely destroyed.

306.7.3 WARNING AND OTHER SHOTS
Generally, warning shots or shots fired for the purpose of summoning aid are discouraged and may

not be discharged unless the member reasonably believes that they appear necessary, effective
and reasonably safe.

306.8 RANGEMASTER DUTIES
The range will be under the exclusive control of the Rangemaster. All members attending will

follow the directions of the Rangemaster. The Rangemaster will maintain a roster of alt members
attending the range and wilt submit the roster to the Training Sergeant after each range date.
Failure of any member to sign in and out with the Rangemaster may result in non-qualification.

The range shall remain operational and accessible to unit members during hours established by
the Linit.

The Rangemaster has the responsibility of making periodic inspection, at least once a year, of all
duty firearms carried by members of this unit to verify proper operation. The Rangemaster has
the authority to deem any unit-issued or personally owned firearm unfit for service, The member
will be responsible for all repairs to his/her personally owned firearm and it will not be returned to
service until inspected by the Rangemaster.

The Rangemaster has the responsibility for ensuring each member meets the minimum
requirements during training shoots and, on at least a yearly basis, can demonstrate proficiency
in the care, cleaning and safety of all firearms the member is authorized to carry.
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The Rangemaster shall complete and submit to the Training Sergeant documentation of the
training courses provided. Documentation shall include the qualifications of each instructor who
provides the training, a description of the training provided and, on a form that has been approved
by the Unit, a list of each member who completes the fraining. The Rangemaster should keep
accurate records of all training shoots, qualifications, repairs, maintenance or other records as
directed by the Training Sergeant.

306.9 FLYING WHILE ARMED

The Transportation Security Administration (TSA) has imposed rules governing law enforcament
officers flying armed on commercial aircraft. The following requirements apply {o investigators who
intend to be armed while flying on a commercial air carrier or flights where screening is conducted
(49 CFR 1544.219):

(2) Investigators wishing to fly while armed must be flying in an official capacity, not
for vacation or pleasure, and must have a need to have the firearm accessible, as
determined by the Unit based on the law and published TSA rules.

{b) Investigators must carry thelr £l Dorado County Fire District identification card,
bearing the investigator's name, & full-face photograph, identification numbar, the
investigator's signature and the signature of the Fire Chief or the official seal of
the Unit and must present this identification to airline officials when requested. The
investigator shouid also carry the standard photo identification needed for passenger
screening by airline and TSA officials (e.g., driver license, passport).

{c} The EI Dorado County Fire District must submit a Nalional Law Enforcement
Telecommunications System (NLETS) message prior to the investigator's travel. if
approved, TSA will send the El Dorado County Fire District an NLETS message
containing & unique aiphanumeric identifier. The investigator must present the
massage on the day of travel to airport personnel as authorization to travel while
armed.

(d) Anofficial letter signed by the Fire Chief authorizing armed travel may also accompany
the investigator. The letter shouid outline the investigator's need {o fiy armed, detail
his/her itinarary, and include that the investigator has completed the mandatory TSA
training for a law enforcement officer flying while armed.

(e} investigators must have compieted the mandated TSA securily training covering
investigators flying while armed. The training shall be given by the unit-appointed
instructor.

() His the investigator's responsibility to notify the air carrier in advance of the intended
armed travel. This notification should be accomplished by early check-in at the carier's
check-in counter.

(g) Any investigator flying while armed should discreetly contact the flight crew prior {o
take-off and notify them of his/her assigned seat.

(h) Discretion must be used to avoid alarming passeangers or crew by displaying a firearmn.
The investigator must keep the firearm concealed on his/her person at all imes.
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Firearms are not permitted in carry-on luggage and may not be stored in an overhead
compartment.

investigators should try to resclve any problems assoclated with flying armed through
the flight captain, ground security manager, TSA representative or other management
representative of the air carrier,

Investigators shall not consume alcoholic beverages while aboard an aircraft, or within
eight hours prior to boarding an aircraft.

306.10 CARRYING FIREARMS OUT OF STATE
Qualified, active, full-time investigators of this unit are authorized to carry a concealed firearm in

all other states subject to the following conditions (18 USC § 926B):

(a)

The investigator shall carry histher El Dorado County Fire District identification card
whenever carrying such firearm.

The investigator is not the subject of any current disciplinary action.

The investigator may not be under the influence of alcohol or any other intoxicating
or hallucinatory drug,

The investigator will remain subject to this and all other unit policies (including
qualifying and training).

Investigators are cautioned that individual states may enact local regulations that permit private
persons or entities to prohibit or restrict the possession of concealed firearms on their property,
or that prohibit or restrict the possession of firearms on any state or local government property,
installation, building, base or park. Federal authority may not shield an investigator from arrest
and prosecution in such locally restricted areas.

Active law enforcement officers from other states are subject to all requirements set forth in 18
USC § 926B.

306,11 SECTION TITLE

306,12 SECTION TITLE
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3111 PURPOSE AND SCOPE

Both the federal and state Constitutions provide every individual with the right to be free from
unreasonable searches and seizures. This policy provides general guidelines for El Dorado
County Fire District personnet to consider when dealing with search and seizure issues.

311.2 POLICY

It is the policy of the El Dorado County Fire District to respect the fundamental privacy rights of
individuals. Members of this unit will conduct searches in strict observance of the constitutional
rights of persons being searched. All sefzures by this unit will comply with relevant federal and
state law governing the seizure of persons and property.

The Unit will provide relevant and current training to investigators as guidance for the application of
current law, local community standards and prosecutorial considerations regarding specific search
and seizure situations, as appropriate.

311.3 SEARCHES
The U.S. Constitution generally provides that & valid warrant is required in order for a search to
be valid. There are, however, several exceptions that permit a warrantiess search.

Examples of law enforcement actlivities that are exceptions to the general warrant requirement
include, but are not limited to, searches pursuant to the foltowing:

v Valid consent

. Incident to a lawful arrest

. Legitimate community caretaking interests

. Vehicle searches under certain circimstances

. Exigent circumstances

Certain other aclivities are recognized by federal and state couris and by certain statutes as
legitimate law enforcement activities that also do not require a warrant. Such activities may include
selzure and examination of abandoned property, and observations of activities and property
located on open public areas.

Because case law regarding search and seizure is constantly changing and subject to
interpretation by the courts, each member of this unit is expected to act in each situation according
to current training and histher familiarity with clearly established rights as determined by case law.

Whenaever practicable, investigators are encouraged to contact a supervisor 1o resolve guestions
regarding search and seizure issues prior to electing a course of action.
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311.4 SEARCH PROTOCOL
Although conditions will vary and officer safety and other exigencies must be considered in every
search situation, the following guidelines should be followed whenever circumstances permit;

(@)
{b)

(©)

(d)

(e

Members of this unit will strive to conduct searches with dignity and courtesy.

Investigators should explain to the parson being searched the reason for the search
and how the search will be conducted,

Searches should be carried out with due regard and respect for private property
interests and in a manner that minimizes damage. Property should be left iy a condition
as close as reasonably possible 1o its pre-search condition.

In order to minimize the need for forcible entry, an atternpt should be made to obtain
keys, combinations or access codes when a search of locked property is anticipated.

When the person to be searched is of the opposite sex as the searching investigator,
a reasonable effort should be made to summon an investigator of the same sex as the
subject to conduct the search. When it is not practicable to summeon an investigator of
the same sex as the subject, the following guidelines shouid be followad:

1. Another investigator or a supervisor should witness the search.

2. The investigator should not search areas of the body covered by tight-fitting
clothing, sheer clothing or clothing that could not reasonably conceal a weapon.

311.5 DOCUMENTATION
Investigators are responsible to document any search and to ensure that any required reports are

sufficient including, at minimum, documentation of the following:

-

Reason for the search

Any efforts used fo minimize the intrusiveness of any search {e.qg., asking for consent
or Keys)

What, if any, injuries or damage occurred
All steps taken to secure property
The results of the search, including a description of any properly or contraband seized

if the person searched is the opposite sex, any efforts {o summon an investigator
of the same sex as the person being searched and the identification of any witness
investigator

Supervisors shall review reports fo ensure the reports are accurate, that actions are properly
documented and that current legal requirements and unit policy have been met,
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3124 PURPOSE AND SCOPE

This policy provides guidelines consistent with the Juvenite Justice and Dalinguency Pravention
Act for juveniles taken into temporary custody by members of the El Dorado County Fire District
(34 USC § 11133).

Guidance regarding contacting juveniles at schools or who may be victims is provided in the Child
Ablise Policy.

312.1.1 DEFINITIONS
Definitions refated o this policy include:

Juvenile non-offender - An abused, neglected, dependent, or alien juvenile who may be legally
held for his/her own safety or welfare. This also includes any juvenile who may have initially been
contacted for an offense that would not subject an adult to arvest (e.g., fine-only offense) but was
taken into custody for hisfher protection ar for purposes of reuniting the juvenile with a parent,
guardian, or other responsible person. Juveniles 11 years of age or younger are considered
juvenile non-offendars even if they have committed an offense that would subject an adult to arrest,

Juvenile offender - A juvenile 12 to 17 years of age who is afleged to have committed an ofiense
that would subject an adult to arrest (a non-status offense) (Welfare and Institutions Code §602),
it also includes an offense under Penal Code § 29610 for underage possession of a handgun or
concealable firearm (28 CFR 31.303).

Nen-secure custody - When a juvenile is held in the presence of an investigator or other custody
employee at all fimes and is not placed in a locked room, cell, or behind any locked doors. Juvenifes
in non-securs custody may be handeuffed but not to a stationary or secure object. Personal
supervision, through direct visual monitoring and audio two-way communication is maintained.
Monitoring through electronic devices, such as video, does not replace direct visual observation
(Welfare and Institutions Code § 207.1(d); 15 GCR 1150).

Safety checks - Direct, visual observation personally by a member of this unit performed at
random intervals within time frames prescribed in this policy to provide for the health and welfare
of juveniles in temporary custody.

Secure custody - When a juvenile offender i held in a locked room, a set of rooms, or a cell.
Secure custody also includes being physically secured to a stationary object (15 GCR 11486).

Examples of secure custody include:

(@) A juvenile left alone in an unlocked room within the secure perimeter of the adult
temparary holding area.

{b) Ajovenite handcuffed to & rail,

{c)  Ajuvenile placed in a room that contains doors with delayed egress devices that have
a delay of mare than 30 seconds.

Copyright Lexipnl, LG 20191209, All Rights Reserved. Fkek Fk Temporary Custody of Juveriles - 1
Published with permisslon by Et Dorado County Fira Bistrict DRAFT* porary y



El Dorado County Fire District

L.E Policy Manual

Temporary Custody of Juveniles

(d)  Ajuvenile being processed in a secure booking area when & non-sectre booking area
is available.

(e) A juvenile left alone in & secure booking area afler being photographed and
fingerprinted.

(/)  Ajuvenile placed in a cell within the aduit temporary holding area, whether or not the
cell door is locked.

(g) A juvenile placed in a room that is capable of being locked or contains a fixed object
designed for cuffing or restricting movement.

Sight and sound separation - Located or arranged to prevent physical, visual, or auditory
contact.

Status offender - A juvenile suspected of committing a criminal violation of the law that would
not be a criminal violation hut for the age of the offender. Examples may include running away,
underage possession of tobacco, curfew violation, and truancy. A juvenile in custody on a
court order or warrant based upon a status offense 1s also a status offender. This includes the
habitually disobedient or truant juvenile under Welfare and Institutions Code § 601 and any juvenile
suspected of an offense that would not subject an adult to arrest (8.9, fine-only ofiense).

312.2 POLICY
The E| Dorado County Fire District is committed to releasing juveniles from temporary custody as

soon as reasonably practicable and keeping juveniles safe while they are in temporary custody
at the El Dorado County Fire District. Juveniles should be held in temporary custody only for as
long as reasonably necessary for processing, transfer, or release.

312.3 JUVENILES WHO SHOULD NOT BE HELD
Juveniles who exhibit any of the following conditions shauld not be held at the El Dorado County

Fire District:
{a) Unconscious
(b} Seriously injured
{¢) A known suicide risk or obviously severely emotionally disturbed

(d) Significantly Intoxicated except when approved by the Fire Marshal. A medical
clearance shall be obtained for minors who are under the influance of drugs, alcohol,
or any other intoxicating substance to the extent that they are unable to care for

themselves (15 CCR 1151).
(e} Extremely violent or confinuously violernt

investigators taking custody of a juvenile who exhibits any of the above conditions should take
reasonable steps to provide medical attention or mental health assistance and notify a supervisor
of the situation (15 CCR 1142; 15 CCR 1151).

These juveniles should not be held at the £l Dorado County Fire District unless they have been
evaluated by a qualified medical and/or mental health professional (18 CCR 1142),
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If the investigator taking custody of the juvenile believes the juvenile may be a suicide risk, the
juvenile shall be under continuous direct supervision until evaluation, refease, or a transfer is
completed (15 CCR 1142).

312,31 EMERGENCY MEDICAL CARE OF JUVENILES IN CUSTODY

When emergency medical attention is required for a juvenile, medical assistance will be called
immediaiely. The Fire Marshal shall be nofified of the need for medical attention for the
juvenile. Unit members should administer first sid as applicable {15 CCR 1142).

312.3.2 SUICIDE PREVENTION OF JUVENILES IN CUSTODY

Unit members should be alert to potential symptoms based upon exhibited behavior that may
indicate the juvenile is a suicide risk. These symptoms may include depression, refusal fo
communicate, verbally threatening 1o kill him/herself, or any unusual behavior which may indicate
the juvenile may harm him/herself while in either secure or non-secure custody (15 CCR 1142).

3124 CUSTODY OF JUVENK.ES

Investigators should take custody of a juvenile and temporarily hold the juvenile at the Bl Dorado
County Fire District when there is no other lawful and practicable alternative 1o temparary custody.
Refer to the Child Abuse Policy for additional information regarding detaining a juvenile that is
suspected of being a victim.

No juvenile should be held in temporary custody at the Ei Dorado County Fire District without
authorization of the arresting investigator's supervisor or the Fire Marshal. Juveniles taken into
custody shall be held in non-secure custody unless otherwise authorized by this policy.

Any juvenile taken into custody shall be released to the care of the juvenile's parent or other
responsible adult or transferred to a juvenile custody facility or to other authority as soon as
practicable and in no event shall a juvenile be held beyaond six hours from the time of his/her entry
into the E! Dorado County Fire Distriet (34 USC § 11133; Welfare and Institutions Code § 207.1(d)).

31241 CUSTODY OF JUVENILE NON-OFFENDERS

Non-offenders taken into protective custody in compliance with the Child Abuse Policy should
generally not be held at the £l Dorado County Fire District. Custodial arrangements should be
made for non-offanders as soon as reasonably possibla. Juvenile non-offenders shall not be held
in secure custody (34 USC § 11133; Welfare and Institutions Code § 208).

Juveniles 11 years of age or younger who have committed an offense that would subject an adult
to arrest may be held in non-secure custody for the offenses listed in Welfare and Instiufions
Code § 602(b} (murder and the sexual assaull offenses) and should be referred to a probation
officer for a placement determination.

32.4.2 CUSTODY OF JUVENILE S8TATUS OFFENDERS

Status offenders should generally be released by citation or with a warning rather than faken into
temporary custody. Howaver, investigators may take custody of a status offender if requested to
do so by a parent or legal guardian in order to facilitate reunification (e.g., fransported home or
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to the station to awaif a parent). Juvenile status offenders shall not be held in secure custody (34
USG § 11133).

312.4.3 CUSTODY OF JUVENILE OQFFENDERS
Juvenile offenders should be held in non-secure custody while at the El Dorade County Fire

District uniess another form of custody is authorized by this policy or is necessary due to exigent
circumstances.

Generally, a juvenile offender may be taken into custody when authorized by a court order or whan
there is probable cause to believe the juvenile has commitied an offense that would subject an
adult to arrest (Welfare and Institutions Code § 625),

A juvenile offender who is 14 years of age or older and suspected of using a firearm in violation
of Welfare and Institutions Code § 625.3 shall be transporied {o a juvenile facility.

A juvenile offender suspected of commifting murder or a sex offense that may subject a juvenite
to criminal jurisdiction under Welfare and Institutions Code § 602(b), or a serious or violent felony
should be referred to a probation officer for a decision on further detention.

In aif other cases the juvenile offender may be:

{a) Released upon warning or citation.
(b) Released to a parent or other responsible adult after processing at the Unit.

(¢) Referredto a probation officer for a decision regarding whether to transport the juvenile
offender to a juvenile facility.

(d) Transporied to his/her home or fo the place where the juvenile offender was taken into
custody (Welfare and Institutions Code § 207.2).

In determining which disposition is appropriate, the investigating investigator or supervisor shall
prefer the alternative that least restricts the juvenile’s freedom of movement, provided that
alternative is compatible with the best interests of the juvenile and the community (Welfare and
institutions Code § 626).

Whenevar a juvenile offender under the age of 14 is taken into custody, the investigator should
take reasonable steps to verify and document the child's ability to differentiate befween right and
wrong, particulatly in refation to the alleged offense (Penal Code § 26).

3125 ADVISEMENTS
investigators shall take immediate steps to nofify the juvenile's parent, guardian, or a responsible
relative that the juvenile is in custody, the location where the juvenile is being held, and the

intended disposition (Welfare and Institutions Code § 627).

Whenaver a juvenile is taken into temporary custody, he/she shall be given the Miranda rights
advisement regardless of whether questioning is intended (Welfare and Institutions Code § 625).
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Anytime a juvenile affender is placed in secure custody, hefshe shall be informed of the purpose of
the secure custody, the length of time the secure custody is expected to last, and of the mavmum
six-hour limitation (Welfare and Institutions Cade § 207.1(d)).

Juveniles taken into custody for an offense shall immediately be advised {or at least within one
hour from being taken into custody, if possible) that they may make three telephone calls: one
call completed to hisiher parent or guardian; one to a responsible relative or hisfher employer;
and another call completed to an attorney. The calls shall be at no expense to the juvenile when
completed to telephone numbers within the local calling area. Juveniles should be asked whether
they are a caregiver and provided two more phone calls in the same manner as provided to adults
in the Temporary Custody of Adults Policy (Welfare and institutions Code § 627, Penal Code §
851.5).

312.6 JUVENILE CUSTODY LOGS
Any time a juventle is held in custedy at the Unit, the custody shall be promptly and properly
documented in the juvenile custody log, including:

{a) Identifying information about the juvenile.

(b) Date and time of arrival and release from the El Dorado County Fire District (15CCR
1150).

(c)  Fire Marshal notification and approval to temporarily hold the juvenile.

{d) Any charges for which the juvenile is being held and classification of the juvenileas a
juvenile offender, status offender, or non-offender,

(¢} Any changes in status (e.g., emergency situations, unusual incidants),
(f)  Time of all safety checks.
(@) Any medical and other screening requested and completed (15 CCR 1142).

(hy Circumstances that justify any secure custody (Welfare and institutions Code §
207.1(d); 156 CCR 1145).

()  Any other information that may be required by other authorities, such as compliance
inspectors or a local juvenile court authority.

The Fire Marshal shall initial the log to approve the custody, including any secure custody, and
shall also initial the fog when the juvenile is released.

312.7 NO-CONTACT REQUIREMENTS

Sight and sound separation shall be maintained between all juveniles and adults while in custody
at the Unit (34 USC § 11133; Welfare and Institutions Code § 207.1(d); Welfare and Instituions
Code § 208, 15 CCR 1144). There should also be sight and sound separation between non-
offenders and juvenile and status offenders.

In situations where brief or accidental contact may occur {e.g., during the brief time a juvenile
is being fingerprinted and/or photographed in booking), a member of the E! Dorado County Fire
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District (trained in the supervision of persons in custody) shall maintain a constant, immediate,
side-by-side presence with the juvenile or the adult to minimize any contact. If inadvertent or
accidental contact does oceur, reasonable efforts shall be taken to end the contact (15 CCR 1144).

312.8 TEMPORARY CUSTODY REQUIREMENTS
Members and supervisors assigned to monitor or process any juvenile at the Ei Dorado County

Fire District ghall ensure the following:

()

(b)

(c)
(d)

(e)
(F)

{h)

0;

0

(k)

(1)

The Fire Marshal should be notified if it is anticipated that a juvenile may need to
remaln at the £t Dorado County Fire District more than four hours. This will enable
the Fire Marshal to ensure no juvenile is held at the El Dorado County Fire District

mare than six hours.

A staff member of the same sex shall supervise personal hygiene activities and care,
such as changing clothing or using the restroom, without direct observation to allow

for privacy.
Personal safety checks and significant incidents/activities shall be noted on the log.

Juvenites in custody are informed that they will be monitored at all times, except when
using the toilet.

1. There shall be no viewing devices, such as peep holes or mirrors, of which the
juvenile is not aware.

2. This does not apply to surreptitious and legally obtained recorded interrogations.
Juveniles shall have reasonable access to toilets and wash basins (15 CCR 1143).

Food shall be provided if a juvenile has not eaten within the past four hours or is
otherwise in need of nourishment, including any special diet required for the heaith of

the juvenile (15 CCR 1143).
Juveniles shall have reasonable access to a drinking fountain or water (15 CCR 1143).

Juveniles shall have reasonable opporiunities to stand and stretch, particularly if
handcuffed or restrained in any way.

Juveniles shall have privacy during family, guardian, and/or lawyer visits (15 CCR
1143).

Juveniles shall be permitted to remain in their personal clothing unless the clothing is
taken as evidence or is otherwise unsuitable or inadequate for continuaed wear while
in custody (15 CCR 1143).

Biankets shall be provided as reasonably necessary (15 CCR 1143).
1. The supervisor should ensure that there is an adequate supply of clean blankets.

Adequate shelter, heat, light, and ventilation should be provided without compromising
security or enabling escape.

{m) Juvenites shall have adequate furnishings, including suitable chairs or benches.
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{n) Juveniles shall have the right to the same number of telephone calls as an adult in
temporary custody.

{0) No discipline may be administered to any juvenile, nor may juveniles be subjecled to
corporal or unusual punishment, hurniliation, or mental abuse (15 CCR 1142).

312.2 RELIGIOUS ACCOMMODATION
Juveniles have the right to the same religious accommodation as aduits in temporary custody (see
the Temporary Custody of Adults Policy).

312,10 USE OF RESTRAINT DEVICES

Juvenile offenders may be handcuffed in accordance with the Handcuffing and Restraints
Policy. A juvenile offender may be handeuffed at the £l Dorade County Fire District when the
juvenile presents a heightened risk. However, non-offenders and status offenders should not be
handeuffed uniess they are combative or threatening (15 CCR 1142).

Other restraints shall only be used after less restrictive measures have failed and with the approvat
of the Fire Marshal. Restraints shall only be used so long as it reasonably appears necessary for
the juvenile's protection or the protection of others (15 CCR 1142).

Juveniles in restraints shall be kept away from other unrestrained juveniles or manitored in such
a way as to profect the juvenile from abuse (15 CCR 1142).

312.11 PERSONAL PROPERTY

The investigator taking custody of a juvenile offender or status offender at the El Dorado County
Fire District shall ensure a thorough search of the juvenile’s properly is made and all properly is
removed from the juvenile, especially those items that could compromise safety, such as pens,
pencils, and belts. .

The personal property of a juvenile should be placed in a property bag. The property should be
inventoried in the juvenile's presence and sealed into the bag. The property should be kept in
a monitored or secure {ocation until the juvenile is released from the custedy of the El Dorado
County Fire District.

312,12 SECURE CUSTODY

Only juvenile offenders 14 years of age or older may be placed in secure custody (Welfare and
nstitutions Code § 207; 15 CCR 1145), Fire Marshal approval is reguired before placing a juvenile
offender in secure custody.

Secure custody should only be used for juvenile offenders when there is a reasonable belief that
the juvenile is a serious risk of harm to him/herself or others. Factors to be considered when
determining if the juvenile offender présents a sericus security risk to him/harself or others inglude
the following (15 CCR 1145):

(a) Age, maturity, and delinquent history
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(b} Severily of offense for which the juvenile was taken into custody
{c) The juvenile offender's behavior

(d) Availability of staff to provide adequate supervision or protection of the juvenile
offender

(&) Age, type, and number of other individuals in custody at the facility

Members of this unit shall not use secure custody for convenience when non-secure custody is,
or {ater becomes, a reasonable option (15 CCR 1145),

When practicable and when no locked enclosure is available, handcuffing one hand of a juvenile
offender fo a fixed object white otherwise maintaining the juvenile in non-gsecure custody should
be considered as the method of secure custody, An employee must be present at al! times to
ensure the juvenile's safety while secured fo a stationary object (15 CCR 1148).

Juveniles shall not be secured to a stationary object for more than 60 minutes. Supervisor approval
is required to secure a juvenile to a stationary object for longer than 60 minutes and every 30
minutes thereafter (15 CCR 1148). Supervisor approval should be documented.

The decision for securing & minor to a stationary object for tonger than 60 minutes and every 30
minutes thereafter shall be based upon the best inferests of the juvenite offender (15 CCR 1148).

312121 LOCKED ENCLOSURES
A thorough Inspection of the area shall be conducted before placing a juvenile into the enclosure.

A second inspection shall be conducted after removing the juvenile. Any damage noted to the
room should be photographed and documented in the crime report.

The foliowing requirements shall apply to a juvenile offender whois held inside a locked enclosure:

()  The juvenile shall constantly be monitored by an audio/video system during the enfire
custody.

{b) Juveniles shall have constant auditory access to unit members (15 CCR 1147).

(e) Initial placement into and removal from a locked enclosure shall be logged (Weifare
and institutions Code § 207.1(d)).

(d) Unscheduled safety checks to provide for the health and welfare of the juvenile by
a staff member, no iess than once every 15 minutes, shall occur (16 CCR 1147; 15
CCR 1151).

1. All safety checks shall be logged.

2. The safety check should involve questioning the juvenile as to his/her well-being
{sleeping juvenlles or apparently sieeping juveniles shouid be awakenad).

3. Requests or concerns of the juvenile should be logged.
(e) Males and females shall not be placed in the same locked room (15 CCR 1147).
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{f)  Juvenile offenders should be separated according to severity of the crime {e.g. felony
or misdemeanor),

{3) Restrained juveniles shall not be mixed in a cell o ronm with unrestrained juveniles.

312,13 SUICIDE ATTEMPT, DEATH, OR SERIQOUS INJURY OF A JUVENILE

The Fire Marshal will ensure procedures are in place to address the suicide attempt, death, or
serious injury of any juvenile held at the £l Dorado County Fire District (15 CCR 1142: 158CCR
1047). The procadures will address:

() lmmediate notification of the on-duty supervisor, Fire Chief, and Arson Unit Unit
Supervisor.

{(b) Notification of the parent, guardian, or person standing in loco parentis of the juvenile.
{¢) Notification of the appropriate prosecutor.

{d) Nofification of the Fire District attorney.

(e} Notification fo the coroner.

{fy Noiification of the juvenile court.

() inthe case of a death, providing a report to the Attorney General under Govemment
Code § 12525 within 10 calendar days of the death, and forwarding the same report fo
the Board of State and Community Corrections within the same time frame (15 CCR
1046).

(h) A medical and operational review of deaths and suicide attempts pursuant to 15CCR
1046.

() Evidence preservation.

312.14 INTERVIEWING OR INTERROGATING JUVENILE SUSPECTS
No interview or interrogation of a juvenile should occur unless the juvenile has the apparent
capacity to consent, and does consent fo an interview or interrogation,

Prior to condueting a custodial interrogation, including the waiver of Miranda rights, an investigator
shall permit a juvenile 15 years of age or younger to consuit with legal counset in person, by
telephone, or by video conference. The consultation may not be waived by the juvenile. The
requirement to consult with legal counsel does not apply when (Welfare and Institutions Code §
6825.6):

(@} Information is necessary to protect life or propety from an imminent threat,
(b} The questions are limited fo what is reasonably necessary to obtain the information
relating to the threat.

312.14.4 MANDATORY RECORDINGS OF JUVENILES
Any interrogation of an individual under 18 years of age who is in custody and suspected of
committing murder shall be audic and video recorded when the interview fakes place at a unit
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facility, jail, detention facility, or other fixed place of detention. The recording shall include the
entire interview and a Miranda advisement preceding the inferrogation (Penal Code § 859.5),

This recording is not mandatory when (Penal Code § 859.5).

(@) Recording is not feasible because of exigent circumstances that are later documented
in a report,

(b) The individual refuses to have the interrogation recorded, including a refusal any time
during the interrogation, and the refusal is documented in a report. If feasible, the
refusal shall be electronically recorded.

(¢) The custodial interrogation occourred In another state by law enforcement officers
of that state, unless the interrogation was conducted with the intent to avoid the
requirements of Penal Code § 859.5,

(d}y The interrogation occurs when no member conducting the interrogation has a
reason to believe that the individual may have committed murder. Continued
custodial interrogation concerning that offense shall be electronically recorded if the
interrogating member develops a reason to believe the individual committed murder.

(e) The interrogation would disclose the identity of a confidential informant or would
jeopardize the safety of an investigator, the individual being interrogated, or another
individual. Such circumstances shall be documenrded in a report,

(fy A recording device fails desplte reasonable maintenance and the timely repair or
replacement is not feasible.

(g} Thequestions are part of a routine processing or booking, and are not an interrogation.

{n) The suspect is In custody for murder and the interrogation is unrelated to a
rmurder. However, if any information concerning a murder is mentioned during the
irterrogation, the remainder of the interrogation shall be recorded.

These recordings shall be retained until 8 conviction is final and all direct and habeas corpus
appeals are exhausted, a court no longer has any jurisdiction over the individual, or the prosecution
for that offense is barred (Penal Code § 858.5; Welfare and Institutions Code § 626.8).

31215 FORMAL BOOKING
No juvenile offender shall be formally booked without the authorization of the arresting

investigator's supervisor, or in his/her absence, the Fire Marshal.

Any juvenile 14 years of age or older who is taken into custody for a felony, or any juvenile whose
acts amount to & sex crime, shall be booked, fingerprinted, and photographed.

For all other acts defined as crimes, juveniles may be booked, fingerprinted or photographed
upen the approval from the Fire Marshal or Arson Unit supervisor, giving due consideration to

the following:
(a) The gravity of the offense
(b} The past record of the offender
{c} The age of the offender
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312,16 RELEASE OF INFORMATION CONCERNING JUVENILES

Court decisions and legistation have combined to carefully specify situations in which information
may be given out or exchanged when a case invoives a juvenile. Members of this unit shall not
divuige any information regarding juveniles unless they are certain of the legal authority to do so.

A copy of the current policy of the juvenile court concerning authorized release of information and
appropriate acknowledgment forms shall be kept with copies of this procedure in the El Dorado
County Fire District Policy Manual. Such releases are authorized by Welfare and institutions Code
§ 827.

Weilfare and Institutions Code § 828 authorizes the retease of certain information to other
agencies. It shall be the responsibility of the Prevention Intake Specialist and the appropriate
Arson Unit supervisors to ensure that personnel of those bureaus act within legal guidelines.

312.17 BOARD OF STATE AND COMMUNITY CORRECTIONS CERTIFICATION

The Fire Prevention Bureau Fire Marshal shall coordinate the procedures related to the custody
of juveniles held at the E| Dorado County Fire District and ensure any required certificaton is
maintained (Welfare and Institution Code § 210.2).
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318.1 PURPOSE AND SCOPE

The purpose of this policy is to ensure that crime victims and witnesses receive appropriate
assistance, that they are provided with information from government and private resources, and
that the agency meets all related legal mandates,

318.2 POLICY

The El Dorado County Fire District is committed fo providing guidance and assistance o the
victims and witnesses of crime. The members of the £l Dorado County Fire District will show
compassion and understanding for victims and witnesses and will make reasonable efforis to
provide the support and information identified in this policy.

318.3 CRIME VICTIM LIAISON

The Fire Chief shall appoint a member of the Unit to serve as the crime victim liaison (2 CCR
642.36). The crime victim liaison will be the point of contact for individuals requiring further
assistance or information from the Ei Dorado County Fire District regarding benefits from cime
victim resources. This person shall also be responsible for maintaining compliance with all legal
mandates related to crime victims andfor withesses.

318.3.1 CRIME VICTIM LIAISON DUTIES
The crime victim liaison is specifically tasked with the following:

{a) Developing and implementing written procedures for notifying and providing forms for
filing with the California Victim Compensation Board (CalVCB) to crime victims, their
dependents, or family, Aceess to information or an application for victim compensation
shall not be denied based on the victim’s or derivative victim's designation as a gang
merber, associate, or affiliate, or on the person’s documentation or immigration status
(Government Code § 13962, 2 CCR 649.35; 2 CCR 649.36).

(b) Responding to inquities concerning the procedures for filing a claim with CalVCR (2
CCR 649.36).

(&) Providing copies of crime reports requested by CalVCB or victim withess assislance
centers. Disclosure of reports must comply with the Records Maintenance and
Release Policy.

{d) Annually providing CalVCB with histher contact information (Government Code §
13962).

(e} Developing in consultation with sexual assault experts a sexual assault victim card
explaining the rights of victims under California law (Penal Code § 680.2).

1. Ensuring that sufficient copies of the rights of sexual assault victim card are
provided to each provider of medical evidentiary examinafions or physical
examinations arising out of sexual assault in the El Dorado County Fire District
jurisdiction (Penal Code § 680.2).
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318.4 CRIME VICTIMS
investigators should provide all victims with the applicable victim information handouts.

investigators should never guarantes a victim's safety from future harm but may make practical
safety suggestions to victims who express fear of future harm or retaliation. investigators should
never guarantee that a person qualifies as a victim for the purpose of compensation or restitution
but may direct him/her to the proper written unit material or available victim resources.

318.4.1 VICTIMS OF HUMAN TRAFFICKING

Investigators investigating or receiving a report involving a vietim of human trafficking shall inform
the victim, or the victim's parent or guardian if the victim is a minor, that upon the request of the
victim the names and images of the victim and his/her immediate family members may be withheld
from becoming a matter of public record until the conclusion of the investigation or prosecution
{Penal Code § 283).

318.5 VICTIM INFORMATION
The Administration Supervisor shall ensure thaf viclim information handouts are available and

current. Thase should include as appropriate:
(a) Shelters and other community resources for victims of domaestic violence.

(b} Community resources for victims of sexual assault.

(c} Assurance that sexual assault victims will not incur out-of-pocket expenses for forensic
medical exams, and information about evidence coliection, storage and preservation in
sexual assault cases (34 USC § 10449; 34 USC § 201009; Penal Code § 13823.95(a)).

{d) An explanation that victims of sexual assault who seek a medical evidentiary
examination shall not be required to participate or agree to participate in the criminal
justice systemn, either prior to the examination or at any other time {Penal Code §
13823.95(b)).

(e} An advisement that a person who was arrested may he released on bond or some
other form of release and that the victim should not rely upon an arrest as a guarantes
of safety.

(i A clear explanation of relevant court orders and how they can be obtained.

{g) Information regarding available compensation for qualifying victims of crime
(Government Code § 13862).

(h) VINE® information (Victim Information and Notification Everyday), including the
telephone number and whether this free service is available to allow victims to check
on an offender’s custody status and to register for automatic nofification when a person

is released from jail.
() Notice regarding U Visa and T Visa application processes.
(i) Resources available for victims of identity theft,

(k} A place for the investigator's name, badge number and any applicable case or incident
number.
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(I} The "Vietims of Domestic Violence" card containing the names, phone numbers or
local county hotlines of local shelters for battered women and rape victim counseling
centers within the county and their 24-hour counseling service telephone numbers
{Penal Code § 264.2).

(m} The rights of sexual assault victims card with the required information as provided in
Penal Code § 680.2.

{n} Any additional information required by state law {Penal Code § 13701: Penal Code §
679.02; Penal Code § 679.04; Penal Code § 675.05; Penal Code § 679.026).

318.6 WITNESSES

Investigators should never guaraniee a witness' safety from future harm or that his/her identity
will always remain confidential. Investigators may make practical safety suggestions to witnesses
who express fear of future harm or retaliation.

investigators should investigate allegations of witness intimidation and take enforcement action
when tawful and reasonable.
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3191 PURPOQSE AND SCOPE

The purpose of this poficy is to meet or exceed the provisions of Penal Code § 13519.6(c) and
provides members of this unit with guidelines for identifying and investigating incidents and crimes
that may be motivated by hatred or other bias.

318.1.1 DEFINITIONS

Hate crimes - A criminaf act committed in whole or in part, because of one or more of the following
actual or perceived characteristics of the victim (Penal Code § 422.55; Penal Code § 422.56;
Penal Code § 422.57):

(@) Disability
(b) Gender
(¢) Nationality

(d} Race or ethnicity
(e) Religion
(f)  Sexual orientation

(@) Association with a person or group with one or more of these actual or perceived
characteristics

{h} Examples of hate crimes include, but are not limited to:

1. Interfering with, oppressing or threatening any other parson in the free exercise
or anjoyment of any right or privilege secured by the constitution or laws because
of one or more of the actual or perceived characteristics of the victim (Penal
Cade § 422.6).

2. Defacing a person's property because of one or mare of the actual or perceived
characteristics of the victim {Penal Code § 422.6(b)).

3. Terrorizing a person with a swastika or burning cross (Penal Code § 11411).
4. Vandalizing a place of worship (Penal Code § 534.3).

The federal Matthew Shepard and James Byrd, Jr. Hate Crimes Prevention Act expands federal
hate crimes to include crimes motivated by a victim's actual or perceived sex, sexual orisntation,
gender identity or disability (18 USC § 249).

Victirn - Inciudes, but is not limited to, a community center, educational facllity, entity, family,
graup, individual, office, meeting hall, person, place of worship, private institution, public agency,
fibrary or other victim or intended victim of the offense (Penal Code § 422 56).
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319.2 POLICY
The El Dorado County Fire District recognizes and places a high priority on the rights of all

individuals guaranteed under the state and federal constitution and incorporated in state and
federal law.

319.3 PREVENTION AND PREPARATION
While it is recognized that not all crime can be preventad, this unitis committad to taking a proactive

approach to preventing and preparing for likely hate crimes by, among other things:

(a)

(b)

(€
(d)
()

Make an affirmative effort to establish contact with persons and groups within the
community whao are likely targets of hate crimes and forming networks that address
prevention and response.

Accessing assistance by, among other things, activating the California Department of
Justice Hate Crime Rapid Response Protocol when necessary.

Providing victim assistance and community follow-up as outitned below,
Educating community and civic groups about hate crime laws,

Establishing a community relations liaison {o work with community organizations and
leaders to coordinate public meetings, local group meetings-and school assemblies
on recognizing, preparing for and preventing hate crimes.

319.4 INVESTIGATIONS
Whenever any member of this unit receives a report of a suspected hate crime or other activity

that reasonably appears to involve a potential hate crime, the following should oceur;

(@)

(b)
(c)

()

()

Assigned investigators should promptly contact the victim, witness or reporting parly
to investigate the matter further as circumstances may dictate

A supervisor should be notified of the circumstances as soon as practical.

Once in-progress aspects of any such situation have been stabilized (e.g., treatment
of victims, apprehension of suspects at the scene), the assigned investigators should
take all reasonable steps to preserve evidence that establishes a possible hate crime.

Basad upon available information, investigators should take appropriate action to
mitigate further injury or damage to potential victims or the community.

1.  Investigators should contact the properly owner {o remove any evidence that
cannot be physically removed {(i.e., painted words or signs on a wall) by
the investigator once the offense is documented.

The assignad investigators should interview available witnesses, victims and others
to determine what circumstances, if any, indicate that the situation may involve a hate
crime,

1. No victim of or a withess fo a hate crime who is not otherwise charged with
or convicted of a crime under state law may be detained for or turned over to
federal authorities exclusively for any actual or suspected immigration viotation
{Penal Code § 422.93(b))
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2. Statements of victims and wilnesses should be audio or video recorded if
practicable {(see the Portable Audio/Video Recarders Policy).

Depending on the situation, the assigned investigators or supervisor may request
additional assistance frorm detectives or other resources.

The assigned investigators should include all available evidence indicating the
likelihood of a hate crime in the relevant reports. All related reports should be dearly
marked as "Hate Crimes” and, absent prior approval of a supervisor, should be
completed and submitted by the assigned investigators before the end of the shift

The assigned investigators will provide the victims of any suspacted hate crime with a
brochure on hate crimes (FPenal Code § 422,92). Such brochures will also be available
to members of the general public upon request. The assigned investigators should
atso make reasonable efforts to assist the victims by providing avallable information
on local assistance programs and organizations.

The assigned invesligators and supearvisor should {ake reascnable steps to ansure
that any such situation does not escalate further and should provide information to
the victim regarding legal aid (2.q., Possible Temporary Restraining Order through the
District Attorney or District's Legal Councit Penal Code § 136.2 or Civil Code §52.1
as indicated).

319.4.1 SUPERVISOR RESPONSIBILITY
The supervisor should confer with the initial responding investigators o identify reasonable and
appropriate preliminary actions. The supervisor should:

@)

(b)

(¢}

(d)

Review related reports to verify whether the incident is appropriately classified as a
hate crime for federal and state bias crime-reporting purposes.

MNotify other appropriate personnet in the chain of command, depending on the nature
and seriousness of the offense and its potential inflammatory and related impact on
the community.

Consider the need for further action to be taken for the protection of the victims or
vulnarable sites, such as assighing an investigator at specific locations that could
become targets or increase neighborhood surveiliance,

Ensure that members who are responsible for the conduct and maintenance of
irformation on criminal groups are notified and that they make appropriate inquiries
and entries into criminal intelligence systems (see Criminal Organizations Policy).

318.4.2 ARSON UNIT RESFONSIBILITY
if a hate crime case is assigned to the Arson Unit, the assighed detective will be responsible for:

(a)

(b)
(c)

Coordinating further investigation with the District Attorney and other appropriate law
enforcemant agencies.

Maintaining contact with the victims and other involved individuals, as needed.

Maintaining statistical data and tracking on suspected hate crimes as indicated
for required reporting to the Attorney General (Penal Code § 13023). See the
Administration Policy.
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(d) Make reasonabie efforts to tdentify additional witnesses.

(e} Utilize available criminal Intelligence systems as appropriate {see Criminal
Organizations Policy).

{f)  Provide the supervisor and the Public Information Officer (P1O) with information that
can be rasponsibly reported to the media.

1. When appropriate, the PIO should reiterate that the hate crime wilt not be
tolerated and will be taken setiously.

3195 TRAINING
All members of this unit will receive POST-approved training on hate crime recognition and

investigation as provided by Penal Code § 13519.6. Training should also include recognition of
bias motivators such as ranges of attitudes and perceptions toward a specific characteristic or

group.
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320.1 PURPOSE AND SCOPE

This policy establishes standards of conduct that are consistent with the values and mission of
the El Dorado County Fire District and are expected of all unit members. The standards contained
in this policy are not intended to be an exhaustive list of requirements and prohibitions but they
do identify many of the important matters concerning conduct. In addition to the provisions of
this palicy, membaers are subject to all other provisions contained in this manual, as well as any
additional guidance on conduct that may be disseminated by this unit or a member's supenvisors.

320.2 POLICY

The continued employment or appointment of every member of the Bl Dorado County Fire District
shall be based on conduct that reasonably conforms to the guidelines set forth herein. Failure to
meet the guidelines set forth in this policy, whether on- or off-duty, may be cause for disciplinary
action,

320.3 DIRECTIVES AND ORDERS
Members shall comply with lawfu! directives and orders from any unit supervisor or persorin a
position of authority, absent a reasonable and bona fide justification.

320.3.1 UNLAWFUL OR CONFLICTING ORDERS

Supervisors shall not knowingly issue orders or directives that, if carried out, would result in
a violation of any law or unit policy. Supervisors should not issue orders that confiict with
any previous order without making reasonable clarification that the new order is intended to
countermand the earlier order.

No member is required to obey any order that appears to ba in direct confiict with any federal
law, state law or jocal ordinance. Following a known unlawful order is not a defense and does not
relieve the member from criminal or ¢ivil prosecution or administrative discipline. If the legality of
an order is in doubt, the affected member shall ask the issuing supervisor fo clarify the order or
shall confar with a higher authority. The responsibility for refusal to obey rests with the member,
who shall subsequently be required to justify the refusal.

Unless it would jeopardize the safety of any individual, members who are presented with a
lawful order that is in conflict with a previous lawful order, unit policy or other directive shall
respectfully inform the issuing supervisor of the conflict. The issuing supervisor is responsible
for either resolving the conflict or clarifying that the lawful order is intended 1o countermand the
previcus lawful order or directive, in which case the member is obliged to comply. Members who
are compelled to follow a conflicting lawful order after having given the issuing supervisor the
opportunity to correct the conflict, will not be held accountable for disobedience of the lawful order
or directive that was initially issued.
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The person countermanding the original order shall notify, in writing, the person issuing the original
order, indicating the action taken and the reason.

320.3.2 SUPERVISOR RESPONSIBILITIES
Supervisors and managers are raquired to follow all policies and procedures and may be subject

to discipline for:

{a) Failure to be reasonably aware of the performance of their subordinates or to provide
appropriate guidance and controf.

(b} Failure to promptly and fully report any Known misconduct of a member to histher
immediate supervisor or to document such misconduct appropriately or as required
by policy.

(c) Directing a subordinate fo viclate a policy or directive, acquiesce to such a violation,
or are indifferent to any such violation by a subordinate.

{d} The unequal or disparate exercise of authority on the part of a supervisor toward any
member for malicious or other improper purpose.

320.4 GENERAIL STANDARDS
Members shall conduct themselves, whether on- or off-duty, in accordance with the United States

and California Constitutions and all applicable laws, erdinances and rules enacted or established
pursuant to legal authority.
Members shall familiarize themselves with policies and procedures and are responsible for

compliance with each. Members should seek clarification and guidance from supervisors in the
avent of any perceived ambiguity or uncertainty.

Discipline may be initiated for any goad cause. |t is not mandatory that a specific policy or rule
violation be cited to sustain discipline. This policy is not intended o cover every possible type of
misconduct.

3205 CAUSES FOR DISCIPLINE
The following are illustrative of causes for disciplinary action. This list is not intended to cover every

possible type of misconduct and does not preclude the recommendation of disciplinary action
for violation of other ruies, standards, ethics and specific action or inaction that is detrimental to

efficient unit service:

320.5.1 LAWS, RULES AND ORDERS

(a) Violation of, or ordering or instructing a subordinate to violate any policy, procedure,
rute, order, directive, requirement or failure to follow instructions contained in unit

ar Fire District manuals.

{b) Disobedience of any legal directive or order issued by any unit member of a higher
rank.

(¢) Violation of federal, state, local or administrative laws, rules or regulations.
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3205.2 ETHICS

{a)

{b)

{c)

—
—
o2

Using or disclosing one's status as a member of the El Dorado County Fire District
in any way that could reasonably be percelved as an attempt to gain influence or
authority for non-unit business or activity.

The wrongful or unlawfut exercise of authority on the part of any member for malicious
purpose, personal gain, willful deceit or any other improper purpose.

The raceipt or acceptance of a reward, fee or gift from any person for service incident
to the performance of the member's duties (lawful subpoena fees and authorized work
permits excepted).

Acceptance of fees, gifts or money contrary to the rules of this unit and/or laws of the
state.

Offer or acceptance of a bribe or gratuity.
Misappropriation or misuse of public funds, property, personnel or services,
Any other failure to abide by the standards of ethical conduet.

320.5.3 DISCRIMINATION, OPPRESSION OR FAVORITISM

Discriminating against, oppressing or providing favoritism to any person because of age, race,
color, creed, refigion, sex, sexual orientation, gender identily or expression, national origin,
ancestry, marital status, physical or mental disability, medical condition or other classification
protected by law, or intentionally denying or impeding another in the exercise or enjoyment of any
right, privilege, power or immunity, knowing the conduct is unlawful,

320.54 RELATIONSHIPS

(a)
(b)

(6)

(d)

()

Unwelcome solicitation of a personal or sexual relationship while on-duty or through
the use of one's official capacity.

Engaging in on-duty sexual activity including, but not limited to, sexual intercourse,
excessive displays of public affection or other sexual contact,

Establishing or maintaining an inappropriate personal or financial relationship, as a
resuit of an investigation, with a known victim, witness, suspect or defendant while a
case is belng investigated or prosecuted, or as a direct result of any official contact.

Associating with or joining a criminal gang, organized crime and/or criminal syndicate
when the member knows or reasonably should know of the criminal nature of the
organization. This includes any organization involved in a definable criminal activity or
enterprise, except as specifically directed and authorized by this unit.

Associating on a personal, rather than official basis with persons who demonstrate
recurring involvement in serious violations of state or federal laws after the member
knows, or reasonably should know of such criminal activities, except as specifically
directed and authorized by this unit,
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320.5.5 ATTENDANCE

()

{b)
{c)
(d)

Leaving the job to which the member is assigned during duty hours without reasonable
excusa and proper permission and approval.

Unexcused or unauthorized absence or tardiness.
Excessive absenteeism or abuse of leave privileges.

Failure to report to work or to place of assignment at time specified and fully prepared
to perform duties without reasonable excuse.

320.5.6 UNAUTHORIZED ACCESS, DISCLOSURE OR USE

()

(b)
{€)

(d)

(e)

Unauthotized and inappropriate intentional release of confidenfial or protectad
information, materials, data, forms or reports oblained as a result of the member's
position with this unit.

1. Members of this unit shall not disclose the name, address or image of any victim
of human trafficking except as authorized by law (Penal Code § 293).

Disclosing to any unauthorized person any active investigation information.

The use of any information, photograph, video or other recording obtained or accessed
as a result of employment or appointment to this unit for personai or financial gain or
withouf the express authorization of the Fire Chief or the authorized designee,

Loaning, selling, allowing unauthorized use, giving away or appropriating any £l
Dorade County Fire District badge, uniform, identification card or unit property for
personal use, personal gain or any other improper or unauthorized use or purpose.

Using unit resources in association with any portion of an independent civil action,
These resources include, but are not limited to, personnel, vehicles, equipment and
non-subpoenaed records.,

320.5.7 EFFICIENCY

(a)
{b)
()

(d)
(e)

Neglect of duty.

Unsatisfactory work performance including, but not limited to, failure, incompetence,
inefficiency or delay in performing and/or carrying out proper orders, work assignments
or the instructions of supervisors without a reasonable and bona fide excuse.

Concealing, attempting to conceal, remaving or destroying defective or incompetent
work,

Unauthorized sleeping during on-duty time or assignments.

Failure to notify the Unit within 24 hours of any change in residence address, contact
{elephone numbers or marital status.

320.5.8 PERFORMANCE

(a)

Fallure to disclose or misrepresenting material facts, or making any false or misleading
statement on any application, exarnination form, or other official document, report or
form, or during the course of any work-related investigation.
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(b}

(c)

e}

(h)

(i)

The falsification of any work-related records, making misleading entries or statements
with the intent {0 deceive or the willful and unauthorized removal, alteration,
destruction and/or mutilation of any unit record, public record, boak, paper or
document.

Failure to participate in, or giving false or misleading statements, or misrepresenting or
omitting material information to a supsrvisor or other person in a position of authority,
in connection with any investigation or in the reporting of any unit -related business.

Being untruthful or knowingly making false, misleading or malicious statements that
are reasonably calculated to harm the reputation, authority or officlal standing of
this unit or its members.

Disparaging remarks or conduct concerning duly constituted authority to the extentthat
such conduct disrupts the efficiency of this unit or subverts the good order, efficency
and discipling of this unit or that would tend to discredit any of its members.

Unlawful gambling or unlawful betting at any time or any place. Legal gambling or
betting under any of the following conditions:

1. While on unit premises.

2. At any work site, while on-duty or while In uniform, or while using any unit
equipment or system.

3. Gambling activity undertaken as part of an investigator official duties and with
the exprass knowledge and permission of a direct supervisor is exempt from
this prohibition.

Improper political activity including:
1. Unauthorized attendance while on-duty at official tegisiative or political sessions.

2. Solicitations, speechas or distribution of campaign literature for or against any
political candidate or position while on-duty or, on unit property except as
expressly authorized by Fire District policy, the memorandum of understanding,
or the Fire Chief.

Engaging in political activities during assigned working hours except as expressly
authorized by Fire District policy, the memorandum of understanding, or the Fire Chief.

Any act on- or off-duty that brings discredit to this unit,

320.5.9 CONDUCT

(a)

(b)

{c)

Failure of any member to promptly and fully report activities on histher part or the
part of any other member where such activities resulted in contact with any other law
enforcement agency or that may result in criminal prosecution or discipline under this
policy.

Unreasonable and unwarranted force to a person encountered or a person under
arrest,

Exceeding lawful peace officer powers by unreasonable, unlawful or excessive
conduct.
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(d)

(e)
4

(@
(h)

0

{

(m)

320.5.10
(@)
(b)

()
(d)
(e)
{f)

(@)
(h)

320.5,11

Unauthorized or unlawful fighting, threatening or atternpting to inflict unlawful bodity
harm on another.

Engaging in horseplay that reasonably could result in injury or proparty damaga.

Discourteous, disrespectful or discriminatory traatment of any member of the public
ar any member of this unit or the Fire District.

Use of obscene, indecent, profane or derogatory language while on-duty or in uniform,

Criminal, dishonest, or disgraceful conduct, whether on- or off-duty, that adversely
affects the member's relationship with this unit.

Unauthorized possession of, loss of, or damage to unit property or the property of
ofhers, or endangering it through carelessness or maliciousness.

Attempted or actual theft of unit property; misappropriation or misuse of public funds,
property, personnel or the services or properly of others; unauthorized removal or
possession of unit property or the properly of another person.

Activity that is incompatible with a member’s conditions of employment or appointment
as established by law or that violates a pravision of any memorandum of understanding

or contract to include fraud in securing the appeintment or hire,

initiating any civil action for recovery of any damages or injuries incurred in the course
and scope of employment or appointment without first notifying the Fire Chief of such

action.

Any other on- or off-duty conduct which any member knows or reasonably should know
is unbecoming a member of this unit, is contrary to good order, efficiency or morale,
or tands to reflect unfavorably upon this unit or its membaers,

SAFETY
Failure to observe or violating unit safety standards or safe working practices.

Failure to maintain current licenses or certifications required for the assignment or
position {e.g., driver license, first aid).

Failure to maintain good physical condition sufficient fo adequately and safely perform
law enforcament duties.

Unsafe firearm or other dangerous weapon handling to include loading or unloading
firearms in an unsafe manner, either on- or off- duty.

Carrying, while on the premises of the work place, any firearm or other lethal weapon
that is not authorized by the member's appointing authority.

Unsafe or improper driving habits or actions in the course of employment or
appointment,

Any parsonal action contributing to a preventable traffic collision.

Concealing or knowingly failing to report any on-the-job or work-related accident or
injury as soon as practicable but within 24 hours,

INTOXICANTS

Copyright Lexipol, LLG 2019/12/0B, Al Rights Resarved, ***DRAFT*** Standards of Conduct~ 6
Published with permission by E1 Dorade County Fira District



£l Dorado County Fire District

LE Policy Manuat

Standards of Conduct

(@) Reporiing for work or being at work while intoxicated or when the member's abilly to
perform assigned duties is impaired due fo the use of alcohol, medication or drugs,
whether legal, prescribed or illegal.

(b} Possession or use of alcohol at any work site or while on-duty, except as authoized
in the performance of an official assignment. A member who is authorized to consume
alcohio! Is not permitted io do so to such a degree that it may impair on-duty
performance.

(c}y Unauthorized possession, use of, or attempting to bring a controfled substance, ilegal
drug or non-prescribed medication {o any work site,
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3231 PURPOSE AND SCOPE

Report preparation is a major part of each investigator's job. The purpose of reports is to document
sufficient information to refresh the investigator's memeory and to provide sufficient information
for follow-up investigation and successful prosecution. Report writing is the subject of substantial
formalized training and on-the-job training.

323.1.1 REPORT PREPARATION

Employees should ensure that reports are sufficiently detailed for their purpose and free from
errors prior to submission. H is the responsibility of the assigned employes to complete and submit
all reports taken during the shift before going off-duty unless permission to hold the repor has
been approved by a supervisor. Generally, reports requiring prompt follow-up action on active
leads, or arrest reports where the suspect remains in custody should neot be held.

Handwritten reports must be prepared legibly. If the report is not legible, the submitting employee
will be required by the reviewing supervisor to promptly make corrections and resubmit the report.
Employees who dictate reports shall use appropriate grammar, as content is not the responsibifity
of the typist. Employees who generate reports on computers are subject to ail requirernents of
this policy.

All reports shall accurately reflect the identity of the persons involved, all pertinent information
seen, heard or assimilated by any other sense, and any actions taken. Employees shall not
suppress, conceal or distort the facts of any reported incident, nor shali any employee make afalse
report orally or in writing. Generally, the reporting employee's opinions should not be included in
reports unless specifically identified as such.

323.2 REQUIRED REPORTING
Written reports are required in all of the following situations on the appropriate unit approved form
unless otherwise approved by a supervisor,

323.2.1 CRIMINAL ACTIVITY

When a member responds to a call for service, or as a result of self-initiated activily becomes
aware of any actlvity where a crime has occurred, the member shall document the incident
regardless of whether a victim desires prosecution. Activity to be documented in a written report
includes:

(@) Al arrests
(1 Al felony crimes
(c) Non-Felony incidents involving threats or statking behavior
(d) Situations covered by separate policy. These include:
1. Use of Force Policy
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2. Domestic Viclence Paolicy
3. Child Abuse Policy
4.  Aduit Abuse Policy
5. Hate Crimes Policy
6.  Suspicious Activity Reporting Policy

(e) Al misdemeanor crimes where the victim desires a report

Misdemeanor crimes where the victim does not desire a report shall be documented using the unit-
appraved alternative reporting method (e.g., dispatch log).

323.2.2 NON-CRIMINAL ACTIVITY
The following incidents shall be documented using the appropriate approved report:
{a) Anytime an investigator points a firearm at any person

(b)  Any use of force against any person by a member of this unit (see the Use of Force
Policy)

{c}  Any firearm discharge (see the Firearms Policy)

(d) Anytime a person is reported missing, regardless of jurisdiction {see the Missing
Persons Policy)

(e) Any found property or found evidence

{f}  Anytraffic collisions above the minimum reporting level (see Traffic Collision Reporting
Policy)

{g) Suspicious incidents that may Indicate a polential for crimes against children or that
a child's safety is in jeopardy

(h) Al protective custody detentions

{I) Suspicious incidents that may place the public ar others at risk

(i} Whenever the employee believes the circumstances should be documented or at the
diraction of a supervisor

323.2.3 DEATH CASES
Death investigations require specific investigation methods depending on circumstances and

should be handled in accordance with the Death Investigations Policy. The handling invastigator
should notify and apprise a supervisor of the circumstances surrounding the incident to determine
how to proceed. The following cases shall be appropriately investigated and documented using

the approved report:
. (@) Sudden or accidental deaths.

(b} Suicides.
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(6} Homicide or suspected homicide.

(d)  Unattended deaths (No physician or qualified hospice care in the 20 days precading
death).

(e} Found dead hodies or body parts.

323.2.4 INJURY OR DAMAGE BY FIRE DISTRICT PERSONNEL

Reports shall be taken if an injury occurs that is a result of an act of a Fire District employese.
Additionally, reporis shall be taken invelving damage fo Fire District property or Fire District
equipment.

323.2.5 MISCELLANEQUS INJURIES
Any injury that is reported to this unit shall require a report when:

{a) Theinjury is a result of drug overdose
(b} Attempted suicide
(¢}  The injury is major/serious, whereas death could result

(d} The circumstances surrounding the incident are suspicious in nature and it is desirable
to record the event

The above reporting requirements are not intended to be all-inclusive. A supervisor may direct an
employee to document any incident he/she deems necessary.

323.2.6 MANDATORY REPORTING OF JUVENILE GUNSHOT INJURIES

A report shall be taken when any incident in which a child 18 years or younger suffered
an unintentional or self-inflicted gunshot wound. The Administration shall notify the California
Department of Public Heaith (CDPH) of the incident as required by CDPH (Penal Code § 23685).

323.2.7 ALTERNATE REPORTING FOR VICTIMS
Reports that may be submitted by the public via online or other self-completed reporting processes
include:

{a) Luost property.

(b} Misdemeanor thefis of property, other than firearms or materials that threaten public
safely, when there Is no suspect information, serial number or ability o trace the ilem.

1. Misdemeanor thefls of cellular telephones may be reported even though they
have a serial number.

(c) Misdemeanor vandalism with no suspect information and no hate critne implications.
{d} Vehicle burglaries with no suspect information or evidance.
(e) Stolen vehicle afternpts with no suspect information or evidence.

Copyright Lexipet, LLC 2019/12/09, All Rights Reserved. *kk " kk Renort Preparation « 3
Published with permission by Ef Dorado County Fire Cistrict DRAFT P P



El Dorado County Fire District

LE Policy Manua!

Report Preparation

{fi  Annaying telephone calls with no suspect information.
(gy identity theft without an identifiable suspect,

(h) Online or email fraud solicitations without an identifiable suspect and if the financial
loss classifies the crime as a misdemeanor.

(iy Hit-and-run vehicle collisions with no suspect or suspect vehidle.
(i) Supplemental property lists,

Members at the scene of one of the above incidents should not refer the reporting party to an
alternate means of reporting without authorization from a supervisor. Members may refar victims
to online victim assistance programs (e.g., Federal Communications Commission (FCC) website
for identity theft, Internet Crime Complaint Center (IC3) website for computer crimes).

323.3 GENERAL POLICY OF EXPEDITIOUS REPORTING

in general, all investigators and supervisors shall act with prompiness and efficiency in the
preparation and processing of all reports. An incomplete report, unorganized reports or reports
delayed without supervisory approval are not acceptable. Reports shall be processed according to
established priorities or according to special priority necessary under exceptional circumstances,

323.3.1 GENERAL POLICY OF HANDWRITTEN REPORTS
Some incidents and report forms lend themselves to biock print rather than typing. In general,
the narrative portion of those reporis where an arrest is made or when there is a long narrative

shauld be typed ar dictated.

Supervisors may require, with the foregoing general policy in mind, block printing or typing of
reports of any nature for unit consistency.

323.3.2 GENERAL USE OF OTHER HANDWRITTEN FORMS
County, state and federal agency forms may be block printed as appropriate. In general, the form

itself may make the requirement for typing apparent.

323.4 REPORT CORRECTIONS
Supervisors shall review reports for content and accuracy. If a correction is necessary, the

reviewing supervisor should complete the Report Correction form stating the reasons for rejection.
The original report and the correction form should be returned to the reporting employee for
correction as soon as practical. It shall be the responsibility of the originaiing investigator to ensure
that any report returned for correction is processed in a timely manner.

323.5 REPORT CHANGES OR ALTERATIONS
Reports that have been approved by a supervisor and submitted to the Administration for fifing

and distribution shall not be modified or altered except by way of a supplemental repori. Reviewed
reports that have not yet been submitted to the Administration may be corrected or modified by
the authoring investigator only with the knowledge and authorization of the reviewing supervisor.
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323.6 ELECTRONIC SIGNATURES

The El Dorado County Fire District has established an electronic signature procedure for use by
alf employees of the Ei Dorado County Fire District. The Fire Pravention Bureau Fire Marshal shail
be responsible for maintaining the electronic signature systern and ensuring that each employee
creates a unigue, confidential password for his/her electronic signature.

. Employees may only use their electronle signature for official reparts or other official
communications,

* Fach employee shall be responsible for the security and use of his/her electonic
signature and shalt promptly notify a supervisor if the electronic signature has or may
have been compromised or misused.
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337.1 PURPOSE AND SCOPE

This policy provides guidelines for the collection of biological samples from those individuals
required to provide samples upon conviction or arrest for certain offenses. This policy doss not
apply to biological samples collected at a crime scene or taken from a person in conjunction with
a criminal investigation. Nor does it apply to biological samples from those required to register,
for exarple, sex offenders.

337.2 POLICY

The £l Dorado County Fire District will assist in the expeditious collection of required biological
samples from offenders in accordance with the laws of this state and with as little reliance on
force as practicable.

337.3 PERSONS SUBJECT 7O DNA COLLECTION
Those who must submit a biclogical sample include (Penal Code § 288);

(@) A person, including a juvenile, upon conviction or other adjudication of any felony
offense.

{b} A person, including a juvenile, upon conviction or other adjudication of any offense if
the person has a prior felony on record.

{c) Anadult arrested or charged with any felony.

3374 PROCEDURE
When an individual is required to provide a biclogical sampte, a trained employee shall obtain the
sample in accordance with this policy.

337.4.1 COLLECTION
The following steps should be taken to collect a sample:

(a) Verify that the individual is required to provide a sample pursuant to Penal Code §
296; Penal Code § 296,1.

(b} Verify that a biological sample has not been previously coliected from the offender
by querying the individual’s criminal history record for a DNA collection flag or, during
regular business hours, calling the California Department of Justice {DOJ) designated
ENA iaboratory, There is no need to obtain a blological sample if one has been
praviously obtained.

{(¢) Use a DNA buccal swab collection kit provided by the California DO. to perform the
collection and take steps fo avoid cross contamination.
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337.5 USE OF FORCE TQ OBTAIN SAMPLES

If a person refuses to cooperate with the sample collection process, investigators should attempt
to identify the reason for refusal and seek voluntary compliance without resorting to using force,
Force will not be used in the collection of samples except as authorized by court order and only
with the approval of a supervisor. Methods to consider when seeking voluntary compliance inciude

contacting:
{a) The person's parole or prabation officer when applicable.

{b} The prosecuting attorney to seek additional charges against the person for fallure to
comply or to otherwise bring the refusal before a judge.

(c) The judge at the person’s next court appearance.
(d) The parson's attorney.
(&) A chaplain.

(it Another custody facilily with additional resources, where an arrestee can be
transferred to better facllitate sample collection.

{g) A supervisor who may be able 1o authorize custodial disciplinary actions to compel
compliance, if any are available,

The supervisor shall review and approve any plan to use force and be present to document the
pProcess.

337.5.1 VIDEQ RECORDING
A video recording should be made anylime force is used to oblain a biclogical sample. The

recording should document all staff participating in the process, in addition to the methods and
all force used during the collection. The recarding shouid be part of the investigation file, if any,
or otherwise retained in accordance with the department's records retention schedule (15 CCR

1059).

337.5.2 CELL EXTRACTIONS
if the use of force includes a cell extraction, the extraction shail be video recorded, including

audio. Video shall be directed at the cell extraction event. The video recording shall be retained by
the Unit for the length of time required by statute, Notwithstanding the use of the video as evidence
in a criminal proceeding, the tape shall be retained administratively (15 CCR 1089).

337.6 LEGAL MANDATES AND RELEVANT LAWS
California law provides for the following:

337.6.1 DOCUMENTATION RELATED TO FORCE

The Fire Marshal shell prepare prior wiitten authorization for the use of any force (15 CCR
1059). The written authorization shall include information that the subject was asked to provide
the requisite specimen, sample or impression and refused, as well as the related court order

authorizing the force.,
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337.6.2 BLOOD SAMPLES
A blood sample should only be obtained under this policy when:

{a) The California DOJ requests a blood sample and the subject consents, or
(b) A courtorders a blood sample following a refusal.

The withdrawal of blood may only be performed in a medically approved manner by health care
providers trained and qualified to draw biood. A California DOJ collection kit shall be used for this
purpose (Penal Code § 298(a); Penal Code § 208(b}{(2)).

337.6.3 LTIGATION

The Fire Chief or authorized designee should notify the California DOJ's DNA Legal Unitin the
event this unit is nemed in a lawsuit involving the DNA Data Bank sample collection, sample use
or any aspect of the state’s DNA Data Bank Frogram.
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343.1 PURPOSE AND SCOPE

The decision to become involved In a law enforcement action when off-duty can place an
investigator as well as others at great risk and must be done with careful cansideration. This policy
is intended to provide guidelines for investigators of the El Borado County Fire District with respect
to taking law enforcement action while off-cuty.

343.2 POLICY

Initiating law enforcement action while off-duty is generally discouraged. Investigators should
not atternpt io initiate enforcement action when witnessing minor crimes, such as suspected
intoxicated drivers, reckless driving or minor property crimes. Such incidents should be promptly
reported to the appropriate law enforcement agency.

Investigators are not expected fo place themselves in unreasonable perit, However, ary sworn
member of this unit who becomes aware of an incident or circumstance that hefshe reasonably
believes poses an imminent threat of serious bodily injury or death, or significant property damage
may take reasonable action to minimize the threat.

When public safety or the prevention of major property damage requires immediate action,
investigators should first consider reporting and monitoring the activity and only take direct action
as a last resor,

343.3 FIREARMS

Investigators of this unit may carry firearms while off-duty in accordance with federal regulations
and unit policy. All firearms and ammunition must meet guidelines as described in the unit Firearms
Paolicy. When carrying firearms while off-duty investigators shall alse carry thelr unit-issued badge
and identification.

Investigators should refrain from carrying firearms when the consumption of alcohol Is likely or
when the need to carry a firearm is outweighed by safety considerations. Firearms shall not be
carried by any investigator who has consumed an amount of an alcohalic beverage or laken
any drugs or medications or any combination thereof that would tend to adversely affect the
investigator's senses or judgment.

343.4 DECISION TO INTERVENE

There is no legal requirement for off-duty investigators to take law enforcement action. However,
should investigators decide to intervene, they must evaluate whether the action is necessary or
desirable, and should take into consideration the following:

{a) The tactical disadvantage of being alone and the fact there may be multiple or hidden
suspects.

(b} The inability to communicate with responding units.

Copyright Lexipol, LLC 2018M2/00, All Rights Reserved. AR AF T Off-Duty Law Enforcement Actions - 1
Publizhet with parmissien by BI Darado Gounly Fire District



El Dorado County Fire District

LE Policy Manuat

Off-Duty Law Enforcement Actions

(c) The lack of equipment, such as handcuffs, OC or baton.

(d) The lack of cover.

(e} The potential for increased risk to bystanders if the off-duty investigator were to
intervene.

(f)  Unfamiliarity with the surroundings.

(@) The potential for the off-duty investigator to be misidentified by other peace officers
or members of the public,

Investigators should consider waiting for on-duty uniformed Investigators o arrive, and gather as
much accurate intelligence as possible instead of immediately intervening.

343.4.1 INTERVENTION PROCEDURE
If involvernent is reasonably necessary the investigator shouid attempt to call or have someone

else call 9-1-1 to request immediate assistance. The dispatcher should be informed that an off-
duty investigator is on-scene and shouid be provided a description of the officer if possible.

Whenever practicable, the investigator should loudly and repeatedly identify him/herself as an El
Darado County Fire District investigator until acknowledged, Official identification should also be

displayed.

343.4.2 INCIDENTS OF PERSONAL INTEREST
Investigators should refrain from handling incidents of personal interest, (e.q., family or neighbor
disputes) and should remain neutral. In such circumstances investigators should call the

responsible agency to handle the matter.

343.4.3 XXXX RESPONSIBILITIES
XXXX parsonnel shouid not become involved in any law erforcement actions white off-duty except

to notify the local law enforcement authority and remain at the scene, If safe and practicable.

343.4.4 OTHER CONSIDERATIONS
When encountering a non-uniformed investigator in public, uniformed investigators should wait

for acknowledgement by the non-uniformed investigator in case he/she needs to maintain an
undercover capability.

343.5 REPORTING
Any off-duty investigator who engages in any law enforcement activity, regardless of jurisdiction,

shall notify the Fire Marshal as soon as practicable. The Fire Marshal shall determine whether a
report should be filed by the employee.

Investigators should cooperate fully with the agency having jurisdiction in providing statements or
reports as requested or as appropriate.
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343.1 PURPOSE AND SCOPE

The decision to become involved in a law enforcement action when off-duty can place an
investigator as well as others at great risk and must be done with careful consideration. This policy
is intended to provide guidelines for investigators of the El Deradoe County Fire District with respect
to taking law enforcement action while off-duty.

343.2 POLICY

Initiating taw enforcement action while off-duty is generally discouraged. Investigators should
not attempt fo initiate enforcement action when witnessing minor crimes, such as suspected
intoxicated drivers, reckless driving or minor property crimes. Such incidents should be promptly
reported to the appropriate law enforcement agency.

Investigators are not expected to place themselves in unreasonable peril. Hawever, any sworn
member of this unit who becomes aware of an incident or circumstance that hefshe reasonably
believes poses an imminent threat of serious bodily injury or death, or significant property damage
may take reasonable action to minimize the threat.

When public safety or the prevention of major property damage requires immediate action,
investigators should first consider reporting and monitoring the activity and only take direct action
as a last resort.

343.3 FIREARMS

Investigators of this unit may carry firearms while off-duty in accordance with federal regulations
and unit policy. All firearms and ammunition must meet guidetines as described in the unit Firearms
Policy. When carrying firearms while off-duty investigators shall aiso carry their unit-issued badge
and identification.

investigators should refrain from carrying firearms when the consumption of alcohol is likely or
when the need to carry a firearm is outweighed by safety considerations. Firearms shall not be
carried by any Investigater who has consumed an amount of an alcoholic beverage or taken
any drugs or medications or any combination thereof that would tend to adversely affect the
investigator's senses or judgment.

343.4 DECISION TO INTERVENE

There is no legal requirement for off-duty investigators to take law enforcement action. However,
should investigators decide ta intervene, they must evaluate whether the action is necessary ar
desirable, and should take into consideration the following:

(8) The tactical disadvantage of being alone and the fact there may be multiple or hidden
suspects.,

(b)  The inability to communicate with responding units.
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{c) The lack of equipment, such as handcuffs, OC or baton.
(d} The lack of cover.

{e) The potential for increased risk to bystanders if the off-duly investigator were to
irtervene.

(H)  Unfamiliarity with the surroundings.

{g) The pofential for the off-dudy investigator fo be misidentified by other peace officers
or members of the public.

Investigators should consider waiting for an-duty uniformed investigators to arrive, and gather as
much accurate intelligence as possible instead of immediately intervening.

343.4.1 INTERVENTION PROCEDURE

If involvement is reasonably necessary the investigator should attempt to call or have someone
else call 9-1-1 to request immediate assistance. The dispatcher should be informed that an off-
duty investigator is on-scene and should be provided a description of the officer if possible.

Whenever practicable, the investigator should loudly and repeatedly identify him/herself as an E
Dorado County Fire District investigator until acknowledged. Official identification shouid also be

displayed.

343.4.2 INCIDENTS OF PERSONAL INTEREST
Investigators should refrain from handling incidents of personal interest, (e.q., family or neighbor
disputes) and should remain neutral. In such circumstances investigators should call the

responsible agency to handle the matter.

343.4.3 XXXX RESPONSIBILITIES
XXXX personnel should not become involved in any law enforcement actions white ofi-duty except

to notify the local law enforcement authority and remain at the scene, if safe and practicable.

343.4.4 OTHER CONSIDERATIONS
When encountering a non-uniformed investigator in public, uniformed investigators should wait
for acknowledgement by the non-uniformed investigator in case he/she needs to maintain an

undercover capability.

343.5 REPORTING
Any off-duty investigator who engages in any law enforcement activity, regardless of jurisdiction,

shall nofify the Fire Marshal as soon as practicable. The Fire Marshal shall determine whether g
report should be filed by the employee.

Investigators should cooperate fully with the agency having jurisdiction in providing statements or
reports as requested or as appropriate.
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4021 PURPQSE AND SCOPE
The purpose of this policy is to provide guidance in handling a major crime or disaster.

402.2 POLICY

it is the policy of the El Dorado County Fire District to secure crime ot disaster scenes so that
evidence Is preserved, and to identify and mitigate the dangers associated with a major crime or
disaster scene for the safety of the community and those required {o enter or work near the scene.

402.3 SCENE RESPONSIBILITY

The first investigator at the scene of a crime or major Incident is generally responsible for the
immediate safety of the public and preservation of the scene. Investigators shall also consider
officer safety and the aafety of those persons entering or exiting the area, including those rendering
medical aid to any injured parties. Once an investigator has assumed or been assigned to maintain
the integrity and security of the crime or disaster scene, the investigator shall maimtain the crime
or disaster scene untll he/she is properly relieved by a supervisor or other designated person.

4024 FIRST RESPONDER CONSIDERATIONS

The foliowing list generally describes the first responder’s function at a crime or disaster scene.
This list is not intended to be all-inclusive, is not necessarily in order and may be altered according
to the demands of each situation:

(a) Broadcast emergency information, including requests for additional assistance and
resolrces,

{b) Provide for the general safety of those within the immediate area by mitigating,
reducing or eliminating thraats or dangers.

(¢} Locate oridentify suspects and determine whether dangerous suspects are stilt within
the area.

(d} Provide first aid to injured parties if i can be done safely.
(e} Evacuate the location safely as required or appropriate.
{fi, Secure the inner parimeter.

{g) Protect tems of apparent evidentiary value.

(hy Secure an outer perimeter.

() ldentify potential withesses.

{ii Start a chronological log noting critical times and personnel allowed access.
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402.5 SEARCHES
investigators arriving at crime or disaster scenes are often faced with the immediate need to search

for and render aid to victims, and to determine if suspects are present and continue fo pose a
threat. Once investigators are satisfied that no additional suspects are present and/or there are no
injured persons to be treated, those exigent circumstances will likely no longer exist. Investigators
should thereafier secure the scene and conduct no further search until additional or alternate
authority for the search is obtained, such as consent or a search warrant.

402.5.1 CONSENT
When possible, investigators should sesk written consent to search from authorized individuals.

However, in the case of serious ctimes or major investigations, it may be prudent to also obfain
a search warrant. Consent as an additional authorization may be sought, even in cases where a
search warrant has been granted.

402,6 EXECUTION OF HEALTH ORDERS
Any sworn member of this unit is authorized to enforce all orders of the local health officer

that have been issued for the purpose of preveniing the spread of any contagious, Infectious or
communicable disease (Health and Safety Code § 120155).
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4101 PURPOSE AND SCOPE
This policy provides guidance on when to release adults who are arrested for a criminal
misdemeanor offense on a written notice to appear (citation) and when to hold for court or bail.

410.2 POLICY
it is the policy of ihe El Dorado County Fire District to release all persons arrested on misdemeanor
or other qualifying charges on a citation with certain exceptions (Penal Code § 853.6).

if there is a reason for non-release, the Unit's mission to protect the community will be the primary
consideration when determining whether {o release any individual in lieu of holding for court or bail.

410.3 RELEASE BY CITATION

kxcept in cases where a reason for non-release as described below exisls, adults arrested for
a misdemeanor offense, including a private persons arrest, shall be released from custody on a
citation (Penal Code § 853.6).

The citing investigator shall, at the time the defendant signs the notice to appear, call atiention to
the time and place for appearance and take any other steps hefshe deems necessary to ensure
that the defendant understands his/her written promise {o appear.

410.3.1 FIELD CITATIONS

In most cases an aduit arrested for a misdemeanor offense may be released in the field on a
citation in liew of physical arrest when booking and fingerprinting is not practicable or immediately
required provided the individual can be satisfactorily identified, there is no outstanding arrest
warrant for the individual and none of the below described disqualifying circumstances are present
{Penal Code § 853.6; Penal Code § 1270.1). In such cases the arresting investigator should check
the booking required box on the citation form to indicate that the person will be photographed and
fingerprinted at a later time when ordered by the court.

When a bocoking photo or fingerprints are needed for the furtherance of any investigation, the
person should be released on citation after booking instead of on a field citation.

410.3.2 RELEASE AFTER BOOKING

In some cases it may not be feasible or desirable to release a person in the field. The person
should instead be released on citation after booking at the jail. All bookings shall be approved by
the Fire Marshal or the authorized designee.

4104 NON-RELEASE
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410.4.1 DISQUALIFYING OFFENSES
An adult arrested on any of the following disqualifying charges shall not be released on citation
and shall be transported to the appropriate detention facility or held for court ar bait after booking

{Penal Cade § 1270.1):

(a)
{b)
(c)
(d)
()
{f)

{9}
{h)

Misdemeanor domestic battery (Penal Code § 243({e)(1))

Felony domestic battery (Penal Code § 273.5)

Serious or violent felonies (Penal Code § 1270.1(a)(1))

Felony intimidation of witnesses and victims (Penal Code § 136.1)
Rape of a spouse (Penal Code § 262)

Violation of a protective order and the arrested person has made threats, used
viclence, or has gone fo the protected person's workplace or residence (Penal Code

§ 273.6)
Bialking (Penat Code § 646.9)

Misdemeanor violations of a protective arder relating to domestic violence if there is
a reasonable likelihood the offense will continiie or the safety of the individuals or
property would be endangered (Penat Code § 853.6)

410,4.2 REASONS FOR NON-RELEASE
A person arrested for a misdemeanor shall be released on a citation unless there i$ a reason for

non-release. The Fire Marshal may authorize a release on citation regardless of whether a reason
for non-release exists when it is determined to be in the best interest of the Unit and does not
present an unreasonable risk to the community (e.g., release of an intoxicated or #l person to a

responsible adult).

Reasons for non-release include (Penal Code § 853.6(i)):

(a)

{b)

(©

The person arrested is so intoxicated that hefshe could be a danger to him/herself or
to others, Release may occur as soon as this condition no longer exists.

The person arrested requires medical examination or medical care or Is otherwise
unable to care for his/her own safety

1. The Ei Dorado County Fire District shall not release an arrestee from custady
for the purpose of allowing that person to seek medical care at a hospital, and
then immediately re-arrest the same individual upon discharge from the hospital,
unless the hospital determines this action will enabie it to bill and collect from a
third-party payment source (FPenal Cade § 4011.10).

The person is arrested for one or more of the offenses listed in Vehicle Code § 40302,
Vehicle Code § 40303, and Vehicle Code § 40305.

The person has been cited, arrested, or convicted for theft from a store or vehicle in
the previous six months, or there is probable cause to believe the persan is guilty of
committing organized retail theft, as defined in Pena! Code § 490.4(a).
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(e)

{f

(9)

n

Y

There are one or more outstanding arrest warrants for the person or failures fo
appear in court on previous misdemeanor citations that have not been resolved (see
Misdemeanor Warrants elsewhere in this policy).

The person could not provide satisfactory evidence of personal identification.

1. Ifapersonreleased on citation does not have satisfactory identification in histher
possession, a right thumbprint or fingerprint should be obtained on the citation
form.

The prasecution of the offense or offenses for which the person was arrested or the
prosacution of any other offense or offenses would be jeopardized by the immediate
release of the person arrested,

There is a reasonable likelihood that the offense or offenses would continue or resume,
or that the safety of persons or property would be imminently endangered by the
release of the person arrested.

The person arrested demands to be taken before a magistrate or has refused o sign
the notice to appear.

There is reason to believe that the person would not appear at the time and place
specified in the notice {o appear. The basis for this determination shail be specifically
documented. An arrest warrant or failure to appear that is currently pending shall
constiiute reason to believe that the person will not appear. Other reasons may
include:

{a) Previous failure to appear is on record
(b The person lacks ties to the area, such as a residence, job, or family

{c) Unusual circumstances lead the investigator responsible for the release of
prisoners to conclude that the suspect should be held for further investigation

Whean a pérson is arrested on a misdemeanor offense and is not released by criminal citation, the
reason for non-release shall be noted on the booking form. This form shall be submitted to the
Fire Marshal for approval and included with the case file in the Administration.

410.5 MISDEMEANOR WARRANTS

An adult arrested on a misdemeanar warrant may be released, subject to Fire Marshal approvat,
uniess any of the following conditions exist:

(8} The misdemeanor cited in the warrant involves violence.

(b} The misdemeanor cited in the warrant invalves a firearm.

{c) The misdemeanor cited in the warrant involves resisting arrest.

{d) The misdemeanor cited in the warrant involves giving false irformation to a peace
investigator.

(e} The person arrested is a danger to him/herself or others due to intoxication or being
under the influence of drugs or narcofics.
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(f) The person requires medical examination or medical care or was otherwise unable to
care for hisfhar own safaety,

(@) The person has other ineligible charges pending agalnst him/her.

(h) There is reasonable likelihood that the offense or offenses would cantinue or resume,
or that the safety of persons or properly would be immediately endangered by the
release of the person.

(i) The person refuses to sign the notice to appear.
() The person cannot provide satisfactory evidence of personal identificafion.

(k) The warrant of arrest indicates that the person is not eligible to be released on a notice
to appear,

Refease under this section shall be done in accordance with the provisions of this policy.

410.6 JUVENILE CITATIONS
Completion of criminal citations for juveniles is generatly not appropriate with the following

exceptions:
. Misdemeanor traffic violations of the Vehicle Code
. Violations of the E| Dorado County Fire District Fire District codes

All other misdemeanor violations for juveniles shalt be documented with a case number and the
case should be referred {o the Arson Unit for further action including diversion.

410.7 REQUESTING CASE NUMBERS
Many cases invalving a criminal citation release can be handied without requesting a case number.

Traffic situations and locat code violations can be documanted on the reverse side of the records
copy of the citation. Most Panal Code sections will require a case number to document the incident
properly in a repott. This section does not preciude an investigator from requesting a case number
if he/she feels the sluation should be documented more thoroughly in a case report.
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418.1 PURPOSE AND SCOPE

The purpose of this policy is to establish guidelines for temporarily detaining but not aresting
persons in the field, conducting fleld interviews (FI) and pat-down searches, and the taking and
disposition of photographs.

418.1.1 DEFINITIONS
Definitions related to this policy include:

Consensual encounter - When an investigator contacts an individual but does not create a
detention through words, actions, or other means. In other words, a reasonable individual would
believe that his/her contact with the investigator is voluntary.

Field interview - The brief detainment of an individual, whether on foot or in a vehicle, based

on reasanable suspicion for the purpose of determining the individual's identity and resolving the
investigator's suspicions.

Field photographs - Posed photographs taken of a person during a contact, temporary detention,
orarrestin the field. Undercover surveiliance photographs of an individual and recordings capiured
by the normal operation of a Mobile Audio Video (MAV) system, body-wornt camera, or public
safety camera when persons are not posed for the purpose of photographing are not considered
field photographs.

Pat-down search - A type of search used by investigators in the field to check an individual for
dangerous weapons. ft involves a thorough patting-down of clothing to locate any weapons or
dangerous items that could pose a danger to the investigator, the detainee, or others.

Reasonable suspicion - When, under the totality of the circumstances, an investigator has
articulable facts that criminal activily may be afoot and a particular person Is connected with that
possible criminal activity.

Temporary detention - When an investigator intenfionally, through words, actions, or physical
force, causes an individual to reasonably believe hefshe is required to restrict hisfher movemant
without an actual arrest. Temporary detentions also oceur when an investigator actually restrains
a person’s freedom of movement,

418.2 POLICY

The El Dorado County Fire District respects the right of the public to be fres from unreasonable
searches or seizures. Pue to an unlimited variety of situations confronting the investigator, the
decision to temporarily detain a person and complete a field interview (F1), pat-down search, or
field photograph shall be left to the investigator based on the fotality of the circumstances, officer
safely considerations, and constitutional safeguards.
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418.3 FIELD INTERVIEWS
Based on observance of suspicious circumstances or upon information from investigation, an

investigator may initiate the stop of a person, and conduct an Fl, when there is ariculable,
reasonable suspicion to do so, A person, however, shall not be detained longer than Is reasonably
necessaty o resolve the investigator's suspicion,

MNathing in this policy is intended to discourage censensual contacts, Frequent casual contact
with consenting individuals is encouraged by the El Dorado County Fire District to strengthen
community involvement, community awareness, and problem identification.

418.3.1 INITIATING A FIELD INTERVIEW

When initiating the stop, the investigator should be able 1o point to specific facts which, when
considered with the totality of the circumstances, reasonably warrant the stop. Such facts include
ot are not limited to an individual's:

(a) Appearance or demeanar suggesting that hefshe is part of a criminal enterprise or is
engaged in a criminal act

{b) Actions suggesting that he/she is engaged in a criminal activity
{c) Presence in an area at an inappropriate hour of the day or night
(d} Presence in a particular area is suspicious

() Carrying of suspicious objects or items

{fi Excessive clothes for the climate or clothes buiging in 2 manner that suggest he/she
is carrying a dangerous weapon

(@) location in proximate fime and place {o an allegead crime
(h) Physical description or clothing worn that matches a suspect in a racent crime

(iy Prior criminal record or involvement in criminal activity as known by the investigator

418.4 PAT-DOWN SEARCHES
Once a valid stop has been made, and consistent with the investigator's training and experience,

an investigator may pat a suspect's outer clothing for weapons if the investigator has a reasonable,
articulable suspicion the suspect may pose a safety risk. The purpose of this limited search is not
to discover evidence of a crime, but to allow the investigator to pursue the investigation without
fear of violence. Circumstances that may establish justification for performing a pat-down search
include but are not limited to:

{8) Thetype of crime suspected, particularly in crimes of violence where the use or threat
of deadly weapons is involved.,

{b) Where more than one suspect must be handled by a single investigator.
(¢} The hour of the day and the location or neighborhood where the stop takes place,
{d) Prior knowledge of the suspect's use of force andfor propensily to carry weapons.

(@) The aclions and demeanor of the suspect.
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() Visualindications which suggest that the suspect is carrying a firearm or otherweapon,

Whenever practicable, a pat-down search should not be conducted by a lone investigator. A cover
investigatorshould be positioned to ensure safety and should not be involved in the search,

418.5 FIELD PHOTOGRAPHS

All available databases should be searched before photographing any field detainee. If a
photograph is not located, or if an existing photograph no longer resembles the detaines, the
investigator shall carefully consider, among other things, the factors listed below.

418.5.1 FIELD PHOTOGRAPHS TAKEN WITH CONSENT

Field photographs may be taken when the subject being photographed knowingly and voluntarily
gives consent. When taking a consensual photograph, the investigator should have the individual
read and sign the appropriate form accompanying the photograph.

418.5.2 FIELD PHOTOGRAPFHS TAKEN WITHOUT CONSENT

Field photographs may be taken without consent only if they are taken during a detention that is
based upon reasonable suspicion of criminal activily, and the photograph serves a legitimate law
enforcement purpose related to the detention. The investigator must be abie to articulate facts that
reasonably indicate that the subject was involved in or was about to become involved in criminal
conduct. The subject should not be ordered to remove or liff any clothing for the purpose of taking
a photograph.

i, prior to taking a photograph, the investigator's reasonable suspicion of criminal aclivity has
been dispelled, the detention must cease and the photograph should not be taken.

All field photographs and related reports shall be submitted to a supervisor and retained in
compliance with this policy.

418.5.3 DISPOSITION OF PHOTOGRAPHS

All detainee photographs must be adequately labeled and submitted to the Fire Marshal with either
an associated Fi card or other documentation explaining the nature of the contact. If an individual
is photographed as a suspect in a particular crime, the photograph should be submitted as an
evidence item in the related case, following standard evidence procedures.

if a photograph is not associated with an investigation where a case number has been issued, the
Fire Marshal should review and forward the photograph to one of the following tocations:

(@) |If the photograph and associated Fl or documentation is relevant to criminal
organization/enterprise enforcement, the Fire Marshal will forward the photograph and
documents to the designated criminal intelfigence system supervisor. The supenvisor
will ensure the photograph and supporting documents are retained as prescribed in
the Criminal Organizations Policy.

(b) Photographs that do not qualify for retention in a criminal intelligence system or
temporary information file shall be forwarded to the Administration,

Copyright Lexipaf, LLC 2019/12/0%, Al Righls Reserved. ***D RAFTH* Contacts and Temporary Detentions - 3
Published with permission by B Darsdo County Fira Districy



El Dorado County Fire District

LE Policy Manual

Contacts and Temporary Detentions

When a photograph is taken in association with a particular case, the investigator may use such
photograph in a photo fineup. Thereafter, the individual photograph should be retained as a part
of the case file. All other photagraphs shall be retained in accordance with the established records

retention schedule,

418.5.4 SUPERVISOR RESPONSIBILITIES

While it is recognized that field pholographs often become valuable investigative tools, supervigors
should monitor such practices in view of the above listed considerations. This is not to imply that
supervisor approval is required before each photograph is taken,

Access to, and use of, field photographs shall be strictly limited to law enforcement purposes.

418.6 WITNESS IDENTIFICATION AND INTERVIEWS

Because potential witnesses to an incident may become unavailable or the integrity of their
staternents comprormised with the passage of time, investigators should, when warranted by the
seriousness of the case, take reasonable steps fo promptly coordinate with an on-scene supervisor
and/or criminal investigator to utilize available members for the following:

(a) Identifying all persons present at the scene and in the immediate area.

1.  When feasible, a recorded statement should be oblained from those who claim
not to have withessed the incident but who were present at the time it occurred.

2. Any potenfial witness who is unwilling or unable to remain available for a formal
interview shouid not be detained absent reasonable suspicion to detain or
probable cause to arrest. Without detaining the individual for the sole purpose
of identification, investigators should attempt to identify the witness prior to his/
her departure.

(b} Witnesses who are willing to provide a formal interview should be asked to meet at a
suitable location where criminal investigators may obtain a recorded statement. Such
witnesses, if willing, may be transported by El Dorado County Fire District members.

1. A written, verbal, or recorded statement of consent should be obtained prior to
transporting a witness. When the witness is a minor, consent should be obtained
from the parent or guardian, if available, prior to transport.
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423.1 PURPOSE AND SCOPE
This policy provides guidelines for handiing situations in which members of the public photograph
or audiofvideo record law enforcement actions and other public activities that involve members

of this unit. in addition, this policy provides guidelines for situations where the recordings may
he evidence.

423.2 POLICY

The El Dorado County Fire District recognizes the right of persons to lawfully record members of
this unit who are performing their official duties. Members of this unit will not prohibi or intentionally
interfere with such lawful recordings. Any recordings that are deemed to be evidence of acrime
of relevant to an investigation will only be collected or seized lawfully,

Investigators should exercise restraint and showld not resort to highly discretionary arresis for
offenses such as interference, failure to comply or disorderly conduct as a means of preventing
someone from exercising the right to record members performing their official duties.

423.3 RECORDING LAW ENFORCEMENT ACTIVITY
Members of the public who wish to record law enforcement activities are limited only in certain
aspects,

{a) Recordings may be made from any public place or any private property where the-
individual has the legal right to be present (Penal Code § 68; Penal Code § 148).

{b) Beyond the act of photographing or recording, individuals may not interfere with the
law enforcement activity. Examples of interference include, but are not limited to:

1. Tampering with a witness or suspect.
2. inciting others to violate the law.

3. Being so close fo the aclivity as to present a clear safety hazard fo
the investigators.

4. Being so close to the activity as to interfere with an investigator's effeclive
communication with a suspect or witness.

(c} The individual may not present an undue safety risk to the investigators, him/herself
or others.

423.4 INVESTIGATOR RESPONSE

Investigators should promptly request that a supervisor respond to the scene whenever it appears
that anyone recording activities may be interfering with an investigation or it is believed that the
recording may be evidence. i practicable, investigators should wait for the supervisor to arrive
before taking enforcement action or seizing any cameras of recording media.

Pk dete i i ;
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Whenever practicable, investigators or supervisors should give clear and concise warnings to
individuals who are conducting themseives in a manner that would cause their recording or
behaviar to be unlawful. Accompanying the warnings should be clear directions on what an
individual can do to be compliant; directions should be specific enough to allow compliance. For
example, rather than directing an individual to clear the area, an investigator could advise the
parsan that he/she may continue chserving and recording from the sidewalk across the straet,

If an arrest or other significant enforcement activity is taken as the result of a recording that
interferes with law enforcement activity, investigators shall document in & report the nature and
extent of the interference or ather unlawful behavior and the warnings that were issued.

423.5 SUPERVISOR RESPONSIBILITIES
A suparvisor should respond to the scene when requested or any time the circumstances indicate

a fikelihood of interference or other unlawful behavior,
The supervisor should review the situation with the investigator and:
() Request any additional assistance as needed fo ensure a safe environment.

{b) Take a lead role in communicating with individuals who are abserving or recording
regarding any appropriate limitations on their location or behavior. When practical, the
encounter should be recorded.

(¢) When practicable, allow adequate time for individuais to respond o requests for a
change of location or behavior,

{d) Ensure that any enforcement, seizure or other actions are consistent with this policy
and constitutional and state law.

(e} Explain alternatives for individuals who wish o express concern about the conduct
of Unit members, such as how and where to file a complaint.

4236 SEIZING RECORDINGS AS EVIDENCE
Investigators should not seize recording devices or media unless (42 USC § 2000aa):

(a) There is probable cause to believe the person recording has committed or is
committing a crime to which the recording relates, and the recording is reasonably
necassary for progecution of the person.

1. Absent exigency or consent, a wamant should be sought before seizing or
viewing such recordings. Reasonable steps may be taken to prevent erasure of
the recording.

{b) There is reason to believe that the immediate seizure of such recordings is necessary
to prevent serious bodily injury or death of any person.

{c) The person consents.

1. To ensure that the consent is voluntary, the request should not be made in a
fhreatening or coercive manner,
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2. Ifthe original recording is provided, a copy of the recording should be provided
to the recording party, if practicable. The recording party should be permitted to
be present while the copy is being made, if feasible. Another way to obtain the
evidence is to transmit a copy of the recording from a device to a unit-owned
device.

Recording devices and media that are seized will be submitted within the guidelines of the Praperty
and Evidence Policy,
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428.1 PURPOSE AND SCOPE

The purpose of this policy is to ensure thal personnel understand the needs and rights of
the homeless and to establish procedures to guide investigators during all contacts with the
homeless, whether consensual or for enforcement purposes. The Ei Dorado County Fire District
recognizes that members of the homeless community are often In need of special protection and
services. The Ef Dorado Courty Fire District will address these needs in balance with the overall
rission of this unit. Therefore, investigators will consider the following when serving the homeless
community.

428.1.1 POLICY

It is the policy of the EI Dorado County Fire District to provide law enforcement services to
all members of the community, while protecting the rights, dignity and private property of the
homeless. Homelessness is not a crime and members of this unit will not use homelessnass solely
as a hasis for detention or law enforcement action.

428.2 HOMELESS COMMUNITY LIAISON
The Fire Chief will designate a member of this unit fo act as the Homeless Liaison Investigator.
The responsibilities of the Homeless Liaison Investigator include the following:

(8) Maintain and make available to all unit employees a list of assistance programs and
other resources that are available to the homeless.

(b) Meet with social services and representatives of other organizations that render
assistance {o the homeless.

(c)  Maintain a list of the areas within and near this jurisdiction that are used as frequent
homeless encampments,

(d) Remain abreast of laws dealing with the removal and/or destruction of the personal
property of the homeless. This will include:

1. Proper posting of notices of trespass and clean-up operations,

2. Proper retention of property afier clean-up, 1o include procedures for owners to
reclaim their property in accordance with the Property and Evidence Policy and
other established procedures.

(e) Be present during any clean-up operation conducted by this unit invelving the removal
of personal property of the homeless to ensure that the rights of the homeless are
not violated.

{f)y  Develop training to assist investigators in understanding current legal and social issues
refating to the homeless.
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428.3 FIELD CONTACTS
investigators are encouraged to contact the homeless for purposes of rendering aid, support

and for community-oriented policing purposes. Nothing in this policy is meant to dissuade an
investigator from taking reasonable enforcement action when facts support a reasonable suspicion
of criminal activity. However, when encountering a homelass person who has committed a non-
viclent misdemeanor and continued freedom is not likely fo resultin a continuation of the offense or
a breach of the peace, investigators are encouraged to consider long-lerm solutions to problems
that may relate to the homeless, such as shelter referrals and counseling in lieu of physical arrest.

Investigators should provide homeless persons with resource and assistance information
whenever it is reasonably apparent that such services may be appropriate.

428,31 OTHER CONSIDERATIONS
Homeless members of the community will receive the same level and quality of service provided

to other members of the community. The fact that a victim or witness is homeless can, however,
require special considerations for a successful investigation and prosecution. Investigators should
consider the following when handiing investigations involving homeless victims, witnesses or
suspects:

{a} Document alternate contact information. This may include obtaining addresses and
phone numbers of relatives and friends.

{h) Document places the homeless person may frequent,
{c) Provide homeless victims with victim/witness resources when appropriste.

(d) Obtain statements from all available witnesses in the event that a homeless victim is
unavailable for a court appearance.

{e) Consider whether tha parson may be a dependent adult or elder, and if so, proceed
in accordance with the Adult Abuse Policy.

(i  Arrange for transportation for investigation-related matters, such as medical exams
and court appearances.

() Consider whether a crime should be reported and submitted for prosecution, even
when a homeless victim indicates that he/she does not desire prosecution.

428.4 PERSONAL PROPERTY
The personal property of homeless persons must not be treated differently than the property of

other members of the public. investigators should use reasonable care when handling, collecting
and retaining the personal properly of hameless persons and should not destroy or discard the
personal property of a homeless person.

When a homeless person is arrested or otherwise removed from a public place, investigators
should make reasonable accommaodations to permit the person to lawfully secure his/her personal
property. Otherwise, the personal property should be collected for safekeeping. If the arrestee has
more personal property than can reasonably be collected and transported by the investigator, a
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supervisor should be consulted. The property should be photographed and measures should be
teken to remove or secure the property. It will be the supervisor's responsibility to coardinate the
removal and safekeeping of the property.

Investigators should not conduct or assist in clean-up operations of belongings that reasonably
appear to be the properly of homeless persons without the prior authorization of a supervisor or
the unit Homeless Liaison Investigator. When practicable, requests by the public for clean-up of
a homeless encampment shouid be referred to the Homeless Liaison Investigator.

investigators who encounter unattended encampments, bedding or other persona! propery in
public areas that reasonably appears to belong to a homeless person should not remove or
destroy such property and should inform the unit Homeless Liaison Invastigator if such property
appears to involve a trespass, blight to the community or is the subject of a complaint. it will be
the responsibility of the Homeless Liaison Investigator to address the matter in a timely fashion.

428.5 MENTAL ILLNESS AND MENTAL IMPAIRMENT

Some homeless persons may suffer from a mental #iness or a mental impairment. Investigators
shall not detain a homeless person under a mental iliness commitment unless facts and
circumstances warrant such a detention (see the Crisis Intervention Incidents Policy).

When a mental iliness hold is not warranted, the contacting investigator should provide the
homeless person with contact information for mental health assistance as appropriate. In these
circumstances, investigators may provide transportation to a mental health spedialist if requested
by the person and approved by a supervisor.

428.6 ECOLOGICAL ISSUES

Sometimes homeless encampments can impact the ecology and natural resources of the
community and may involve criminal offenses beyond mere fittering, Investigators are encouraged
to notify other appropriate agencies or departments when a significant impact to the environment
has or is likely to occur. Significant impacts fo the environment may warrant a crime report,
investigation, supporting photographs and supervisor notification.
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502.1 PURPOSE AND SCOPE
This policy provides the procedures for towing a vehicle by or at the diraction of the El Dorado
County Fire District. Nothing in this policy shall require the Unit to tow a vehicle,

502,2 STORAGE AND IMPOUNDS

When circumstances permit, for example when towing a vehicle for parking or registration
violations, the handling employee should, prior to having the vehicle fowed, make a good faith
effort to notify the owner of the vehicle that it is subject to removal, This may be accomplished
by personal contact, telephone or by leaving a nofice attached to the vehicle at least 24 hours
prior to removal, If a vehicle presents a hazard, such as being abandoned on the roadway, it may
be tfowed immediately.

The responsibilities of those employees towing, storing or impounding a vehicle are listed below.

502.2.1 VEHICLE STORAGE REPORT

Unit members requesting towing, storage or impound of a vehicle shall complete CHP Form 180
and accurately record the mileage and a description of property within the vehicle (Vehicle Code
§ 22850). A copy of the storage report should to be given to the tow truck operator and the original
shall be submitied to the Administration as soon as practicable after the vehicle is stored.

502.2.2 REMOVAL FROM TRAFFIC COLLISION SCENES

When a vehicle has been involved in a traffic collision and must be removed from the scene,
the investigator shall have the driver select a towing company, if possible, and shall retay the
request for the specified towing company to the dispatcher. When there is no preferred company
requested, a company will be selected from the rotational list of towing companies in Central
Communications.

it the owner is incapacitated, or for any reason it is necessary for the Unit to assume responsibility
for a vehicle involved in a collision, the investigator shall request the dispatcher to call the official
towing garage for the Fire District of Ei Dorado County Fire District, The investigator will then store
the vehicle using a CHP Form 180.

502.2.3 STORAGE AT ARREST SCENES

Whenever a person in charge or in control of a vehicle is arrested, it is the policy of this unit
to provide reasonable safekeeping by storing the arrestee’s vehicle subject to the exceptions
described below. The vehicle, however, shall be stored whenever it is needed for the furtherance
of the investigation or prosecution of the case, or when the community caretaker doctrine would
reasonably suggest that the vehicle should be stared (e.q., traffic hazard, high-crime area).

The following are examples of situations where consideration should be given to leaving a vehicle
at the scene in lieu of storing, provided the vehicle can be lawfully parked and left in a reasonably
sacured and safe condition:
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. Traffic-related warrant arrest,

. Situations where the vehicle was not used to further the offense for which the driver
was arrested,

. Whenever the licensed owner of the vehicle is present, willing, and able to fake control
af any vehicte not involved in criminal activity.

. Whenever the vehicle otherwise does not need to be stored and the owner requests

that it be left at the scene. In such cases, the owner shall be informed that the Unit
will not be responsible for theft or damages.

502.2.4 IMPOUNDMENT AT SOBRIETY CHECKPOINTS

Whenever a driver is stopped at a sobriety checkpoint and the only violation is that the operator is
driving without a valid driver's license, the investigator shall make a reasonable attempt to identify
the registered owner of the vehicle (Vehicle Code § 2814.2). The investigator shall release the
vehicle to the registered owner if the person is a licensed driver, or to another licensed driver
authorized by the registerad owner, provided the vehicle is claimed prior to the conclusion of the

checkpoint operation.

If the vehicle Is released at the checkpoint, the investigator shall list on hisfher copy of the natice
to appear the name and driver's license number of the person fo whom the vehicle is released.

When a vehicle cannot be released at the checkpoint, it shall be towed (Vehicle Code § 22651(p)).
When a vehicle is removed at the checkpoint, it shall be released during the normat business
hours of the storage facility to the registered owner or his/her agent upon presentation of a valid
drivet's license and current vehicle registration.

50225 DRIVING A NON-CITY VEHICLE
Vehicles which have been towed by or at the direction of the Unit shouid not be driven by fire
district personnel unless it is necessary fo move a vehicle a short distance fo eiiminate a hazard,

prevent the obstruction of a fire hydrant or fo comply with posted signs.

502.2.6 DISPATCHER'S RESPONSIBILITIES

Upon receiving a request for towing, the dispatcher shall promplly telephone the specified
authorized towing service. The investigator shall be advised when the request has been made
and the towing service has been dispatched.

When there is no preferred company requested, the dispatcher shall call the next firm in rotation
from the list of approved towing companies and shall make appropriate entries on that form to
ansure tha following firm is called on the next request.

50227 ADMINISTRATION RESPONSIBILITY
Records personneal shali prompily enter pertinent data from the completed storage form (CHP

Form 180) into the Stolen Vehicle Systern and return the form to the Fire Marshal for approval
(Vehicle Code § 22651.5(b); Vehicle Code § 22851.3(b); Vehicle Cade § 22854.5).
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Approved storage forms shall be promptly placed into the auto-file so that they are immediately
available for release or review should inguiries be made.

Within 48 hours, excluding weekends and holidays, of the storage of any such vehicle it shall be
the responsihility of the Administration to determine the names and addresses of any individuals
having an interest in the vehicle through DMV or CLETS computers. Notice shall be sent to ail
such individuals by first-class mail (Vehicie Code § 22851,3(d); Vehicle Code § 22852(a); Vehicle
Code § 14602.6(a)(2)). The nofice shall include the following (Vehicle Code § 22852(b)):

(8) The name, address, and telephone nurmber of this Unit.

{(b)  The location of the place of storage and description of the vehicle, which shall include,
if available, the name or make, the manufacturer, the license plate number, and the
mileage.

(¢) The authority and purpose for the removal of the vehicle.

(d) A statement that, in order to receive their post-storage hearing, the owners, or their
agents, shall request the hearing in person, in writing, or by telephone within 10 days
of the date appearing on the notice,

502.3 TOWING SERVICES
The Fire District of El Dorado County Fire District periodically selects a firm to act as the official
tow service and awards a contiract to that firm. This firm will be used in the following sifuations:

{a) Whenitis necessary to safeguard a vehicle due to the inability of the owner or operator
to take the required action.

{b) When a vehicle is being held as evidence in connection with an investigation.

(¢)  When it is otherwise necessary to store a motor vehicle. This would include situations
involving the recovery of stolen or abandoned vehicles, and the removal of vehicles
cbstructing traffic in violation of state or local regulations.

§502.4 VEHICLE INVENTORY

All property in a stored or impounded vehicle shall be inventoried and listed on the vehicle storage
form. This includes the frunk and any compartments or containers, even if closed and/or locked,
Members conducting inventory searches should be as thorough and accurate as practical in
preparing an iternized inventary, These inventory procedures are for the purpose of protecting
an owner's property while in fire district custody, to provide for the safety of investigators, and to
protect the Unit against fraudulent claims of lost, stolen, or damaged property.

502.5 SECURITY OF VEHICLES AND PROPERTY

Unless it would cause an unreasonable delay in the completion of a vehicle impound/storage or
create an issue of officer safely, investigators should make reasonable accommodations to permit
a driver/owner {0 retrieve small items of value or personal need (e.9., cash, jewelry, cell phone,
prescriptions) that are not considered evidence or contraband,
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if a search of a vehicle ieaves the vehicle or any property contained therein vulnerable to
unauthorized entry, theft, or damage, personnel conducting the search shall take such steps as
are reasonably necessary fo secure and/or preserve the vehicle or property from such hazards.

502.6 RELEASE OF VEHICLE
The Unit will maintain a listed, 24-hour telephone number to provide information regarding

impoundment of vehicles and the right of the registered owner to request a storage hearing.
Releases for towed vehicles will be made available during regular, non-emergency business hours
{Vehicle Code § 14602.6).

(@) Vehicles removed pursuant to Vehicle Code § 22850 shall be released after proof of
current registration is provided by the owner or the person in control of the vehicle and
after all applicable fees are paid (Vehicle Code § 22850.3; Vehicle Code § 22850.5).

(b} Vehicles removed that require payment of parking fines or proof of valid driver's license
shall only be released upon presentation of proof of compliance, proof of payment,
completion of affidavit, and payment of applicable fees related to the removal (Vehicle
Code § 22651 et seq., Vehicle Code § 22652 ef saq., Vehicle Code § 22850.3; Vehicle
Code § 22850.5).

(c) A vehicle removed pursuant to Vehicle Code § 14602.6(a) shall be released to the
registered owner or histher agent with proof of current registration, proof of a valid
driver's license, and applicable fees paid prior to the end of the 30-day impoundment
period under any of the following circumstances:

1.  The vehicle was stolen.

2. Wthe driver reinstates his/her driver's license or acquires a license and provides
proof of proper insurance.

Any other circumstance as set forth in Vehicle Code § 14602.6.
4. When there is no remaining community caretaking need fo continue impound
of the vehicle or the continued impound would not otherwise comply with the
Faurth Amendment.
(d) An autonomous vehicle removed under authority of Vehicle Code § 22651(0)(1)XD)

shall be released to the registered owner or person in control of the autonomous
vehicle if the requirements of Vehicle Code § 22651(0)(3)(B) are met.

Personnel whose duties include releasing towed vehicles should consult the Vehicle Code under
which the vehicle was towed or impounded for any specific requirements prior to release.

Employees who suspect that a vehicle was impounded in error should promptly advise a
supervisor. Supervisors should approve, when appropriate, the release of the vehicle without
requiring the registered owner or his/her agent to request a hearing, as described In the Vehicle

tmpound Hearings Policy.
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5051 PURPQOSE AND SCOPE
This policy outlines the responsibility for traffic citations, the procedure for dismissal, correction,
and voiding of {raffic citations.

505.2 RESPONSIBI.ITIES
The XXXX shall be responsible for the development and design of ali Unit raffic citations In
compliance with state law and the Judicial Council.

The Adrministration shall be respensible for the supply and accounting of ail traffic citations issued
to employees of this unit. ‘

505.3 DISMISSAL OF TRAFFIC CITATIONS

FEmployees of this unit do not have the authority to dismiss a citation once it has been issued. Only
the court has the authority to dismiss a citation that has been issued (Vehicle Code § 40500(d)).
Any request from a recipient to dismiss a citation shall be referred to the Traffic Bureau Manager.
Upon a review of the circumstances involving the issuance of the traffic citation, the Traffic Bureau
Manager may request the Fire Prevention Bureau Fire Marshal to recommend dismissal of the
traffic citation, If approved, the citation will be forwarded to the appropriate court with a request
for dismissal. All recipients of traffic citations whose request for the dismissal of a traffic cliation
has been denied shali be referred to the appropriate court.

Should an investigator determine during a court proceeding that a traffic citation should be
dismissed in the interest of justice or where prosecution is deemed inappropriate the investigator
may request the court to dismiss the citation. Upon dismissal of the traffic citation by the court,
the investigator shall notify his/her immediate supervisor of the circumstances surrounding the
dismissal and shall complete any paperwork as directed or required. The citation dismissal shali
then be forwarded to the Fire Prevention Bureau Fire Marshal for review.

505.4 VOIDING TRAFFIC CITATIONS

Voiding a traffic citation may occur when a traffic citation has not been completed or where it is
completed, but not issued. All copies of the citation shall be presented to a supervisor to approve
the voiding of the citation. The citation and copies shall then be forwarded to the Traffic Bureau,

505.5 CORRECTION OF TRAFFIC CITATIONS

When & traffic citation is issued and in need of correction, the investigator issuing the citation shail
submit the citation and a letter requesting a specific correction to hisfher immediate superisor.
The citation and letter shall then be forwarded to the Traffic Bureau. The Traffic Bureau shail
prepare a lefter of correction to the court having jurisdiction and to the recipient of the citation.
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505.6 DISPOSITION OF TRAFFIC CITATIONS
The court and file copies of ali traffic citations issued by members of this unit shall be forwarded

{o the employee’s immediate supervisor for review. The citation copies shall then be filad with the
Administration.

Upon separation from employment with this unit, all employees issued traffic citation books shall
return any unused citations to the Administration.

505.7 NOTICE OF PARKING VIOLATION APPEAL PROCEDURE
Disposition of notice of parking violation appeals is conducted pursuant to Vehicle Code § 40215.

505.7.1 AFPEAL STAGES
Appeals may be pursued sequentially at three different fevels (Vehicle Code § 40215; Vehicle

Code § 40230):

(@)

(b)

()

Administrative reviews are conducted by the Traffic Bureau who will review written/
docurmnentary data. Requests for administrative reviews are available at the frant desk
or Traffic Bureau of the E! Dorado County Fire District. These requests are informal
written staternents outlining why the notice of parking violation should be dismissad.
Copies of documentation refating to the notice of parking violation and the request for
dismissal must be mailed to the current mailing address of the processing agency.

If the appellant wishes to pursue the matter beyond administrative review, an
administrative hearing may be conducted In person or by written application, at the
eleclion of the appeliant. Independent refereas review the existent administrative file,
amendments, and/or testimonial meterial provided by the appellant and may conduct
further investigation or follow-up on thelr own,

If the appellant wishes fo pursue the matter bayond an administrative hearing, a
Superior Court review may be presented in person by the appellant after an application
for review and designated filing fees have been paid to the Superior Court of California.

505.7.2 TIME REQUIREMENTS
Administrative review or appearance before a hearing examiner will not be provided if the

mandated time limits are not adhered to by the violator.

(a)

)

Requests for an administrative review must be postmarked within 21 calendar days of
issuance of the notice of parking violation, or within 14 calendar days of the mailing of
the Notice of Delinquent Parking Violation (Vehicle Code § 40215(a)).

Requests for administrative hearings must be made no later than 21 calendar days
following the notification mailing of the resuits of the administrative review (Vehicle
Code § 40215(b)).

(¢) Anadministrative hearing shall be heid within 20 calendar days following the receipt of
a redquest for an administrative haaring, excluding time tolled pursuant to Vehicle Code
§ 40200 - 40225, The person requesting the hearing may request one continuance,
not to exceed 21 calendar days (Vehicle Code § 40215).
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(d) Registered owners of vehicles may transfer responsibility for the viclation via timely
affidavit of non-liahility when the vehicle has been transferred, rented or under ceriain
other circumstances (Vehicle Code § 40209; Vehicle Code § 40210).

506.7.3 COSTS
{&) There is no cost for an administrative review.

() Appellants must depasit the full amount due for the citation baefore receiving an
administrative hearing, unless the person is indigent, as defined in Vehicle Code §
40220, and provides satisfactory proof of inability to pay (Vehicle Code § 40215),

{cy An appeal through Superior Court requires prior payment of filing costs, including
applicable court charges and fees. These costs will be reimbursed to the appellant in
addition to any previously paid fines if appeliant's liability is overruled by the Superior
Cour,

505.8 JUVENILE CITATIONS

Completion of traffic citation forms for juveniles may vary slightly from the procedure for adults.
The juvenile’'s age, place of residency, and the type of offense should be considered before issuing
the juvenile a citation.
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600.1 PURPOSE AND SCOPE
The purpose of this policy is to set guidelines and requirements pertaining to the handling and
disposition of criminal investigations.

600.2 POLICY

Itis the policy of the El Dorado County Fire District to investigate crimes thoroughly and with due
diligence, and to evaluate and prepare criminal cases for appropriate clearance or submission to
a prasecutor.

600.3 INITIAL INVESTIGATION

600.3.1 INVESTIGATOR RESPONSIBILITIES
An investigator responsible for an initial investigation shall complete no less than the following:

(a} Make a preliminary determination of whether a crime has been commitied by
gompleting, at 2 minimum:

1. Aninitial statement from any witnesses or complainants.
2. Acursory examination for evidence.
{b} If information indicates a crime has occurred, the investigator shall:

1. Preserve the scene and any evidence as required to complete the initiat and
follow-up investigation.

2.  Detfermine if additional investigative resources (e.g., investigators or scene
processing} are necessary and request assistance as required.

3. I assistance is warranted, or if the incident is not routine, notify a supervisor or
the Fire Marshal.

4.  Make reasonable attempts to locate, identify and interview aft avaflable viclims,
complainants, witnesses and suspects.

5.  Collect any evidence.
6. Take any appropriate law enforcement action.
7. Complete and submit the appropriate reporls and documentation,

(c) i the preliminary determination is that no crime occurred, determine what other action
may be necessary, what other resources may be available, and advise the informant
or complainant of this information.

600.3.2 XXXX MEMBER RESPONSIBILITIES
A XXXX member assigned to any preliminary investigation is responsible for all investigative
steps, except making any attempt to locate, contact or interview a suspect facedo-face ortake
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any enforcement action, Should an initial investigation indicate that those steps are required, the
assistance of an investigator shall be requested.

600.4 CUSTODIAL INTERROGATION REQUIREMENTS

Suspects who are in custody and subjected to an interrogation shall be given the Miranda warning,
unless an exception applies. Interview or interrogation of a juvenile shall be in accordance with
the Temporary Custody of Juvenites Policy.

600.4.1 AUDIONIDEO RECORDINGS
Any custodial interrogation of an individual who is suspected of having committed any violent

felony offense should be recorded (audio or video with audio as available) in its entirety.
Regardless of where the interrogation occurs, every reasonable effort should be made to secure
functional recording equipment to accomplish such recordings.

Consideration should also be given to recording a custodial interrogation, or any investigative
interview, for any other offense when it is reasonable to believe it would be appropriate and
beneficial to the investigation and is otherwise allowed by law.

No recording of a custodial interrogation should be destroyed or altered without written
authorization from the prosecuting attorney and the Arson Unit supervisor. Copies of recorded
interrogations or interviews may be made in the same or a different format as the original recarding,
provided the copies are true, accurate and complete and are made only for authorized and
legitimate law enforcement purposes.

Recordings should not take the place of a thorough report and investigative interviews. Written
statements from suspects should continue to be obtained when applicable,

600.4.2 MANDATORY RECORDING OF ADULTS
Any custodial interrogation of an adult who is suspected of having committed any murder shall
be recorded in its entirety. The recording should be video with audia if reasonably feasible (Penal

Code § 859.5).
This recording is not mandatory when {(Penal Code § 859.5):

{a8) Recording is not feasible because of exigent clreumstances that are later documented
in a report.

(b} The suspect refuses to have the interrogation recorded, including a refusal any time
during the interrogation, and the refusal is documenied in a report. if feasible, the
refusal shall be electronically recorded.

{c} The custedial interrogation occurred in another state by law enforcement officers
of that state, unlass the interrogation was conducied with the intent to avoid the
requirements of Penal Code § 859.5.

{d) The interrogation occurs when no member conducting the interrogation has a
reason to helieve that the individual may have committed murder. Continued
custodiai interrogation concerning that offense shall be electronically recorded if the
interrogating member develops a reason to believe the individual committed murder.
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(&)

(f)

(@)
{h)

‘The interrogation would disclose the identity of a confidential informant or would
jeopardize the safety of an investigator, the individual baing interrogated or another
individual. Such circumstances shall be documented in a report.

A racording device fails despite reasonable maintenance and the timely repair or
replacement is not feasibie.

The questions are part of a routine processing or booking, and are not an interrogation.

The suspect is in custody for murder and the interrogation is unrelated lo a
murder. However, if any information concerning a murder is mentionad during the
interrogation, the remainder of the interrogation shalf be recorded.

The Unit shall maintain an original or an exact copy of the recording untit a conviction refating
to the interrogation is final and all appeals are exhausted or prosecution is barred by law (Penal
Code § 859.5).

600.5 DISCONTINUATION OF INVESTIGATIONS
The investigation of a criminal case or efforts to seek prosecution should oniy be discontinued i
one of the following applies:

(a)

(b)

(c)

{d)

()

(f)

All reasonable investigative efforts have been exhausted, no reasonable belief that
the person who committed the crime can be identified, and the incident has been
documented appropriately.

The perpetrator of a misdemeanor has been identified and a waming is the most
appropriate disposition.

1. Inthese cases, the investigator shall document that the person was warned and
why prosecution was not sought.

2. Warnings shali not be given for felony offenses or other offenses identified in this
policy or by law that require an arrest or submission of a case to a prosecutor.

The case has been submitted to the appropriate prosecutor but no charges have been
filed. Further investigation is not reasonable nor has the prosecutor requested futher
investigation.

The case has been submitted to the appropriate prosecutor, charges have beenfiled,
and further investigation is not reasonable, warranted or requested, and there is no
need to take the suspect into custody,

Suspects have been arrested, there are no other suspects, and further investigation
is either not warranted or requested.

Investigation has proven that a crime was not committed (see the Sexual Assauit
Investigations Policy for special considerations in these cases).

The Domestic Violence, Child Abuse Sexual Assault Investigations and Adult Abuse policies may
also require an arrest or submitial of a case to a prosecutor.
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600.6 COMPUTERS AND DIGITAL EVIDENCE

The collectian, preservation, transportation and storage of computers, cell phones and other digitat
devices may require specialized handling to preserve the value of the related evidence. If it is
anticipated that computers or similar equipment will be seized, investigators should request that
computer forensic examiners assist with seizing computers and related evidence. If a forensic
examiner is unavallable, investigators should take reasonable steps fo prepare for such seizure
and use the resources that are available.

600.7 INVESTIGATIVE USE OF SOCIAL MEDIA AND INTERNET SOURCES

Use of social media and any other internet source to access information for the purpose of criminal
investigation shall comply with applicable laws and policies regarding privacy, civil rights and civil
liberties. Infarmation gathered via the Internet should only be accessed by members while on-dufy
and for purposes related to the mission of this unit. If a member encounters information relevant
to a criminal investigation while off-duty or while using his/her own equipment, the member should
note the dates, imes and locations of the information and report the discovery to hisfhar supervisor
as soon as practicable. The member, or others who have been assigned to do so, shouild attempt
to replicate the finding when on-duty and using unit equipment.

Information obtained via the Internet should not be archived or stored in any manner other
than unit-established record keeping systems (see the Records Maintenance and Release and
the Criminal Organizafions policies).

600,7.1 ACCESS RESTRICTIONS

information that can be accessed from any unit computer, without the need of an account,
password, email address, alias or other identifier (Unrestricted websites), may be accessed and
used for legitimate investigative purposes withaut supervisary approval.

Accessing information from any Internet source that requires the use or creation of an account,
password, email address, alias or other identifier, or the use of nongovernment {P addrasses,
requires supervisor approval prior to access. The supervisor will review the justification for
accessing the information and consult with legal counsel as necessary to identify any policy or
legal restrictions. Any such access and the supervisor approval shall be documented in the related

investigative report.

Accessing Information that requires the use of a third party’s account or online identifier requires
supervisor approval and the consent of the third party. The consent must be voluntary and shall
ha documentad in the related investigative report.

Information gathered from any Infernet source should be evaluated for its validity, authenticity,
accuracy and reliability. Corroborative evidence should be sought and documented in the related
investigative report.

Any information collected in furtherance of an investigation through an Internet source should be
decumented in the related report. Documentation should inciude the source of information and
the dates and times that the information was gathered.
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600.7.2 INTERCEPTING ELECTRONIC COMMUNICATION
Intercepting social media communications in real ime may be subject to federal and siate wiretap
laws. Investigators should seek legal counsel before any such interception.

600.8 CELLULAR COMMUNICATIONS INTERCEPTION TECHNOLOGY
The Arson Unit Fire Marshal is responsible for ensuring the following for celiular communications
interception technology operations (Government Code § 53166):

(8) Security procedures are developed o protect information gathered through the use
of the technology.

(b} A usage and privacy policy is developed that includes:

1. The purposes for which using cellular communications interception technology
and collecting Information is authorized.

2. lidentification by job title or other designation of employees who are authorized to
use or access information collected through the use of celiular communications
interception technology.

Training requirements necessary for those authorized employees.

A description of how the Unit will monitor the use of Its cellular communications
interception technology to ensure the accuracy of the information collected and
compliance with ail applicable taws,

Process and time period system audits,

identification of the existence of any memorandum of understanding or other
agreement with any other local agency or other party for the shared use of
cellutar communications interception technology or the sharing of information
collected through its use, including the identity of signatory parties.

7. The purpose of, process for and restrictions on the sharing of information
gathered through the use of cellular communications interception technology
with other local agencies and persons.

8. The length of time information gathered through the use of celidar
communications interception technology will be retained, and the process the
iocal agency will utilize to determine if and when to destroy retained information.

Members shall only use approved devices and usage shall be in campliance with unit security
procedures, the unit's usage and privacy procedures and all applicable laws.

600.9 MODIFICATION OF CHARGES FILED

Members are not authorized to recommend to the prosscutor orto any other official of the cour that
charges on a pending case be amended or dismissed without the authorization of a Fire Marshal
or the Fire Chief. Any authorized request to modify the charges or fo recommend dismissal of
charges shall be made to the prosecutor.
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603,% PURPOSE AND SCOPE
The purpose of this policy is to provide guidelines for the use of informants.

603.1.1 DEFINITIONS
Definitions related to this policy include:

Informant - A person who covertly interacts with other individuals or suspects at the direction of,
request of, or by agreement with, the EI Dorado County Fire District for taw enforcement purposes.
This also includes a person agreeing to supply information fo the Ef Dorado County Fire District
for a benefit (e.g., & quid pro quo in the form of a reduced criminal penaity, money).

603.2 POLICY

The Ei Dorado County Fire District recogrizes the vaiue of informants to law enforcement sfforts
and will strive to protect the integrity of the informant process. it is the policy of this unit that alf
funds related to informant payments will be routinely audited and that payments to informanis will
be made according to the ¢riteria outlined in this policy.

603.3 USE OF INFORMANTS

603.3.1 INITIAL APPROVAL

Before using an individual as an informant, an investigator must receive approval from his/
her supervisor. The investigator shall compile sufficient information through a background
investigation and experience with the informant in order to determine the suitability of the

individual, including age, maturity and risk of physical harm, as well as any indicators of hisiher
reliability and credibility.

Mermbers of this unit should not guarantee absolute safety or confidentiality to an informant,

603.3.2 JUVENILE INFORMANTS
The use of informants under the age of 13 is prohibited.

Except for the enforcement of taws related to the commercial sale of alcohol, marijuana or tebacco
products, a juvenile 13 years of age or older may only be used as an informant with the written
consent of each of the following:

(@) The juvenile’s parenis or legal guardians
(b} The juvenile's attornay, if any

{c) The court in which the juvenile's case is being handled, if applicable (Penal Code §
701.5)

(d) The Fire Chief or the authorized designee
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603.3.3 INFORMANT AGREEMENTS
All informants are required to sign and abide by the provisions of the designated unit informant

agreement. The investigator using the informant shall discuss each of the provisions of the
agreament with the informant.

Details of the agreement are to be approved in writing by a supervisor before being finalized with
the informant.

603.4 INFORMANT INTEGRITY
To maintain the integrity of the informant process, the following must be adhered to:

(g) Theidentity of an informant acting in a confidential capacity shall not be withheld from
the Fire Chief, Fire Marshal, Narcotics Unit supervisor or their authorized designees.

1. Identities of informants acting in a confidential capacity shall otherwise be kept
confidential.

(b) Criminal activity by informants shall not be condoned.

(c) Informants shall be told they are not acting as fire district investigators, employees
or agents of the El Dorado County Fire District, and that they shall not represent
themselves as such.

(d) The relationship between unit members and informants shall always be ethical and
professional.

1. Members shall not become intimately involved with an informant.

2.  Social contact shall be avoided unless it is necessary to conduct an official
investigation, and only with prior approval of the Narcotics Unit supervisor.

3.  Members shall neither solicit nor accept gratuities or engage in any private
business transaction with an informant.

{e) Investigators shall not meet with informants in & private place unless accompanied
by at least one additionai investigator or with prior approval of the Narcotics Unit

supervisor,

1. Investigators may meet informants alone in an ocoupled pubiic place, such as
a restavrant.

{f)  When contacting informants for the purpose of making payments, investigators shall
arrange for the presence of another investigator.

{g) Inallinstances when unit funds are paid to informants, a voucher shall be completed
in advance, ltemizing the expenses.

{h} Since the decision rests with fhe appropriate prosecutor, Investigators shall not
promise that the informant will receive any form of leniency or immunity from criminal
prosecution,

603.4.1 UNSUITABLE INFORMANTS
The suitability of any informant should be considered before engaging him/her in any way in a
covert or other investigative process. Members who become aware that an informant may be
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unstitable will notify the supervisor, who will initiate a review to determine suitability. Until a
determination has been made by a supervisor, the informant should not be used by any member.
The supervisor shall determine whether the informant should be used by the Unit and, if so, what
conditions will be placed on his/her participation or any information the informant provides. The
supervisor shall document the decision and conditions in file notes and mark the file “unsuitable”
when appropriate.

Considerations for determining whether an informant is unsuitable include, but are not limited to,
the following:

(a) The informant has provided untruthfut or unreliable information in the past.
(b} The informant behaves in a way that may endanger the safety of an investigator.

(¢) The informant reveals to suspects the identity of an investigator or the existence of
arn investigation.

(d) TThe informant appears to be using his/her affiliation with this unit to further ciminal
objectives.

(8) The informant creates officer-safety issues by providing information to multiple law
enforcement agencies simultaneously, without prior notification and approval of each
agency.

{fy The informant engages in any other behavior that could jeopardize the safely of
investigators or the infegrity of a ¢riminal investigation.

{g) The informant commits criminal acts subsequent to entering into an informant
agreement,

603.5 INFORMANT FILES

Informant files shall be utilized as a source of background information about the informant, to
enable review and avaluation of information provided by the infermant, and to minimize incidents
that could be used to question the integrity of unit membaers or the reliability of the informant,

Infermant files shall be maintained in a secure area within the Narcotics Unit. The Narcotics Unit
suparvisor or the authorized designee shall be responsible for maintaining informant files. Access
to the informant files shall be restricted to the Fire Chief, Fire Marshal, Narcotics Unit supsrvisor
or their authorized designees.

The Arson Unit Fire Marshal should arrange for an audit using a representative sample of randomly
selected informant files on a pericdic basis, but no less than one time per year. if the Narcotics Unit
supervisor is replaced, the files will be audited before the new supervisor takes over management
of the files. The purpose of the audit is to ensure compliance with file content and updating
provisions of this policy. The audit should be conducted by a supervisor who does not have normal
aceess to the informant files.
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603.5.1 FILE SYSTEM PROCEDURE
A separate file shall be maintained on each informant and shall be coded with an assigned

informant control number. An informant history that includes the following information shall be
preparad for each file: -

(@)
(b)
()

{d)
(e)
(f)

Name and aliases

Date of birth

Physical description: sex, race, haight, weight, hair color, eye color, scars, tattoos or
other distinguishing features

Fhotograph

Current home address and telephone numbers

Current employers, positions, addresses and telephone numbers

Venhicles owned and registration information

Places frequented

Briafs of information provided by the informant and his/her subsequent reliability

1. If an informant is defarmined fo be unsuitable, the informant's file is to be
marked "unsuitable™ and notations included detailing the issues that caused this

classification.
Name of the investigator initiating use of the Informant
Signed informant agreement
Update on active or inactive status of informant

603.6 INFORMANT PAYMENTS
No informant will be told in advance or given an exact amount or percentage for hisfher service.

The amount of funds to be paid to any informant will be evaluated against the following criteria;

»

L]

The extent of the informant's personal involvement in the case
The significance, value or effact on crime

The value of assets seized

The quantity of the drugs or other contraband seized

The informant's previous criminal activity

The level of risk taken by the informant

The Narcotics Unit supervisor will discuss the above factors with the Fire Prevention Bureau Fire
Marshal and recornmend the type and fevel of payment subject to approval by the Fire Chief.

603.6.1 PAYMENT PROCESS
Approved payments to an informant should be in cash using the following process:
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(a) Payments of $500 and under may be paid in cash from a Narcotics Unit buy/expense
fund.

1. The Narcotics Unit supervisor shall sign the voucher for cash payouts from the
buy/expense fund.

(b) Payments exceeding $500 shall be made by issuance of a check, payabie to the
investigator who will be delivering the payment.

1. The check shall list the case numbers related to and supporting the payment.

2. A writen statement of the informant's involvement in the case shall be placed
in the informant's file,

3. The statement shall be signed by the informant verilying the statement as atrue
summary of hisfher actions in the case,

4.  Autharization signatures from the Fire Chief and the Fire District Board of
Directors are required for disbursement of the funds.

{c) To complete the payment process for any amount, the investigator delivering the
payment shall complete a cash transfer form.

1. The cash transfer form shall include the following:

{8) Date

(b} Payment amount

{c) ElDorado County Fire District case number

(d} Astatementthat the informant is recelving funds in payment for information

voluntarily rendered.
The cash transfer form shall be signed by the informant.
The cash transfer form will be kept in the informant’s file.

603.6.2 REPORTING OF PAYMENTS

Each informant receiving a cash payment shall be advised of histher responsibility to report the
cash to the Internal Revenue Service (IRS) as income, If funds distributed exceed $600 in any
reporting year, the informant should be provided IRS Form 1098 (26 CFR 1.6041-1). If such
documentation or reporting may reveal the identity of the informant and by doing so jeopardize
any investigation, the safety of investigators or the safaty of the informant (26 CFR 1.6041-3),
then IRS Form 1089 should not be issued.

In such cases, the informant shall be provided a letier identifying the amount he/she must report
on a tax return as “other income” and shall be required to provide a signed acknowledgement
of receipt of the leiter. The completed acknowledgement form and a copy of the letter shall be
retained in the informant’s file.

603.6.3 AUDIT OF PAYMENTS
The Narcotics Unit supervisor or the authorized designee shall be responsible for compliance with
any audit requirements associated with grant provisions and applicable state and federal law.
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At least once every six months, the Fire Chief or the authorized designee should conduct an audit
of all informant funds for the purpose of accountability and security of the funds. The funds and
related documents (e.g., buy/expense fund records, cash transfer forms, invoices, receipts and
logs) will assist with the audit process.
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604.1 PURPOSE AND SCOPE
This policy sets forth guidelines to be used when members of this unit employ eyewiness
identification techniques (Penal Code § 859.7).

604.1.1 DEFINITIONS
Definitions related to the policy include:

Eyewitness identification process - Any field identification, live linsup or photographic
identification.

Field identification - A live presentation of a single individual to a withess following the
commission of a criminal offense for the purpose of identifying or eliminating the person as the
suspect.

Live lineup - A live presentation of individuals fo a witness for the purpose of identifying or
eliminating an individual as the suspect.

Photographic lineup - Presentation of photographs to a witness for the purpase of identifying or
eliminating an individual as the suspect.

604.2 POLICY

The El Dorado County Fire District will strive to use eyewitness identification techniques,
when appropriate, to enhance the Investigative process and will emphasize identifying persons
responsible for erime and exonerating the innocent.

604.3 INTERPRETIVE SERVICES

Members should make a reasonabie effort to arrange for an interpreter before proceeding with
eyewitness identification if communication with a witness is impeded due to language or hearing
barriers,

Before the interpreter is permitted to discuss any matter with the witness, the investigating member
should explain the identification process fo the interpreter, Once itis determined that the interpreter
comprehends the process and can explain it to the witness, the eyewiiness identification may
proceed as provided for within this poficy.

604.4 EYEWITNESS IDENTIFICATION PROCESS AND FORM

The Arson Unit supervisor shall be responsible for the development and maintenance of an
eyewitness identification process for use by members when they are conducting eyewitness
identifications,

The process should include appropriate forms or reports that provide (Penal Code § 8569.7):

(a8) The date, time and location of the eyewitness identification procedure.
(p) The name and identifying information of the witness.
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(¢} The name of the parson administering the identification procedure,

(d) If applicable, the names of all of the individuals present during the identification
procedure.,

() An instruction to the witness that it is as important to exclude innocent persons as it
is fo identify a perpetrator.

(  An instruction to the witness that the perpetrator may or may not be among those
presented and that the witness is not obligated to make an identification.

(g) Iftheidentification process is a photographic or live lineup, an instruction to the witness
that the perpetrator may not appear exactly as he/she did on the date of the incident.

(hy Aninstruction to the witness that the investigation will continue regardless of whether
an identification is made by the witness.

(i) A signature line where the witness acknowledges that he/she understands the
identification procedures and instructions.

{i) A statement from the witness in the withess's own words describing how certain he/
she is of the identification or non-identification, This statement should be taken at the

time of the identification procedure.

(k) Anyotherdirection to meet the requirements of Penal Code § 858.7, including direction
regarding blind or biinded administrations and filler selection.

The process and related forms should be reviewed at least annually and modified when necessary.

604.5 EYEWITNESS IDENTIFICATION
Members are cautioned not to, in any way, influence a witness as to whether any subject or photo

presented in & lineup is in any way connected to the case.
Members should avoid mentioning that:
. The individual was apprehended near the crime scene.

. The evidence points to the individual as the suspect.
. Other witnesses have identifiad or failad to identify the individual as the suspect.

In order to avoid undue influence, witnesses should view suspects or a lineup individually and
outside the presence of other witnesses. Witnesses should be instructed to avoid discussing
details of the incident or of the identification process with other witnesses.

Whenever feasible, the eyewitness identification procedure should be audic and video recorded
and the racording should be retained according to current evidence procedures (Penal Code §

858.7).

604.6 FIELD IDENTIFICATION CONSIDERATIONS
Field identifications, also known as field elimination show-ups or one-on-one identifications, may

be helpful in certain cases, where exigent circumstances make it impracticable to conduct a photo
or live lineup identifications. A field elimination show-up or one-on-one identification should not be
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used when independent probable cause exists to arrest a suspect, In such cases a live or photo
lineup is the preferred course of action if eyewitness identiflcation is contemplated.

When initiating a field identification, the member should observe the following guidelines:

(a)
(b)

(d)

Obtain a complete description of the suspect from the witness.

Assess whether a witness should be included in a fleld identification process by
considering:

The length of time the wilness observed the suspect.

The distance between the witness and the suspect.

Whether the withess could view the suspect's face,

The quality of the linghting when the suspect was observed by the witness.
Whether there were distracting noises or activity during the observation.

A T o e

Any other circumstances affecting the witness's opportunity to observe the
suspect,

7. The length of time that has elapsed since the witness observed the suspect.

if safe and practicable, the person who is the subject of the show-up should not be
handcuffed or in a patrol vehicle.

When feasible, members should bring the witness to the location of the subject of the
show-up, rather than bring the subject of the show-up to the witness.

The parson who is the subject of the show-up should not be shown to the same withess
more than once.

in cases involving multiple suspects, witnesses should only be permitted to view the
subjects of the show-up one at a time.

The person who is the subject of the show-up should not be required to put on clothing
worn by the suspect, to speak words uttered by the suspect or to perform other aclions
mimicking those of the suspect.

i a witness positively identifies a subject of the show-up as the suspect, members
should not conduct any further field identifications with other witnesses for that
suspect. In such instancas members shoutd document the contact information for any
additional witnesses for follow up, if necessary.

604.7 DOCUMENTATION
A thorough description of the eyewitness process and the result of any evewitness identification
should he documented in the case report.

If a photographic lineup is utilized, a copy of the photographic lineup presented to the withess
should be included in the case report. In addition, the order in which the photographs were
presented to the witness should be documented in the case report.
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604.7.1 <B>DOCUMENTATION RELATED TO RECORDINGS</B>
The handling member shall document the reason that a video recording or any other recording of

an identification was not obtained (Penal Code § 859.7).

604.7.2 <B>DOCUMENTATION RELATED TO BLIND ADMINISTRATION=</B>
if & presentation of a lineup is not conducted using blind administration, the handling member shall

document the reason (Penal Code § 859.7).

604.8 PHOTOGRAPHIC LINEUP AND LIVE LINEUP CONSIDERATIONS

When practicable, the member presenting the lineup should not be involved in the investigafion
of the case or know the identity of the suspect. in no case should the member presenting a lineup
to a witness know which photograph or person in the lineup is being viewed by the witness (Penal
Code § 859.7). Techniques to achieve this include randomly numbering photographs, shuffling
folders, or using a computer program to order the persons in the lineup.

Individuals in the lineup should reasonably match the description of the perpetrator provided by the
witness and should bear similar characteristics to avoid causing any person to unreasonably stand
out. In cases invalving multiple suspects, a separate lineup should be conducted for each suspect.
The suspects should be placed in a different order within gach lineup (Penal Code § 859.7).

The member presenting the lineup should do so sequentially (i.e., show the witness one person
at a tima} and not simultaneously. The witness should view alt persons in the lineup.

A live lineup should only be used hefore criminal proceedings have been initiated against the
suspect, if there is any question as fo whether any criminal proceedings have begun, the
investigating member should contact the appropriate prosecuting attorney before proceeding.

604.8.1 OTHER SAFEGUARDS
Witnesses shoutd be asked for suspect descriptions as close in time to the incident as possible

and before conducting an eyewitness identification. No information concerning a suspect should
be given prior to obtaining a staternent from the witness describing how certain he/she is of the
identification or non-identification. Members should not say anything to a witness that that may
validate or invalidate an eyewitness’ identification. In photographic lineups, writings or information
concerning any previous arrest of a suspect shall not be visible to the witness (Penal Code §

859.7).
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605.1 PURPOSE AND SCOPE
This policy establishes guidelines for identifying and releasing potentially exculpatory or
impeachment information (so-called "Brady information”) to a prasecuting attorney.

605.1.1 DEFINITIONS
Definitions related to this policy include:

Brady information -Information known or possessed by the El Dorado County Fire District that
is both favorable and material lo the current prosecution or defense of a criminal defendant.

605.2 POLICY

The El Dorado County Fire District will conduct fair and impartial criminal investigations and will
provide the prosecution with both incriminating and exculpatory evidence, as well as information
that may adversely affect the credibility of a witness. in addition to reporting all evidence of guilt,
the El Dorado County Fire District will assist the prosecution by complying with its obligation to
disclose information that is both favorable and material to the defense. The Unit will identify and
disclose to the prosecution potentially exculpatory information, as provided in this policy.

605.3 DISCLOSURE OF INVESTIGATIVE INFORMATION

investigators must include in their investigative repors adequate investigative information and
reference to all material evidence and facts that are reasonably believed to be either incriminating
or exculpatory to any individual in the case. If an investigator learns of potentially incriminating
or exculpatory information any time after submission of a case, the investigator or the handling
investigator must prepare and submit a supplemental report dosurnenting such information as
soon as practicable. Supplemental reports shall be promptly processed and transmitted to the
prosecutor's office.

If information is believed to be priviteged or confidential {(e.g., confidentlal informant or protected
personnel files), the investigator should discuss the matter with a supervisor and/or proseculor fo
determine the appropriate manner in which to proceed.

Evidence or facts are considered rmaterial if there is a reasonabide probability that they would affect
the outcome of a criminal proceeding or trial. Determining whether evidence or facts are malerial
often requires legal or even judicial review. If an investigator is unsure whether evidence or facts
are material, the investigator should address the issue with a supervisor.

Supervisors who are uncertain about whether evidence or facts are material should address the
issue in a written memo to an appropriate prosecutor. A copy of the memo should be retained
in the Unit case file,
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605.4 DISCLOSURE OF PERSONNEL INFORMATION
Whenever it is determined that Brady information is located in the personnel file of a member of

this unit wha is a material witness In & criminal case, the following procedure shall apply:

(a)

{b)

(c)

()

In the event that a Pitchess motion has not already been filed by the criminal defendant
or other parfy pursuant to Evidence Code § 1043, the prosecuting attorney shall be
notified of the potential presence of Brady information in the investigator's personnef
fite.

The prosecuting attorney should then be requested to file a Pitchess motion in order
to initiate an in camera review by the court.

Any member who is the subject of such a motion shall be nofified in writing that a
motion has been filed.

The Custodian of Records shall accompany ali relevant files during any in camera
inspection and address any issues or questions raised by the court in determining
whether any information contained in the fites is both material and favorable to the
criminal defendant.

if the court determines that there is relevant Brady information contained in the files,
only that information ordered released will be copied and released to the parties filing
the motion.

1. Prior to the release of any information pursuant to this process, the Custodian
of Records should request a protective order from the court limiting the use of
such information to the involved case and requiring the return of all coples upon
completion of the case.

605.5 INVESTIGATING BRADY ISSUES
If the Unit receives information fram any source that a member may have issues of credibility,

dishonesty or has been engaged in an act of moral turpitude or criminal conduct, the information
shall be investigated and processed in accordance with the Personnel Complaints Poicy.

605.6 TRAINING
Unit members should receive periadic training on the requirements of this policy.
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607.1 PURPOSE AND SCOPE

This policy establishes guidelines for the planning and serving of arrest and search warants
by members of this unit. it is understood that this policy cannot address every variable or
circumstance that can arise in the service of a search or arrest warrant, as these tasks can ivvolve
rapidly evolving and unique circumsiances,

This policy is intended to be used in conjunction with the Operations Planning and Deconfliction
Policy, which has additional guidance on planning and serving high-risk warrants.

This policy is not intended to address the service of search warrants on locations or property
already secured or routine field warrant arrests by patrof investigators.

607.2 POLICY

it is the policy of the El Dorado County Fire District fo balance the safety needs of the public,
the safety of unit members, privacy interests and other relevant factors when making decisions
refated to the service of search and arrest warrants.

6807.3 OPERATIONS DIRECTOR
The operations direclor (see the Operations Planning and Deconfliction Policy) shall review all risk
assessment forms with the invalved supervisor to determine the risk level of the warrant service.

The operations director will also have the responsibility to coordinate service of those warants
that are categorized as high risk. Deconfliction, risk assessment, operational planning, briefing
and debriefing should follow guidelines in the Operafions Planning and Deconfliction Palicy.

607.4 SEARCH WARRANTS

Investigators should receive authorization from a supervisor before preparing a search warrant
application. Once authotization is received, the investigator will prepare the affidavit and search
warrant, consulting with the applicable prosecuting attorney as needed, He/she will also complete
the risk assessment form and submit it, along with the warrant affidavit, to the appropriate
supervisor and the operations director for review and classification of risk (see the Operations
Ptanning and Deconfliction Policy).

607.5 ARREST WARRANTS

If an investigator reasonably believes that serving an arrest warrant may pose a higher risk than
commonly faced on a daily basis, the investigator should complete the risk assessment form and
submit it to the appropriate supervisor and the operations director for review and classification of
risk (see the Operations Planning and Deconfliction Policy).

if the warrant is classified as high risk, service will be coordinated by the operations director. (f the
warrant is not classified as high risk, the supervisor should weigh the risk of entry into a residence
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to make an arrest against other aiternatives, such as arresting the person outside the residence
where circumstances may pose a lower risk.

607.6 WARRANT PREPARATION
An investigator who prepares a warrant should ensure the documentation in support of the warrant

conteing as applicable:

@

{b)
(©)

(d)

()

Probable cause to support the search or arrest, including relevant dates and times
to demonstrate timeliness and facts to support any requast for nighttime warrant
execution,

A clear explanation of the affiant's training, experience and relevant education.

Adequately supported opinions, when relevant, that are not left to unsubstantiated
conclusions.

A nexus between the place o he searched and the persons or items central to
the investigation. The facts supporting this nexus should be c¢lear and current. For
example, the affidavit shall explain why there is probable cause fo believe that a
particular person is currently residing at a particular location or that the items sought
are present at a particular location.

Full disclosure of known or suspected residents at the invalved location and any
indication of separate living spaces at the involved location. For example, it should be
disclosed that several people may be renting bedrooms at a single location, even if
the exact location of the rooms is not known.

A specific description of the location to be searched, including photographs of the
lacation, if reasonably available.

A sufficient description of the items to be seized.

Fulb disclosure of any known exculpatory information relevant to the warrant
application {refer to the Brady Material Disclosure Policy).

607.7 HIGH-RISK WARRANT SERVICE
The operations director or the authorized designee shall coordinate the service of warrants that

are categorized as high risk and shall have sole authority in determining the manner in which the
warrant will be served, including the number of investigators deployed,

The member responsible for directing the service should ensure the following as applicable:

()

(b)

(c)

When practicable and when doing so does not cause unreasonable risk, video or
photographic documentation is made of the condition of the location prior to execution
of a search warrant. The images should include the surrounding area and persons

present.

The warrant service is audio- and video-recorded when practicable and reasonable
to do so.

Evidence is handled and coflectad only by those members who are designated to do
sa, All other members involved in the service of the warrant should alert one of the
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designated members to the presence of potential evidence and not touch or disturb
the iterns.

{d} Reasonable efforts are made during the search to maintain or restore the condition
of the location.

() Persons who are detained as part of the warrant service are handled appropriately
under the circumstances.

(f} Reasonable care provisions are made for children and dependent adults (see the Child
and Dependent Adult Safety Policy).

(g) Alistis made of all items seized and a copy provided to the person in charge of the
premises if present or otherwise left in & conspicuous place.

{h} A copy of the search warrant is left at the Jocation.

(i}  The condition of the property is documented with video recording or photographs after
the search.

607.8 DETENTIONS DURING WARRANT SERVICE

investigators must be sensitive to the safely risks of all persons involved with the service of
a warrant. Depending on circumstances and facts present, it may be appropriate o control
movements of any or all persons present at a warrant service, including those who may not be the
subject of a warrant or suspected in the case. However, investigators must be mindful that only
reasonable force may be used and weapons should be disptayed no longer than the investigator
reasonably believes is necessary (see the Use of Force Policy).

As soon as it can be determined that an individual is not subject to the scope of a warrant and that
no further reasonable suspicion or safety concerns exist to justify further detention, the person
should be promptly released.

Investigators should, when and to the extent reasonable, accommodate the privacy and personat
needs of people who have been detained.

607.9 ACTIONS AFTER WARRANT SERVICE

The supervisor shall ensure that all affidavits, warrants, receipts and returns, regardiess of any
associated cases, are filed with the issuing judge or magistrate as soon as reasonably possible,
but in any event no later than any date specified on the warrant.

607.10 OUTSIDE AGENCIES AND CROSS~-JURISDICTIONAL WARRANTS

The operations director will ensure that cooperative efforts with other agencies in the senice of
warranis conform to existing mutual aid agreements or other memorandums of understanding and
will work cooperatively to mitigate risks including, but not limited to, the following:

v Identity of team members
. Roles and respongibilities

v Farniliarity with equipment
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v Rufes of engagement
v Asset forfelture procedures

Any outside agency requesting assistance in the service of a warrant within this jurisdiction should
be referred to the operations director. The director should review and confirm the warrant, including
the warrant location, and should discuss the service with the appropriate supervisor from the
other agency. The director should ensure that members of the El Dorado County Fire District are
utilized appropriately. Any concerns regarding the requested use of £l Dorado County Fire District
members should be brought to the attention of the Fire Chief or the authorized designee, The
actual service of the warrant will remain the responsibility of the agency requesting assistance.

If the operations director is unavallable, the Fire Marshal should assume this role.

if investigators intend to serve a warrant outside Et Dorado County Fire District jurisdiction, the
operations director should provide reasonable advance notice to the applicable agency, request
assistance as needed and work cooperatively on operational planning and the mitigation of risks

detailed in this policy.

Investigators will remain subject to the policies of the El Dorado County Fire District when assisting
outside agencies or serving a warrant outside £l Dorado County Fire District jurisdiction.

607,11 MEDIA ACCESS
No advance information regarding warrant service operations shall be released without the

approval of the Fire Chief. Any media inquiries or press release after the fact shall be handled in
accordance with the News Media Relations Policy.

607.12 TRAINING
The Training Sergeant should ensure investigatars receive periodic training on this policy and

associated fopics, such as legal issues, warrant preparation, warrant service and reporting
requirements.
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8021 PURPOSE AND SCOPE

This policy provides for the proper collection, storage, and security of evidence and other property.
Additionally, this policy provides for the protection of the chain of evidence and those persons
autharized {o remove and/or destroy property.

802.2 DEFINITIONS
Property - Includes alt items of evidence, items taken for safekeeping and found property.

Evidence - Includes items taken or recavered in the course of an investigation that may be used
in the prosacution of a case, This includes photographs and latent fingerprints.

Safekeeping - Includes the following types of praperty:
. Property obtained by the Unit for safekeeping such as a firearm
. Personal property of an arrestee not taken as evidence

. Property taken for safekeeping under authority of a law (e.g., Welfare and Institutions
Code § 5150 {mentally ill persons))

Found property - Includes property found by an employee or citizen that has no apparent
evidentiary value and where the owner cannot be readily identified or contacted.

802.3 PROPERTY HANDLING

Any empioyee who first comes into possession of any property shall retain such property in his/
her possesasion until it is properly tagged and placed in the designated property locker or storage
room aleng with the property form. Care shalf be taken to maintain the chain of custody for all
evidence.

Where ownership can be established as to found property with no apparent evidentiary value,
such property may be released to the owner without the need for booking. The property form must
be completed to document the release of property not booked and the owner shall sign the farm
acknowledging receipt of the items.

B802.3.1 PROPERTY BOOKING PROCEDURE
All property must be booked prior to the employee going off-duty unless otherwise approved by a
supervisor. Employees booking properly shall observe the following guidelines:

(a) Complete the property form describing sach item of property separately, listing all
serial numbers, owner's name, finder's name, and other identifying information or
markings.

(b} Mark each item of evidence with the booking employee’s initials and the date booked
using the appropriate method so as not to deface or damage the value of the property.

{c} Complete an evidence/property tag and attach it to each package or envelope inwhich
the properly is stored.
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{d) Place the case number in the upper right hand corner of the bag.

{e) The original property form shali be submitted with the case report. A copy shall be
ptaced with the property in the temporary property locker or with the property if property
Is stored somewhere other than a property locker,

(f)  When the property is too large to be placed in a locker, the itam may be retained in the
supply room. Submit the completed property record into a numbered locker indicating
the location of the property.

$02.3.2 NARCOTICS AND DANGEROUS DRUGS
All narcotics and dangerous drugs shalt be booked separately using a separate property record.
Paraphernalia as defined by Heaith and Safety Code § 11364 shall also be booked separately,

The investigator seizing the narcotics and dangerous drugs shaill place them in the designated
locker accompanied by two copies of the form for the Administration and detectives. The remaining
copy will be detached and submitted with the case report.

802.3.3 EXPLOSIVES

Investigators who encounter a suspected explosive device shall promptly notify their immediate
supervisor or the Fire Marshal. The bomb squad will be calied to handle explosive-related
incidents and wilt be responsible for the handling, storage, sampling and disposal of all suspected

explosives.

Explosives will not be retained in the fire district facility. Only fireworks that are considered stable
and safe and road flares or similar signaling devices may be booked into property. All such items
shall be stored in proper containers and in an area designated for the storage of flammable
materials. The Property Officer is responsible for transporting to the Fire Department, on a regular
basis, any fireworks or signaling devices that are not retained as evidence.

802.3.4 EXCEPTIONAL HANDLING
Certain property items require a separate process. The following items shall be processed in the

described manner:
{a) Bodily fluids such as blood or semen stains shall be air dried prior to booking.

{p) License plates found not to be stolen or connected with a known ctime, should be
released directly io the Property Officer, or placed in the designated container for
return to the Department of Motor Vehicles, No formal property booking process is
required.

{c) Allbicycles and bicycle frames require a property record. Property tags will be securely
attached to each bicycle or bicycle frame. The property may be released directly to
the Property Officer, or placed in the bicycle storage area untll a Property Officer can
Iy the property.

(d) All cash shall be counted in the presence of a supervisor and the envelape initisled
by the beoking investigator and the supervisor. The Fire Marshal shall be contacted
for cash in excess of $1,000 for special handling procedures.
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Fire District property, unless connected to a known criminal case, should be released directlyto the
appropriate Fire District depariment. No formal booking is required. In cases where no responsible
person can be located, the property should be booked for safekeeping in the normal manner.

B02.3.5 RELINQUISHED FIREARMS

individuals who relinquish firearms pursuant to the provisions of Penal Code § 29850 shall be
issued a recelpt that describes the firearm, the serial number or other identification of the firearm
at the time of relinquishment (Penal Code § 29810).

Relinquished firearms shall be retained for 30 days, after which time they may be destroyed,
retained, sold or otherwise transferred, unless (Penal Code § 29810):

(a} A certificate is issued by a judge of a court of record or the District Attorney stating
the firearms shall be retained; or

(b} The convicted person provides written notice of an intent to appeal the conviction that
necessitated the relinquishment; or

{c) The Automated Firearms System indicates that the firearm was reported lost or siolen.

1. In such avent, the firearm shall be restored to the lawful owner as soon as it is
no longer needed as evidence, the lawful owner has identified the weapon and

provided proof of ownership, and the Unit has complied with the requirements
of Penal Code § 33850 et seq.

The Property Officer shall ensure the Prevention Intake Specialist is notified of the relinquished
firearm for purposes of updating the Automated Firearms System and the disposition of the firearm
for purposes of notifying the California Department of Justice (DOJ) (See the Administration
Policy).

802.4 PACKAGING OF PROPERTY
Certain iterns require special consideration and shall be booked separately as foliows:

() Narcotics and dangerous drugs

{b) Firearms {ensure they are unloaded and booked separately from ammunition)
(¢} Property with more than one known owner

(d) Paraphernalia as described in Health and Safety Coda § 11364

(e} Firaworks

(i} Contraband

802.4.1 PACKAGING CONTAINER

Employees shall package all property, except narcotics and dangerous drugs in a suftable
container available for its size. Knife boxes should be used to package knives, and syringe ubes
should be used o package syringes and needles.

A property tag shall be securely attached to the outside of al! items or group of items packaged
together.
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802.4.2 PACKAGING NARCOTICS
The investigator selzing narcotics and dangerous drugs shail retain such property in hisfher

possession untii it is properly weighed, packaged, tagged, and placed in the designated narcotics
locker, accompanied by two copies of the property record. Prior to packaging and if the quantity
allows, a presumptive test should be made on all suspected narcotics. i conducted, the resulls
of this test shall be included in the investigator's report.

Narcotics and dangerous drugs shall be packaged in an envelope of appropriate size availabls in
the report room. The booking investigator shall initial the sealed envelope and the initials covered
with cellophane tape. Narcotics and dangerous drugs shall not be packaged with other property,

A compieted propetty fag shall be aftached to the outside of the container. The chain of evidence
shall be recorded on the back of this tag.

8025 RECORDING OF PROPERTY
The Property Officer receiving custody of evidence or property shall record his/her signature, the
date and time the property was received and where the property will be stored on the property

control card.

A property number shall be abtained for each item or group of items. This number shall be recorded
on tha property tag and the property control card.

Any changes in the location of property held by the E| Dorado County Fire District shall be noted
in tha property logbook.

802.6 PROPERTY CONTROL
Each time the Property Officer receives property or releases property to another person, he/she

shall enter this information on the property contral card. Investigators desiring property for court
shall contact the Property Officer at least one day prior fo the court day.

802.6.1 RESPONSIBILITY OF OTHER PERSONNEL

Every time property is released ar received, an appropriate entry on the evidence package shall
be completed to maintain the chain of evidence. No property or evidence is to be releasad without
first receiving written authorization from a supervisor or detective.

Request for analysis for items other than narcotics or drugs shall be completed on the appropriate
forms and submitted to the Property Officer. This request may be filled out any time after booking
of the property or evidence.

802.6.2 TRANSFER OF EVIDENCE TO CRIME LABORATORY
The fransporting employee will check the evidence out of property, indicating the date and time

on the property control card and the request for labaratory analysis.

The Property Officer releasing the evidence must complete the required information on the
property control card and the evidence. The lab forms will be transporied with the property to the
examining laboratory. Upon delivering the item invoived, the investigator will record the delivery
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time on both copies, and indicate the locker in which the item was placed or the employee to whormn
it was delivered. The original copy of the lab form will remain with the evidence and the copy will
be returned to the Administration for filing with the case.

802.6.3 STATUS OF PROPERTY

Each person receiving property will make the appropriate enfry to document the chain of evidence.
Temporary release of property to investigators for investigative purposes, or for court, shall be
noted on the property control card, stating the date, time and to whom released.

The Property Officer shall obtain the signature of the person to whom property is refeased, and
the reason for release. Any employee receiving property shall be responsible for such property
until itis properly returned to property or properly released to another authorized person or entity.

The return of the property should be recorded on the property control card, indicating date, time,
and the pearson who returned the property.

B02.6.4 AUTHORITY TO RELEASE PROPERTY

The Arson Unit shall authorize the disposition or release of all evidence and property coming info
the care and custody of the Unit.

802.6.5 RELEASE OF PROPERTY
All reasonable attempts shall be made to identify the rightful owner of found property or evidence
not needed for an investigation.

Release of property shall be made upen receipt of an authorized release form, listing the name
and address of the person 1o whom the property is to be released, The release authorization shall
be signed by the authorizing supervisor or detective and must conform to the iters listed on the
property form or must specify the specific item({s) to be released. Release of alt property shall be
documented on the propery form.

With the exception of firearms and other property specifically regulated by statute, found property
and property held for safekeeping shall be held for a minimum of 90 days. During such period,
praperty personnel shall attempt to contact the rightful owner by telephone andfor mail when
sufficient identifying information is available. Property not held for any other purpose and not
claimed within 80 days after notification {or receipt, if notification is not feasible) may be auctioned
to the highest bidder at a properly published public auction. If such property is not sold at auction
or otherwise lawfully claimed, it may thereafter be destroyed (Civil Code § 2080.6). The final
disposition of all such property shall be fully documented in related reports.

A Property Officer shall release the property upon proper identification being presented by the
owner for which an authorized release has been received. A signature of the person receiving the
property shall be recorded on the original property form. After release of all property entered on
the property control card, the card shall be forwarded to the Administration for filing with the case.
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If some Hems of property have not been released the property card will remain with the Arson
Unit. Upon release, the proper entry shall be documented in the Property Log.

Under no circumstances shall any firearm be returned to any individual uniess and undif such
person presents valid identification and written noftification from the California Department of
Justice that conforms to the provisions of Penal Code § 33865.

The Arson Unit Supervisor should also make reasonable efforts to determine whether the person
is the subject of any court order preveniing the person from possessing a firearm and if so, the
firearm should not be released to the person while the order is in effect.

The Unit is not required to retain any firearm or other deadly weapon longer than 180 days after
notice has been provided to the owner that such firearm or other deadly weapon is available for
return. At the expiration of such period, the firearm or other deadly weapon may be processed for
disposal in accordance with applicable law (Penal Code § 33875).

B02.6.6 DISPUTED CLAIMS TO PROPERTY

Oceasionally mare than one party may claim an interest in property being heid by the Unit, and
the legal rights of the parties cannot be clearly established. Such property shall not be released
until one party has obtained a valid court order or other undisputed right to the involved property,

All parties should be advised that their claims are civil and In extreme situations, legal counsel for
the Unit may wish to file an interpleader to resolve the disputed claim (Code of Civil Procedure

§ 386(b)).

802.6.7 CONTROL OF NARCOTICS AND DANGEROUS DRUGS

The Arson Unit will be responsible for the storage, control and destruction of all narcotics and
dangerous drugs coming into the custody of this unit, including paraphemalia as described in
Health and Safety Code § 11364.

§02.6.8 RELEASE OF FIREARM IN DOMESTIC VIOLENCE MATTERS

Within five days of the expirafion of a restraining order issued in a domestic violence matter
that required the relinquishment of a firearm, the Property Officer shalf return the weapon to the
owner if the requirements of Penal Code § 33850 and Penal Code § 33855 are met unless the
firearm is determined to be stolen, evidence in a criminal investigation or the Individual is otherwise
prohiblted {rom possessing a firearm (Family Code § 638%(g); Penal Code § 33855).

802.6.9 RELEASE OF FIREARMS IN GUN VIOLENCE RESTRAINING ORDER MATTERS

Firearms and ammunition that were taken into temporary custody or surrendered pursuant to a
gun violence restraining order shall be returned o the restrained person upon the expiration of
the order and in accordance with the requirements of Penal Code § 33850 et seq. (Penal Code

§ 18120).

If the restrained person who owns the firearms or ammunition does not wish to have the firearm
or ammunition returned, he/she is entitled to sell or transfer title to a licensed dealer, provided that

Copyright Lexipot, LLGC 2018/12/0%, All Rights Resarved. *EX, &k Praperly and Evidence - 8
Published with permission by B Dorado Gounty Fira District DRAFT* perty



El Dorado County Fire District

LE Policy Manual

Property and Evidence

the firearms or ammunition are legal to own or possess and the restrained person has rightfo fitle
of the firearms or ammunition {Penal Code § 18120).

If & person other than the restrained person claims title to the firearms or ammunition surrendered
pursuant to Penal Code § 18120 and the El Dorado County Fire District determines him/herto be
the lawful owner, the firearms or ammunition shall be returned in accordance with the requirements
of Penal Code § 33850 et seq. (Penal Code § 18120).

Firearms and ammunition that are not claimed are subject to the requirements of Penal Code §
34000,

802.6.10 RELEASE OF FIREARMS AND WEAPONS IN MENTAL ILLNESS MATTERS
Firearms and other deadly weapons confiscated from an individual detained for an evaluation by
a mental health professional or subject to the provisions of Welfare and Institutions Code § 8100
or Welfare and institutions Code § 8103 shall be released or disposed of as follows:

(a)  ifa petition for a hearing regarding the return of the weapon has been initiated pursuant
to Welfare and Institutions Code § 8102(c), the weapon shall be released or disposed
of as provided by an order of the court. H the court orders a firearm returned, the firearm
shall not be returned unless and until the person presents valid identification and
wriiten notification from the California Department of Justice (DOJ) which conforms to
the provisions of Penal Code § 338656,

(b) I no petition has been initiated pursuant to Welfare and Institutions Code § 8102(c)
and the weapon is not retained as evidence, the Unit shall make the weapon available
for return. No firearm will be returned urless and until the person presenis valid
identification and written notification from the California DOJ which conforms o the
provisions of Penal Code § 33865,

() Unless the person contacts the Unit to facilitate the sale or transfer of the firearm o a
licensed dealer pursuant to Penal Code § 33870, firearms not returned should be sold,
transferred, destroyed or retained as provided in Welfare and Institutions Code §8102.

802.7 DISPOSITION OF PROPERTY

All property not held for evidence in a pending criminal investigation or proceeding, and held for
six months or longer where the owner has not been located or fails to claim the property, may be
disposed of in compliance with existing iaws upon receipt of proper authorization for disposal. The
Property Officer shall request a disposition or status on all property which has been held in excess
of 120 days, and for which no disposition has been received from a supervisor or detective.

802.7.1 EXCEPTIONAL DISPOSITIONS
The following types of property shall be destroyed or disposed of in the manner, and at the time
prescribed by law, unless a different disposition is ordered by a court of competent jurisdiction:

. Weapons declared by law o be nuisances (Penal Code § 29300; Penal Code § 18010;
Penal Code § 32750}
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. Animals, birds, and related equipment that have been ordered forfeited by the court
(Penal Code § 599a)

. Counterfeiting equipment (Penal Code § 480)

. Gaming devices (Penal Code § 335a)

. Obscene matter ordered to be destroyed by the court (Penal Code § 312)
. Altered vehicles or component parts (Vehicle Code § 10751)

. Narcotics (Health and Safety Code § 11474 et seq.)

. Unclaimed, stolen or embezzled property (Penal Code § 1411)

. Destructive devices (Penal Code § 19000)

. Sexual assault evidence (Penal Code § 680(e))

802.7.2 UNCLAIMED MONEY
If found or seized monay is no longer required as evidence and remains unclaimed after three

years, the Unit shall cause a notice to be published each week for a period of two consecutive
weeks in a local newspaper of general circulation (Govemment Code § 50050). Such notice shall
state the amount of money, the fund in which it is held and that the money will become the property
of the agency on a designated date not less than 45 days and not more than 60 days after the
first publication (Government Code § 50051).

Any individual itern with a value of jess than $15.00, or any amount if the depositorfowner's name
is unknown, which remains unclaimed for a year or by order of the court, may be transferred to
the general fund without the necessity of public notice (Government Code § 50055),

If the money remains unclaimed as of the date designated in the published notice, the money will
bacome the properly of this unit to fund official law enforcement operations. Money representing
restitution collected on behalf of victims shall either be deposited into the Restitution Fund or used
for purposes of victim services,

802.7.3 RETENTION OF BIOLOGICAL EVIDENCE
The Arson Unit Supervisor shall ensure that no biological evidence held by the Unit is destroyed

without adequate notification to the following persons, when applicable:
(&) The defendant
(b) The defendant's attorney
{c) The appropriate prosecutor and Attorney General
{d} Any sexual assault victim
(@) The Arson Unit Unit supervisor

Biological evidence shall be retained for either a minimum period that has been established by
law (Penal Code § 1417.9) or that has been established by the Arson Unit Supervisor, or until
the expiration of any imposed sentence that is related to the evidence, whichever time period is
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greater. Following the retention period, notifications should be made by certified mail and should
inform the recipient that the evidence will be destroyed after a date specified in the notice unless a
motion seeking an order to retain the sample is filed and served on the Unit within 180 days of the
date of the notification. A record of all cerlified mail receipts shall be retainad in the appropriate
file. Any objection to, or motion regarding, the destruction of the biological evidence should be
retained in the appropriate file and a copy forwarded fo the Arson Unit Unit supervisor.

Biological evidence related to a homicide shall be retained indefinitely and may only be destroyed
with the written approval of the Fire Chief and the head of the applicable prosecutor's office.

Biological evidence or other crime scene evidence from an unsolved sexual assault should not
be disposed of prior to expiration of the statute of limitations and shali be retained as required in
Penal Code § 680. Even after expiration of an applicable statute of limitations, the Arson Unit Unit
supervisor should be consulied and the sexual assault victim shall be nofified at least 60 days
prior to the disposal (Penal Code § 680). Reasons for not analyzing biological evidence shall be
documented in writing {Penal Code § 6580.3).

802.8 INSPECTIONS OF THE EVIDENCE ROOM

(a)  Ona monthly basis, the supervisor of the evidence custodian shall make an inspection
of the evidence storage facilities and practices to ensure adherence to appropriate
policies and procedures.

{b)  Unannounced inspections of evidence storage areas shall be conducted annually as
directed by the Fira Chief.

(€}  Anannual audit of evidence held by the Unit shall be conducted by a Fire Marshal (as
appointed by the Fire Chief) not routinely or directly connected with evidenee control.

(d} Whenever a change is made in personnel who have access fo the evidence rmom,
an inventory of all evidence/property shall be made by an individual not associated
to the property room or function to ensure that records are correct and all evidence
properly is accounted for.
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1012.1 PURPOSE AND SCOPE
The purpose of this policy is to provide law enforcement officers with guidelines for the proper
use of body armor.

1012.2 POLICY

It is the policy of the kI Dorade County Fire District to maximize officer safety through the use
of body armor in combination with prescribed safety procedures, While body armor provides a
significant level of protection, it is not a substitute for the observance of officer safety procedires.

1012.3 ISSUANCE OF BODY ARMOR

The Administration supervisor shall ensure that body armor is issued to all investigators when the
investigator begins service at the El Dorado County Fire District and that, when issued, the body
armor meets or exceeds the standards of the National Institute of Justice,

The Administration supervisor shall establish a body armor replacemant schedule and ensure that
replacement body armor is issued pursuant to the schedule or whenever the body armor becomes
worn or damaged to the point that its effectiveness or functionality has been compromised.

1012.3.1 USE OF SOFT BODY ARMOR
Generally, the use of body armor is required subject fo the following:

{(a8) nvestigators shall only wear agency-approved body armaor.

(b) Investigators shall wear body armor anytime they are in a situation where they could
reasonably be expectad to take enforcement action.

(e} Investigators may be excused from wearing body armor when they are funclioning
primarily in an administrative or support capacily and could not reasonably be
expected to take enforcement action.

{d) Body armor shall be worn when an investigator is working in uniform or taking part
in Unit range training.

{®) An investigator may be excused from wearing body armor when hefshe is involved
in undercover or plainclothes work that hisfher supervisor determines could be
compromised by wearing hody armor, or when a supervisor determines that other
circumstances make it inappropriate to mandate wearing body armor.

1012.3.2 INSPECTIONS OF BODY ARMOR

Supervisors should ensure that body armor is worn and maintained in accordance with this policy
through routine observation and periodic documented inspections. Annual inspections of body
armor should be conducted by an authorized designee for fit, cleanliness, and signs of damage,
abuse and wear.
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1012.3.3 CARE AND MAINTENANCE OF SOFT BODY ARMOR

Soft body armor should never be storad for any period of time in an area where environmental
conditions (e.g., temperature, light, humidity) are not reasonably controlled (e.g., normal ambient
room temperature/humidity conditions), such as in automobiles or automobile trunks,

Soft body armar should be cared for and cleaned pursuant to the manufacturer's care instructions
provided with the soft body armor. The instructions can be found on labels located on the external
surface of each ballistic panel. The carrier should also have 3 label that contains care instructions.
Failure to follow these Instructions may damage the ballistic performance capabilities of the armor,
If care instructions for the soft body armor cannot be located, contact the manufaciurer to request

care instructions.

Soft body armor should not be exposed to any cleaning agents or methods not specifically
recommended by the manufacturer, as noted on the armor panel labet.,

Soft body armor should be replaced in accordance with the manufacturer’s recommended
replacement schedule.

1012.4 RANGEMASTER RESPONSIBILITIES
The Rangemaster should:

(a) Monitor technological advances in the body armor industry for any appropriate
changes to Unit approved body armor.

{b) Assess weapons and ammunition currently in use and the suitability of approved body
armor to protect against those threats.

{c) Provide training that educates investigators about the safety benefits of wearing body
armor,
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EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 4: ROUTINE PROCEDURES EFFECTIVE DATE:

SECTION 1.: DAILY DUTIES REVISED: 08-8-20109

4.1.1 PURPOSE: It is the purpose of this policy to assist personnel in completing station
cleaning and maintenance for all District stations. It is the responsibility of the duty Station
Captain to ensure that every effort has been made to complete the list of duties. If #t is not
possible o complete the list, the Station Captain shall advise the oncoming Station Captain what
items were not completed. The following lists are only & guide, and duty personnel are
responsible to maintain the stations In a clean and neat order at all imes,

4.1.2 DAILY STATION MAINTENANCE GUIDE FOR ALL STATIONS:

Complete Apparatus checks

Sweep, vacuum, and map afl floors as needed
Clean and dust all desks, file cabinets, and counters
Clean bathrooms

Clean Kitchen (including dishes, microwave, and appliances)
Check paper dispensers and it when needed
Empty all trash containers

Check and replace lights

Check grounds and pick up trash

10, Water lawn if necessary

11. Wash apparatus if necessary

12. Raise and lower flags

13, Make up bunks

14, Secure personal gear
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4.1.3 SATURDAY STATION MAINTENANCE GUIDE:

All Stations:

Complete Apparatus checks

Detail lawns and grounds as necessary

Clean windows

Clean woodwork in station

Wash or blow off sidewalks, ramp, and parking lot
Clean waste containers

Check household supplies

General clean-up of station and grounds

LNG A S WA

4.1.4 SUNDAY STATION MAINTENACE GUIDE:

All Stations; ‘

1. Complete Apparatus checks

2. Clean, mop, and vacuumn all floors
3. Clean and detail apparatus In station
4. Wax floors, strip if necessary






4.1.5  MONDAY STATION MAINTENANCE GUIDE;

All Stations:

1. Complete Apparatus checks
2. Clean oven and stove

3. Ambutance hilling

4.1.6 TUESDAY STATION MAINTENANCE GUIDE:

All Stations:
1. Complete Apparatus checks

4.1.7 WEDNESDAY S5TATION MAINTENANCE GUIDE:

Al Stations:

1. Complete Apparatus checks

2. Confirm generator has auto run, perform monthly
3. Clean station gutters.

4.1.8  THURSDAY STATION MAINTENANCE GUIDE:

All Stations:

1. Complete Apparatus Checks

2. Clean engine bay and shop area
3. Ambulance hilling

4, Cleap station beds,

4.1.9  FRIDAY STATION MAINTENANCE GUIDE:
All Stations:

1. Complete Apparatus checks
2. Complete weekly apparatus inventory






EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 4; ROUTINE PROCEDURES EFFECTIVE DATE:

SECTION 4: EQUIPMENT MAINTENANCE REV1SED: 08-09-2019

4,41 PURPOSE: To assure the following procedures will be followed regarding Equipment
Maintenance:

1. All major repairs to Fire District equipment are to be made by or under the
direction of the Duty Division Chief & the district’s maintenance division,

2. All modifications or additions to Fire District equipment are to be cleared by
the Duty Division Chief & the district’s maintenance division,

3. Minor repairs such as replacing light bulbs, windshield wipers, fan belt
tightening, replacing loose screws, nuts and bolts, minor wiring problems,
etr. are to be done by on-duty shift personnel at cach station.

4, Preventive Maintenance:

Clean and lube external pump valves, lube pump, adjust pump packing,
adjust brakes, clean battery terminals, or replace as necessary, will be
done by the on- duty shift personnel at each station.

5. Minor repair and preventive maintenance items that have been done areto
be noted on equipment repalr forms and sent to the Duty Division Chief.

6. Reporting problems:

A description of the problem along with any trouble shooting performed shall
be forwarded to the Duty Division Chief & the district’s maintenance division,

7. Apparatus:

The District’s "Mobile Equipment Inventory” ranges from utilities to water
tenders. Each station is assigned a number of these vehicles,

4.4.2 The District maintains a reserve fleet. If a piece of mabife equipment must be taken “out
of service” for a period of time, then a piece of equipment from reserve fleat will take its
position. Reserve apparatus are not equipped to the District’s standard for front line
equipment. * Reserve fleet is equivalent to “second out” apparatus.

The Medic Units are assigned to the District. The procedure for equipment checks and
the reporting of mechanical problems is the same as other District equipment,






EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 4: ROUTINE APPARATUS EFFECTIVE DATE: 06-01-1993
SECTION 7; APPARATVS CHECK SHEET REVISED: 08-09-2019
4.7.1 All daily, weekly, and monthly checks are to be completed in accordance with the

apparatus check master schedule.

4,7.2 PROCEDURE:
MONDAY—1* out engines, monthly on first Monday of the first month
TUESDAY--2" and reserve engines, monthly an first Tuesday of the month

WEDNESDAY—Trucks and water tenders, monthly on second Wednesday of the
month

THURSDAY--Squads and Medic Units, monthly on second Thursday of the month
FRIDAY—OQES 372, Utllities, monthly on third Friday of the month.

SATURDAY-Station generators and propane tanks monthly on the third
Saturday of the month,






EL DORADO COUNTY FIRE PROTECTION DISTRICY

STANDARD OPERATING GUIDELINE

ARVICLE 4: ROUTINE PROCEDURE EFFECTIVE DATE:
SECTION 8: EQUIPMENT MAINTENANCE REVISED: 08-09-2019
4.8.1 PURPOSE: Apparatus Checks

4.8.2

4.8.3

4.8.4

4.8.5

4.8.6

All apparatus checks are to he completed as soon as possible after the start of the shift
and after the response to emergency calls,

PROCEDURE: Post Fire/Monthly Apparatus Check

This check is to he completed in conjunction with the weekly check sheet on the
indicated day in #4.7.1 or immediately following the return (within 24 hours) of any
strike team or major Incident in which the apparatus may have been subjected to
extrermne operating conditions.

All weekly or monthly check sheets are to be completed and kept on fils, in their
respective stations, for up to three (3) months, available for review.

Air Fitter:

On larger district apparatus the air filter can be cleaned out with compressed air blowing
from the inside out. Care should be taken not to dent or damage the sealing surface of
the filker. Also check for tears, holes, or any separations of the fitter elements that would
allow dirt to pass through. Sealed filters can be inspected on the exterior and noted.

Eluid Levels;

Transrission fluid amount should be brought up to correct level with the proper
lubricant. All automatic transmissions shouild be checked after the vehicle has been
aperated and the fluid warmed to operating temperature. Also check for any
contaminants in fluid, any discoloration, or burnt smeil,

Power steering, transfer case, pump gearbox, and differentials: check as above except
fluids need not be at operating temperature,

Equipment and Hose Inventory:

All equipment and compartments are to be checked for inventory specific to equipment
being checked. Hose inventory — per District standards for equipment being checked,

Windshield Washer and Wiper System:
Check condition of blades and arms. Check operation of wipers. Chack washer operation
and fili raservoir with proper solution.

Tighten Loose Bolts and Screws:
Top to bottom, front to back, tighten or replace missing or loose bolts, screws, or
fastening devices,
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Ladders:

Remave and check cleanliness, operation of alt hooks (roof), hinge points (attic),
lanyards or slide points {extension), ube as necessary, halyards on extension ladders to
b replaced with minimum 3/8” diameter rope per N.F.P.A.

Air Brake Adjustment:

All District apparatus equipped with 5-CAM type airbrakes will he checked and adjusted
during every weekly apparatus check, upon returm to station, after any use that the duty
Captain feels may have been extreme operating conditions, or any time the operator
deemns necessary for safe operation. The maximum allowable travel after adjustrment will
he 1 to 1 and 1/2" measured from the front of the air brake chamber to the center of
the clevis pin in the slack adjuster.

* Be advised that some newer apparatus may have a specific manufacture
recommend max travel. Ensure aperators are aware of each apparatus's specific
fravel and document on the apparatus check sheet.

Brake Lining Wear;

Most apparatus will have inspection holes in backing plates to check brake lining, Any air
brake equipped vehicle having 3/8” or less lining will immediately be reported to
maintenance department on appropriate form.

Belt Tension and Wear:

All beits will be tightened to sufficiently drive the accessory they are attached to, Most
applications will need approximately 3/8” to 2" deflection while pushing the belt. Any
cracked, frayed, or missing belts will be replaced.

Exhaust System:
Ertire systermn to be checked for leaks, loose clamps, severe dents, broken mountings or
supports.

Lube Grease Zerks:
Clean off and lube all zerks on suspensions, drivelines, and special equipment (winches,
ETS) with lthium base grease as needed on 8 monthly basis.

Suspension System:
Cheack for any loose, damaged, bent, excessive play, wear or missing bolts throughout
entire suspension.

4.8.7 Any questions pertaining to the daily, weekly, or monthly check as well as any
maintenance problem should be forwarded to District Maintenance Chief, Duty
Chief and Districts” Mechanic,

4.8.8 Post fire / monthly checklist—see attached
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ElL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 1: GENERAL INFORMATION EFFECTIVE DATE:

SECTION 3: PROCEDURES FOR CHANGE REVISED: 8242019

1.3.1  PURPOSE: To establish criteria to facilitate changes in the Et Dorado County Fire Protection
District Operating Guidelines,

1.3.2  PROCEDURE: When, through time, it becomes necessary to make changes in operating policies
and procedures to keep the organization dynamic and functional, the following procedure shall be
in effect:

1.3.2.1 All requests for changes or policy initiation in operating policies shall be made in writing through
the established District chain of command,

1.3.2.2 The Fire Chief or his designee shall determine whether the requested change meets with the
function of the District,

1.3.2.3 All requests for change will be answered in writing by the Fire Chief or his designee within two
(2) weeks of the date of the request.

1.3.2.4 District Grievance Policy can be applied, if final decision is unsatisfactory to concerned parties.






EL DORAD) COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

SECTION 4: DEFINITIONS REVISED DATE: 08-24-2019
DMSTRICT All reference made to “District” refers to the

“Fl Dorado County Fire Protection District.”

PERSONNEL All personnel of the District, unless otherwise
specified, L.e., volunteer personnel.

WILL, SHALL, MUST Terms denoting policies ot portions thereof
that are not open Lo interpretation.

MAY, CAN, SHOULD Termis denoting policies or portions thereol
that are open to some limited interpretation.

SHIFT PERSONNEL ANl full time employees of the District assigned to
fifty-six (56-hour work week or 40 howr safety
position¢s).

ADMINISTRATIVE PERSONEL POLICY Al full time employees of the District assigned to

Forty- (40) hour workweek.

POLICY A definite course or method of action selected from
among alternatives and in light of given conditions to
guide and determine present and future decisions.

PROCEDURE A series of steps followed in a reguiar and
definite order as a method of accomplishing a task or
meeting set goals.






EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 1: GENERAL INFORMATION EFFECTIVE DATE:
SECTION 5:  DEVIATION FROM POLICY REVISED: 03-18-2018
1.51 It may become necessary, through the course of time, to deviate from

established policy under special circumstances. In those instances when
deviation from policy becomes necessary, said deviation shall be appraved by a
Chief Officer whenever possible,

1.5.2 Policy deviations are temporary solutions to special problems and are not to be
considered as a change in policy. When a policy or portion of a policy no longer
meets organizational needs, it will be amended through proper channels.






El. DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 2: ADMINISTRATIVE POLICIES EFFECTIVE DATE: 04-01-1994
AND PROCEDURES
SECTION 1: DFEPARTMENT ORGANIZATION REVISED: 08-21-19
211 PURPOSE: TO IDENTIFY THE DISTRICT'S ORGANIZATION
21.2 ADMINISTRATION:
BOARD OF DIRECTORS
FIRE CHIEF

Division Chief Operalions / EMS Admin Assistant — Accounting

Division Chief Fleet / Facilities Admin Assistant ~ Payroll

Division Chief Training Receptionist — Prevention

Division Chief Finance
Fire Marshal

Fire Prevention Specialist

2.1.3 OPERATIONS:

A SHIFT B SHIFT C SHIFT
Division Chief Diviston Chief Division Chief
CAPTAIN CAFTAIN CAPTAIN
FIREFIGHTER(s) FIREFIGHTER(s) FIREFIGHTER(S)

APPRENTICE FF APPRENTICE FF APPRENTICE FF






El. DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 2: ADMINISTRATIVE POLICIES EFFECTIVE DATE: 4-01-91
AND PROCEDURES

SECTION 2: DRILLS AND MEETINGS REVISED: 08-23-19

2.1 PURPOSE:  An established schedule for paid and volunteer personnel to follow is

essential in order to be involved with Fire District matters,

2.2.2 PROCEDURE: The following schedule shall be incorporated as follows!

2.2.3 MEETINGS:

2,24 BOARD:

2.2.4.1 Regular Board of Directors meetings are held on the Third Thursday of each month at
2850 Fairlane Court, Building C, Placerville, open meeting commences at4:00PM,

2.2.5 STAFE;

2.2.5.1 Chief Officer Staff Meetings are held the Tuesday before the board meeting 0900 hours,

at the Administrative Office.






EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 2:  ADMINISTRATIVE EFFECTIVE DATE: 05-26-94
POLICIES
SECTION 4: PURCHASING REVISION DATE: 10-17-2018

2.4.1  PURPQOSE: The District is responsible ta identify where and how much money is being spent for
equipment and supplies. Purchase order control provides a system for matching items to be
purchased against the budget.

2.4.2 PROCEDURE: The fallowing steps shall be followad to help alleviate confusion when requesting
purchases.

A. Prior to any purchases, every effort shalt be made to determine if the District already has
the item in stock.

B. The District will be establishing open accounts at suppliers commonly used, If a Purchase
Order number s required for accounts the employee shall use its esnployee number.

C. The district shall maintain a “CaiCard” credit card account, All first out apparatus and
Chief Officers shall be issued one card.

D. Any purchase less than $101 dollars shall receive verbal approval from a Company
Officer. The name of the Company Officer approving the request shall be noted on the
receipt,

Any purchase more than $100 dollars shall receive a verbal approval from a Chief Officer.
The name of the Chief Officer and the name of the Company Officer purchasing shall be
on the receipt,

E, All receipts, invoices or register slips shall be returned to the District Finance Office as
soon 25 possible.
F, All Chief Officer/ Company Officer purchase orders, receipks, invoices or register ships

shall have the persor's printed name and signature making the purchase, As well as
Employes # and either District or 1PA. Other information such as vehicle identification,
station number or description of what the purchase was for is required.

G. Clarification of any expenditure(s) shall be conducted between the authorizing Chief
Officer and the District Finance Office.
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Fi. DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 2 ADMINISTRATIVE POLICIES EFFECTIVE DATE:

SECTION 6: STATION HOURS REVISED: 08-21-19

2.6.1. District stations shalt be open to the public as follows:

A, Weekdays:

The Administrative Office shall be open from the hours of 8:00 a.m, t0 4:30 p.m. and will be
closed to the public on District approved Holidays.

B. Stations shall be open from the hours of 8:00 a.m. to 4:30 p.m. No public shail be turned away if
contact is made, unless you cannot handie the problem.

C. Stations will be closed to the public when duty assignments or emergency calls leave no available
staffing at the station.

D, Ali staffed stations shall establish office hours from 0800 to 0930 to be available for inspection
scheduling, burn permits, etc,, barring emergency calls, In addition to normal office hours,
station personnel shall be available to deal with the public, when in quarters.

Strawberry (#15), Kyburz (#16), Sly Park (#18), Main Street (#26), Gold Hilt

(#27) and Pilot Hill (#73).

A. Wil not be open to the public unless there is a member of the Fire District on the
premises,

2.6.2  Visiting Hours:

2.6,2.1. All Stations:

A, Weekdays and weekends visiting hours for guests and families wilt be from the hours of
5:00 p.m. to 10:00 p.m.

8. Holiday visiting hours for guests and families will be from the hours of 8:00 a.m. to 10:00
p.rm.
C. All personnel while in guarters will be available to the public, for questions, blood

pressures, burn permits, etc, Except for emergency incidents, training or special
assignments, the duty crew shall remaln in quarters to greet the public and be of
assistance.






EL DORADO COUNTY FIRE PROTECTION DISTRICT

STANDARD OPERATING GUIDELINE

ARTICLE 2 : ADMINISTRATIVE POLICIES EFFECTIVE DATE:

SECTION 11i: CHAIN OF COMMAND REVISED: 11-17-2019

2.11.1 PURPOSE: To clearly defined the Chain of Command and the intended purpose.

2.11.2 PROCEDURE: All personnel shalt use and abide by the Chain of Command in the
performance of their dities.

2.11.3 The Chain of Command is defined as; The pathway of responsibility from the highest
level of the organization to the lowest and vise-versa.

2.11.4 The Chain of Command shall be utilized for the transfer of information and orders,

2.11.5

At an ermergency in which the District has responsibility for: life; protection of
property, or minimizing the adverse effects of disaster situations, the incident
command system as outlines in the publication: "ICS-420 (FIELD OPERATIONS
GUIDE)," shall be the command structure employed.






